
WESTBROOK CITY COUNCIL 
SPECIAL CITY COUNCIL MEETING AGENDA 
MONDAY AUGUST 31, 2020 AT 7:00 PM 

WESTBROOK PERFORMING ARTS CENTER, 471 STROUDWATER ST. 
 

 
I. READING THE CALL FOR A SPECIAL CITY COUNCIL MEETING 

 
II. ROLL CALL 

 
III. PLEDGE OF ALLEGIANCE 

 
IV. APPROVAL OF MINUTES  

August 3, 2020  Regular City Council Meeting 
 

V. MAYOR’S MESSAGE 
Proclamation in Honor of Shop Small 
 

VI. STUDENT REPRESENTATIVE UPDATE 
 

VII. PUBLIC COMMENT 
 

VIII. UNFINISHED BUSINESS 
 

IX. ORDERS OF THE DAY (SECOND AND FINAL READING) 
Order 2020-96  Authorizing Reallocation of Funds for County Road Pump Station Project 
Order 2020-97  Authorizing Award of Bid for Public Safety Building Assessment 
Order 2020-98  Authorizing Award of Bid for Unmarked Police Vehicle 
Order 2020-99  Authorizing Appropriation of Recreation and Conservation Commission Open  
   Space Funds for the Cornelia Warren 4-Season Rink Project 
Order 2020-100  Authorizing Purchase of Replacement Voice/Radio Recorder System 
Order 2020-101  Authorizing Acceptance of Asset Forfeiture Funds 
Order 2020-102  Authorizing Payment for Annual Email Archive Maintenance Support &   
   Amending Annual Vendor List  
Order 2020-103  Authorizing Award of Bid for Two Police Cruisers 
 

X. NEW BUSINESS 
Orders (One Reading Required) 
Order 2020-104  Approving Referendum for Charter Amendment Regarding    
   Appropriation & Expenditure Threshold  
Order 2020-105  Approving Referendum for Charter Amendment Regarding Municipal Candidate  
   Nominations 
Order 2020-106  Authorizing Street Closure for National Night Out 
 
Orders (Two Readings Required) 
Order 2020-107  Authorizing Award of Bid for Computer Hardware 
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XI. PUBLIC COMMENT 
 

XII. REFERRALS  
 

XIII. COMMITTEE REPORTS 
Committee of the Whole 
Hours for Construction & Noise Ordinance  
Residential Landlord Registration  
City Council Rules & Procedures 
Charter Amendments – Appropriation/Expenditure Threshold & Ballot Access 
 
Facilities & Streets Committee 
Austin Street Extension 
Reducing Speed Limit on Lincoln Street 
Sidewalks & Traffic at Haskell Street 
Condition of Westbrook Middle School Baseball Field 
Traffic Issues on Forest Street 
Installation of Street Light at 23 Everett Street 
 
Finance 
Creating a Fire Truck Fund 
 

XIV. EXECUTIVE SESSION 
Request to enter into Executive Session pursuant to 36 M.R.S.A. § 841-2(E) to discuss hardship tax 
abatements.  
 

XV. ADJOURNMENT 
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To:  Honorable City Council 
From:  Jerre R. Bryant, City Administrator 
Date:  August 26, 2020 
Subject: Position Paper for Special City Council Meeting of August 31, 2020 
 
 
ORDERS OF THE DAY 
 
2020-96 This authorizes the reallocation of $83,000 from available balances from other 

completed sewer projects to the County Road Pump Station project.  This has been a 
challenging project, with the additional costs primarily related to unstable sub-surface 
soil conditions that have required additional sheathing for stability, a significantly 
modified drainage swale and additional reinforcement of the access driveway.  The 
purchase of a pump hoist was a planned purchase outside of the construction contract.  
Funding is available from other sewer projects that have been completed under budget. 
This funding reallocation is supported by the Administration, was given first reading on 
August 3, 2020 and is in order for final City Council action. 

 
2020-97 This authorizes an award of bid to Port City Architecture, Portland, Maine, for space 

planning and security consultation for the Public Safety Building at a cost not to exceed 
$19,488.  Since the PSB opened in 2004, all three of the public safety departments have 
experience increased staffing and changes in operations that necessitate a look at the 
building configuration and space allocation.  Additionally, security concerns have been 
raised regarding access into and throughout the facility.  The purpose of conducting a 
comprehensive review of the building and its changing needs is to identify the most 
practical and cost effective options for achieving functional improvements at the facility.  
The city received three bids for this work and Port City Architects was selected base on 
their experience, approach and cost.  This work is funded in the 2019/20 Capital 
Improvement Program. This award of bid is supported by the Administration, was given 
first reading on August 3, 2020 and is in order for final City Council action. 

 
2020-98 This is an award of bid for a replacement unmarked vehicle for the Police Department.  

The City solicited bids for a used, late model, low mileage sedan and received three 
proposals.  The low bid was submitted by Yankee Ford Sales, South Portland for a 2019 
Ford Taurus for $21,500.  The City has had great success in recent years shopping the 
used vehicle market to save money while providing dependable vehicles for use by the 
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department.  This purchase is funded through the Cruiser Fee account, is supported by 
the Administration, was given first reading on August 3, 2020 and is in order for final 
City Council action. 

 
2020-99 This authorizes an expenditure of $15,088 by the Westbrook Recreation & Conservation 

Commission that competes the funding needed for the $263,600 renovation project at 
the Cornelia Warren 4-Season Rink at 58 Lincoln Street.  This project was previously 
approved by the City Council. Demolition and site preparation has been completed and 
construction schedule to begin in September.  The source of the Rec & Con funds is 
through the Open Space/Recreation fees paid by developers as part of the subdivision 
approval process with the Planning Board.  These funds are expressly for the acquisition 
and upgrade of open space and outdoor recreation facilities.  This entire project is 
funded by grants and donations, with no local property tax allocation necessary.  The 
support of the Recreation & Conservation Commission, along with the other funding 
sources, is greatly appreciated.  This expenditure authorization is supported by the 
Administration, was given first reading on August 3, 2020 and is in order for final City 
Council action.   

 
2020-100 This authorizes the purchase of a replacement recorder system for the public safety 

emergency and non-emergency communications system. The current system is ageing 
out and this is a planned replacement budgeted in the FY 20-21 Information Technology 
budget.  This is both a replacement and a bit of an upgrade as newer technology enables 
Dispatch to integrate this new system to our other emergency notification systems.  The 
purchase is being made through our public safety emergency communications vendor, 
Radio Communications Management, Inc of Portland.  The equipment is a NexLog 740 
Recorder System and the total cost of purchase and installation is $41,894.40.  That 
includes first year service/support, with an annual fee of $3,217 per year thereafter. 
This purchase is supported by the Administration, was given first reading on August 3, 
2020 and is in order for final City Council action.   

 
2020-101 This authorizes the acceptance of asset forfeiture funds for the Westbrook Police 

Department in the amount of $3,359.54 from the Federal Bureau of Investigation, in 
recognition of the substantial contributions made by the Westbrook Police Department 
to the investigation of a criminal case. This amount will be placed in the Department’s 
Asset Forfeiture account. All assets obtained in this fashion must be used to supplement 
the resources available to the Department and not to supplant them. This acceptance of 
forfeited assets is supported by the Administration, was given first reading on August 3, 
2020 and is in order for final City Council action. 

 
2020-102 This authorizes payment to Jatheon Technologies of Toronto, Canada in the amount of 

$5,999 for the annual email archive server support and maintenance. The email server 
purchase was approved by City Council last year by Order 2019-28 and enables the City 
to be compliant with Freedom of Access Act (FOAA) requests while the City evaluates 
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the migration to another solution. This payment is supported by the Administration, was 
given first reading on August 3, 2020 and is in order for final City Council action.  

  
2020-103 This authorizes an award of bid for two 2021 Ford Explorer Police Interceptors to Rowe 

Ford of Westbrook, Maine for a total cost of $113,849. Rowe was not the lowest bidder 
but was within 2% of the lowest bid price. In accordance with the City’s purchasing 
ordinance, Rowe Ford should be awarded this bid, as they are a Westbrook based 
vendor. The purchase of these two replacement Police cruisers is funded in the FY 2020 
Capital Improvement Plan and conforms to the department’s cruiser replacement 
program. This award of bid is supported by the Administration, was given first reading 
on August 3, 2020 and is in order for final City Council action. 

 
NEW BUSINESS 
 
One-Reading Orders 
2020-104 Pending a referral from the Committee of the Whole, which is meeting prior to the City 

Council meeting, this authorizes placing a Charter Amendment question increasing the 
current Appropriation and Expenditure threshold from $3,000 to $10,000.  This proposal 
is more fully explained in the enclosed copy of the July 31, 2020 referral to the 
Committee of the Whole.  The action requested is for this Charter Amendment to be 
placed on the November 3, 2020 ballot for voter consideration.  Pending a 
recommendation from the Committee of the Whole, this item is in order for final City 
Council action. 

 
2020-105 Pending a referral from the Committee of the Whole, which is meeting prior to the City 

Council meeting, this authorizes a change in the options for a candidate for local elected 
office (Mayor, City Council, and School Committee) to have their name placed on the 
ballot.  Currently any resident interested in running for local elected office can seek the 
nomination of one of the political parties utilizing the caucus system or can circulate 
nomination papers (petitions) to be signed by a certain number of registered Westbrook 
voters.  Westbrook is one of two cities in Maine that utilize the caucus system, with all 
others relying on the petition process (the other municipality that uses the caucus 
system – Waterville – also requires caucus nominations to be verified through the 
nomination petition process). This proposal is more fully explained in the enclosed copy 
of the July 31, 2020 referral to the Committee of the Whole.  The action requested is for 
this Charter Amendment to be placed on the November 3, 2020 ballot for voter 
consideration.  Pending a recommendation from the Committee of the Whole, this item 
is in order for final City Council action. 

 
2020-106 This authorizes the closure of a portion of Brown Street in order to safely facilitate the 

annual National Night Out event.  The Westbrook Police Department is planning on 
hosting its annual National Night Out celebration on Tuesday, October 6th between 
5:30pm and 7:00pm.  To safely facilitate this event, we are requesting permission to 
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close Brown Street between King Street and North Street.  The road would be closed at 
4:30pm and reopened by 7:30pm.  Cones, sawhorses, and police cruisers would be used 
to safely block the road. This annual family event is a great way for the police 
department to foster connections with the local community.  The event will be set up 
and structured differently this year to abide with all CDC regulations in place due to the 
pandemic.  This road closure request is supported by the Administration and is in order 
for final City Council action. 

 
Two-Reading Orders 
 
2020-107 This authorizes the award of bid for the purchase of three (3) replacement computer 

servers to Connection Public Sector Solutions, Merrimack, NH, low bidder at a bid price 
of $16,651.86. In addition to the competitive bidding process, the City’s technology 
service and support vendor, TPX, was able to work with the low bidder to further reduce 
this expense by $1,888.  This is a scheduled replacement of technology hardware 
funded in the IT budget.  This award of bid is supported by the Administration and is in 
order for first reading. 
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CALL FOR A SPECIAL CITY COUNCIL MEETING 
 
 

TO:  City Council 
FROM:  Michael T. Foley, Mayor 
DATE:  August 26, 2020 
 
There will be a Special Meeting of the Westbrook City Council on Monday August 31, 
2020 at 7:00pm at the Westbrook Performing Arts Center (471 Stroudwater Street), to 
conduct the business on the enclosed agenda. 
 
 
Respectfully, 
 
 
 
Michael T. Foley 
Mayor 
 
 
 

Duly Authorized Official’s Return 
 
This is to certify that on August 26, 2020 I posted notice of the above call for a Special 
Meeting of the City Council on the City of Westbrook’s website, and that I sent a copy of 
the same to the City Councilors/Municipal Officers.  
 
 
 
Angela Holmes  
City Clerk  
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WESTBROOK CITY COUNCIL 
REGULAR CITY COUNCIL MEETING MINUTES 

MONDAY AUGUST 3, 2020 
WESTBROOK PERFORMING ARTS CENTER 

 
 
CALL TO ORDER 
Meeting called to order at 7:00pm by City Council President Gary Rairdon.  
 
City Councilors Present: Claude Rwaganje (At-Large); Michael Shaughnessy (At-Large); David C. Morse (Ward 1); 
Victor Chau (Ward 2); Anna A. Turcotte (Ward 3, Vice President); Gary Rairdon (Ward 4, President); Elliot Storey 
(Ward 5) 
 
City Councilors Absent: None 
 
Other City Officials Present:  Jerre Bryant (City Administrator); Natalie Burns (Legal Counsel); Eric Dudley 
(Director of Engineering & Public Services); Melanie Fernald (Deputy Clerk); Stephen Fields (Assistant City 
Administrator/Director of Human Resources); Michael T. Foley (Mayor); Greg Hamilton (Director of Emergency 
Communications & IT) Angela Holmes (City Clerk); Katherine Kelley (Wastewater Manager); Suzanne Knight 
(Finance Director); Dena Lebeda (Tax Collector); Nancy Litrocapes (Economic Development Specialist); Janine 
Roberts (Police Chief); Rebecca Spitella (Asst. City Planner) 
 
PLEDGE OF ALLEGIANCE 
President Rairdon led all present in the Pledge of Allegiance.  
 
MINUTES 
President Rairdon stated that unless any objections are received, the minutes from the Special City Council 
meeting and the Public Safety Committee meeting held on July 27, 2020 would stand as presented. No 
objections received. Minutes stand as presented.  
 
MAYOR’S MESSAGE 
Mayor Foley read his message into the record. The full text of the Mayor’s Message is attached to these 
minutes.  
 
STUDENT REPRESENTATIVE UPDATE 
No Student Representatives were present.  
 
PUBLIC COMMENT 
President Rairdon opened the floor for the first public comment portion of the evening’s meeting. The following 
individuals spoke: Vice President Turcotte, Councilor Shaughnessy read emails from Matt Sulem (Bicycle 
Coalition of Maine) and Tammy Barrows (resident of Main Street) 
 
ORDERS OF THE DAY (SECOND AND FINAL READING) 
Included below are the City Council Orders which require second and final reading.  
 

1. Order 2020-78. Amending Land Use Ordinance Regarding Sign Regulations.  
**Public Hearing**  
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Regular City Council Meeting Minutes – August 3, 2020 

Ms. Holmes noted for the record that Order 2020-78 requires a public hearing. Notice of the public 
hearing was published in the Portland Press Herald on July 22 & July 27, 2020. 
President Rairdon opened the public hearing. No one spoke.  
President Rairdon closed the public hearing.  
Motion to approve second and final reading of Order 2020-78. 
Moved by Councilor Chau seconded by Vice President Turcotte.  
President Rairdon opened the floor for comments on the motion to approve second and final reading. 
The following individuals spoke: Councilor Shaughnessy, Ms. Spitella 
Motion carried. Order 2020-78 adopted. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 
 

2. Order 2020-79. Authorizing Expenditure for Agenda Management System.  
Order 2020-80. Authorizing Amendment and Additional Expenditure for Engineering Services for 
Downtown Lighting.  
Order 2020-81. Authorizing Expenditure for Police Department Training & Duty Ammunition. 
Order 2020-82. Approving Emergency Expenditure for Police Department Protective Gear. 
Order 2020-83. Authorizing Award of Bid for Police Department Patrol Room Renovations. 
Order 2020-84. Authorizing Reimbursement for Police Officer Training Costs. 
Order 2020-85. Authorizing Westbrook Environmental Improvement Corporation (WEIC) Expenditure 
for Due Diligence Services at Mechanic Street Parking Lot. 
Order 2020-86. Authorizing Community Policing Sub-Station Rent Payments. 
Order 2020-87. Authorizing Saco/Eisenhower Street Intersection MPI Agreement. 
Order 2020-88. Authorizing Eisenhower/Spring Street MDOT BPI Intersection Project 
Construction/Perpetual Easement Compensation. 
Order 2020-89. Authorizing Second & Final Payment for Simulcast Transmitter/Receiver Site & 
Amending Annual Vendor List. 
Order 2020-90. Authorizing a Utility Easement at 5 Bradley Drive (5 Bradley Drive Westbrook, LLC). 
Motion to approve second and final reading of Orders 2020-79 through 2020-90.  
Moved by Councilor Morse, seconded by Vice President Turcotte. 
President Rairdon opened the floor for comments on the motion to approve second and final reading of 
Orders 2020-79 through 2020-90. The following individuals spoke: Councilor Shaughnessy, Mr. Dudley, 
President Rairdon 
Motion carried. Order 2020-79 through 90 adopted. (Votes 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey 
Nays: None  
 

NEW BUSINESS 
Included below are the Council actions on New Business, which includes business licenses requiring City Council 
approval, City Council Resolves and Orders receiving first and final reading, City Council Orders receiving the first 
of two required readings, and all items to be considered in Executive Session.  
 

1. Liquor License Application (New Owner) – Oklee, LLC d/b/a Time Out Sports Pub, located at 10-12 
Cumberland Street 
Ms. Holmes noted for the record, this item requires a public hearing.  
President Rairdon open the floor for public hearing. The following individuals spoke: President Rairdon. 
Public hearing closed.  
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Regular City Council Meeting Minutes – August 3, 2020 

Motion to approve liquor license for Oklee, LLC d/b/a Time Out Sports Pub, located at 10-12 
Cumberland Street 
Moved by Councilor Chau, seconded by Councilor Morse. 
Motion carried by show of hands.  None opposed. Liquor License approved. 
 

2. Order 2020-91. Authorizing Acceptance of Easements for MDOT Projects 
Motion to approve first and final reading of Order 2020-91.  
Moved by Councilor Chau, second by Councilor Morse.   
President Rairdon opened the floor for comments on the motion. No one spoke. 
Motion carried. Order 2020-91 adopted. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 
 

3. Order 2020-92. Authorizing Purchase of Police Desks  
Motion to approve first and final reading of Order 2020-92. 
Moved by Vice President Turcotte, seconded by Councilor Rwaganje.   
President Rairdon opened the floor for comments on the motion. No one spoke.   
Motion carried. Order 2020-92 adopted. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 
 

4. Order 2020-93. Approving Administrative Updates to the Downtown Façade Improvement Program. 
Motion to approve the first and final reading of Order 2020-93.  
Moved by Councilor Shaughnessy, seconded by Councilor VP Turcotte. 
President Rairdon opened the floor for comments on the motion. The following individuals spoke:  
Mayor Foley, Ms. Litrocapes, Councilor Chau.  
Motion carried. Order 2020-93 adopted. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 
 

5. Order 2020-94. Adopting Policy on Tax-Acquired Properties. 
Motion to approve the first and final reading of Order 2020-94.  
Moved by Vice President Turcotte, seconded by Councilor Rwaganje. 
President Rairdon opened the floor for comments on the motion. The following individuals spoke: 
Mayor Foley, President Rairdon 
Motion carried. Order 2020-94 adopted. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 
 

6. Order 2020-95. Adopting One-Time Interest Amnesty Offer for Owner-Occupied Residential 
Properties. 
Motion to approve the first and final reading of Order 2020-95.  
Moved by Councilor Rwaganje, seconded by Councilor Shaughnessy. 
President Rairdon opened the floor for comments on the motion. The following individuals spoke: 
Councilor Storey, Mayor Foley, Vice President Turcotte, Mr. Bryant, Councilor Rwaganje, President 
Rairdon.   
Motion carried. Order 2020-95 adopted. (Vote 5-2) 
Ayes: Rwaganje, Shaughnessy, Morse, Turcotte, Rairdon 
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Regular City Council Meeting Minutes – August 3, 2020 

Nays: Chau, Storey 
 

7. Order 2020-96. Authorizing Reallocation of Funds for County Road Pump Station Project. 
Motion to approve the first of two readings for Order 2020-96.  
Moved by Councilor Morse, seconded by Councilor Vice President Turcotte.  
President Rairdon opened the floor for comments on the motion. No one spoke. 
Motion carried by a show of hands. None opposed. 
 

8. Order 2020-97. Authorizing Award of Bid for Public Safety Building Assessment. 
Motion to approve the first of two readings for Order 2020-97.  
Moved by Councilor Shaughnessy, seconded by Councilor Vice President Turcotte.  
President Rairdon opened the floor for comments on the motion. No one spoke 
Motion carried by a show of hands. None opposed. 
 

9. Order 2020-98. Authorizing Award of Bid for Unmarked Police Vehicle. 
Motion to approve the first of two readings for Order 2020-98.  
Moved by Councilor Morse, seconded by Councilor Rwaganje.  
President Rairdon opened the floor for comments on the motion. The following individuals spoke: 
Councilor Storey, Chief Roberts 
Motion carried by a show of hands. None opposed. 
 

10. Order 2020-99. Authorizing Appropriation of Recreation and Conservation Commission Open Space 
Funds for the Cornelia Warren 4-Season Rink Project. 
Motion to approve the first of two readings for Order 2020-99.  
Moved by Councilor Shaughnessy, seconded by Councilor Chau.  
President Rairdon opened the floor for comments on the motion. The following individuals spoke:  Mr. 
Bryant. 
Motion carried by a show of hands. None opposed. 
 

11. Order 2020-100. Authorizing Purchase of Replacement Voice/Radio Recorder System. 
Motion to approve the first of two readings for Order 2020-100.  
Moved by Councilor Morse, seconded by Vice President Turcotte.  
President Rairdon opened the floor for comments on the motion. No one spoke 
Motion carried by a show of hands. None opposed. 
 

12. Order 2020-101. Authorizing Acceptance of Asset Forfeiture Funds. 
Motion to approve the first of two readings for Order 2020-101.  
Moved by Vice President Turcotte, seconded by Councilor Shaughnessy. 
President Rairdon opened the floor for comments on the motion. No one spoke 
Motion carried by a show of hands. None opposed. 
 

13. Order 2020-102. Authorizing Payment for Annual Email Archive Maintenance Support & Amending 
Annual Vendor List. 
Motion to approve the first of two readings for Order 2020-102.  
Moved by Councilor Shaughnessy, seconded by Councilor Rwaganje. 
President Rairdon opened the floor for comments on the motion. The following individuals spoke: 
Councilor Storey, Mr. Bryant. 
Motion carried by a show of hands. None opposed. 
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Regular City Council Meeting Minutes – August 3, 2020 

 
14. Order 2020-103. Authorizing Award of Bid for Two Police Cruisers. 

Motion to approve the first of two readings for Order 2020-103.  
Moved by Vice President Turcotte, seconded by Councilor Shaughnessy. 
President Rairdon opened the floor for comments on the motion. The following individuals spoke: 
Councilor Storey, Chief Roberts, Mr. Bryant, Mayor Foley, Mr. Dudley, Councilor Rwaganje.  
Motion carried by a show of hands. None opposed. 
 

PUBLIC COMMENT 
President Rairdon opened the floor for the second and final public comment portion of the evening’s meeting. 
The following individuals spoke: Councilor Rwaganje, Mayor Foley 
 
REFERRALS 
Motion to refer “Installation of Street Light at 23 Everett Street” to the Facilities & Streets Committee, and to 
refer “Charter Amendments – Appropriation/Expenditure Threshold & Ballot Access” to the Committee of the 
Whole.  
Moved by Councilor Morse, seconded by Vice President Turcotte.  
Motion carried by a show of hands. None opposed.  
 
COMMITTEE REPORTS 
There were no reports from City Council committees.  
 
ADJOURNMENT 
Motion to adjourn at 8:31pm.  
Moved by Vice President Turcotte, seconded by Councilor Morse.  
Motion carried by a show of hands. None opposed.  
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CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: August 3, 2020 
 
 Order: 2020-96 
 

AUTHORIZING REALLOCATION OF FUNDS FOR COUNTY ROAD PUMP STATION PROJECT 
 
That the Westbrook City Council hereby authorizes the transfer of $83,000 from the Sewer Capital Projects 

Surplus account to the County Road Pump Station project account to cover additional costs associated 

with completion of the project. 

 

Funds available in 48003250-58900-B1704 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 
First Reading: August 3, 2020    Second and Final Reading: August 31, 2020 
 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 
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00842-1 

EJCDC® C-941, Change Order. 
Prepared and published 2013 by the Engineers Joint Contract Documents Committee.  

Page 1 of 1 
13698B 

SECTION 00842 

CHANGE ORDER 

Change Order No. 1 

Date of Issuance: 4/1/2020 Effective Date: 4/1/2020 
Owner: City of Westbrook Owner's Contract No.: 
Contractor: Penta Corporation Contractor’s Project No.: 
Engineer: Wright-Pierce Engineer's Project No.: 13698B 
Project: County Road Pump Station Upgrade Contract Name: 

The Contract is modified as follows upon execution of this Change Order: 

Description:  Compilation of all approved change orders to date. 

Attachments:  PCO-01, PCO-02R, PCO-04R2 and PCO-08 

CHANGE IN CONTRACT PRICE CHANGE IN CONTRACT TIMES 
[note changes in Milestones if applicable] 

Original Contract Price: Original Contract Times: 
Substantial Completion:  October 31, 2019 

$ 1,471,750.00 Ready for Final Payment:  November 30, 2019 
days or dates 

[Increase] [Decrease] from previously approved Change 
Orders No.        to No.      : 

[Increase] [Decrease] from previously approved Change 
Orders No.        to No.       : 
Substantial Completion:  N/A 

$ N/A Ready for Final Payment:   N/A 
days 

Contract Price prior to this Change Order: Contract Times prior to this Change Order: 
Substantial Completion:   

$ 1,471,750.00 Ready for Final Payment:   
days or dates 

[Increase] [Decrease] of this Change Order: [Increase] [Decrease] of this Change Order: 
Substantial Completion:   

$ 42,941.91 Ready for Final Payment:  
days or dates 

Contract Price incorporating this Change Order: 

$ 1,514,691.91 
days or dates 

RECOMMENDED: ACCEPTED: ACCEPTED: 
By: By: By: 

Engineer (if required) Owner (Authorized Signature) Contractor (Authorized Signature) 
Title: Project Manager Title

 
 Title

 Date:  Date
  

 Date
 

Wastewater Division Manager
4/1/2020

Contract Times with all approved Change Orders: 
Substantial Completion:   October 31, 2019 
Ready for Final Payment:  November 30, 2019

4/1/2020	

Page 17 of 104



CITY OF WESTBROOK Items Approved
COUNTY ROAD PUMP STATION UPGRADE Items Under Discussion
Summary of Change Order Items

PCO Approved
No. Description Value Days Date Date

Change Order No. 1
PCO-01 Credit for Removing Bypass Road Crossing (10,316.25)$ 0 5/22/2019 5/28/2019

PCO-02R Changes to Control Panel 1,670.73$ 0 7/30/2019
PCO-04R2 Added Shoring 48,838.80$ TBD

PCO-08 Communications Building Electric 2,748.63$ 0
Subtotal for C.O. No. 1: 42,941.91$ TBD

Change Order No. 2
1
2

Subtotal for C.O. No. 2: -$

Balancing Unit Price Items
1045 Additional Select Fill (Line Item 2) tbd
1050 Additional Screened Stone (Line Item 3) tbd
1055 Additional Earthwork Excavation and Disposal (Line Item 4) tbd
1060 Utility Service Charges tbd

Subtotal for Balancing Unit Price Items: -$

Total Executed Change Orders to Date: 42,941.91$
% of Original Contract Value: 2.9%

Total Change Orders and Balancing Unit Items: 42,941.91$
% of Original Contract Value: 2.9%

Original Contract Value: 1,471,750.00$
Final Contract Value: 1,514,691.91$

J:\Eng\10037E\Change Orders\Change Order Summary Log.xlsx Printed: 3/31/2020Page 18 of 104



Penta Corporation PROPOSAL #:
PO Box 390 1903-01
Moultonboro, NH 03254

Proposal Submitted To: Phone: 207.761.2991 5/22/2019

Street: Job Name:

City, State & Zip Code: Job Location:

Engineer: Date of Plans: Submitted By: Job Phone:
Wright-Pierce Dec-18 Scott Shuman 603.476.5525 x20
We hereby submit proposed specifications and estimate for: 

Credit for deletion of road crossing trench for temporary bypass force main.

Shaw Brothers Const. Delete Road Crossing (9,825.00)$  

GC OH&P @ 5% (491.25) 

TOTAL: (10,316.25) 

(10,316.25)$               

Authorized
Signature:__________________________________

NOTE: This proposal may be withdrawn by
us if not accepted within 30 calendar days.

Signature:____________________________

Signature:____________________________

Acceptance of Proposal- The above prices, specifications and conditions 
are satisfactory and are hereby accepted. You are authorized to do the work as 
specified. Payment will be made as outlined above.      
Date of Acceptance   ______________________________

All material is guaranteed to be as specified.All work is to be completed in a 
workmanlike manner according to standard practices. Any alteration or deviation 
from above specifications involving extra costs will be executed only upon written 
orders, and will become an extra charge over and above the estimate. All 
agreements contingent upon strikes, accidents or delays beyond our control. 
Owner to carry fire, tornado and other necessary insurance. Our workers are fully 
covered by Workman's Compensation Insurance.

We propose hereby to furnish material and labor complete in accordance with above specifications, for the sum of:

Wright Pierce

75 Washington Avenue, Suite 202 County Road Pump Station Upgrade

Portland, ME 04101 Westbrook, ME 

5/28/2019
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Bid Estimate Worksheet

Shaw Brothers Construction, Inc.
341 Mosher Road, PO Box 69
Gorham, Maine 04038
Phone: 207-839-2552
Fax: 207-839-6239

Project:  County Road Pump Station
Westbrook

Owner: City of Westbrook
Gen Cont.: Penta Corporation
Date: May17, 2019

Notes: Delete one bypass piping trench across County Road

Bid Items
Item Quantity Unit Price Total

Street Trench Pavement: 210 sf

18" MDOT Type D -12 cy 35.00$   (420.00)$   
3" MDOT Type A -2 cy 50.00$   (100.00)$   
Finegrade -23 sy 15.00$   (345.00)$   
3.5" 12.5MM HMA -4 ton 175.00$   (700.00)$   
Tack -0.5 gal 20.00$   (10.00)$   

$ 
$ 
$ 
$ 

Temp Bypass

$ 

 6" Bypass -50 lf 165.00$     (8,250.00)

$ 
$ 
$ 
$ 
$ 
$ 

Bid Total (9,825.00)$ 

Clarifications/Exclusions:
All federal, state, and local permits, and fees are not included.

Change Request - Additional Bypass Manhole

K:\Save data\ESTIMATING\BIDS\2019 Misc Bids\190121 County Road Pump Station\County Road Pump Station Bid Items
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Penta Corporation PROPOSAL #:
PO Box 390 1903-04R2
Moultonboro, NH 03254

Proposal Submitted To: Phone: 207.761.2991 3/30/2020

Street: Job Name:

City, State & Zip Code: Job Location:

Engineer: Date of Plans: Submitted By: Job Phone:
Wright-Pierce Dec-18 Scott Shuman 603.476.5525 x20
We hereby submit proposed specifications and estimate for: 

Additional shoring and excavation required to install 12" cross connection line and valve between wetwells.
Work required due to unknown subsurface obstruction.

48,838.80$  

Schedule impact and additional contract time required due to this requirement will be reviewed at a later date.
This content of this proposal is not intended limit our claim for additional contract time.

48,838.80$  

Authorized
Signature:__________________________________

NOTE: This proposal may be withdrawn by
us if not accepted within 30 calendar days.

Signature:____________________________

Signature:____________________________

Acceptance of Proposal- The above prices, specifications and conditions 
are satisfactory and are hereby accepted. You are authorized to do the work as 
specified. Payment will be made as outlined above.      
Date of Acceptance   ______________________________

All material is guaranteed to be as specified.All work is to be completed in a 
workmanlike manner according to standard practices. Any alteration or deviation 
from above specifications involving extra costs will be executed only upon written 
orders, and will become an extra charge over and above the estimate. All 
agreements contingent upon strikes, accidents or delays beyond our control. 
Owner to carry fire, tornado and other necessary insurance. Our workers are fully 
covered by Workman's Compensation Insurance.

We propose hereby to furnish material and labor complete in accordance with above specifications, for the sum of:

Wright Pierce

75 Washington Avenue, Suite 202 County Road Pump Station Upgrade

Portland, ME 04101 Westbrook, ME 
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1

Scott Shuman

From: Scotty Linscott [scotty@hbfleming.com]
Sent: Monday, November 11, 2019 2:45 PM
To: Scott Shuman
Cc: Richard McLeod
Subject: RE: County Rd

Hi Scott, 
I can get down to $47,000.00.  Does that work? 
 
Let me know. 
 
Also, we should be able to get a crane there late this week or early next to get back at it. 
 
Thanks, 
Scotty 
 

From: Scotty Linscott  
Sent: Friday, September 13, 2019 11:37 AM 
To: Scott Shuman <smshuman@roadrunner.com> 
Cc: Richard McLeod <rmcleod@hbfleming.com> 
Subject: County Rd 
 
Hi Scott, 
The cost to design, furnish, install and leave in place the sheetpile connector cofferdam comes out to $54,200.00. 
 
I have attached a sketch showing the proposed location of the cofferdam. 
 
Let me know if you have any questions. 
 
Best, 
 
"Scotty" John S. Linscott IV 
H.B. Fleming, inc. 
O‐207‐799‐8514 
C‐207‐749‐1187 
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1

Scott Shuman

From: Scotty Linscott [scotty@hbfleming.com]
Sent: Friday, September 13, 2019 11:37 AM
To: Scott Shuman
Cc: Richard McLeod
Subject: County Rd
Attachments: county rd.pdf

Hi Scott, 
The cost to design, furnish, install and leave in place the sheetpile connector cofferdam comes out to $54,200.00. 
 
I have attached a sketch showing the proposed location of the cofferdam. 
 
Let me know if you have any questions. 
 
Best, 
 
"Scotty" John S. Linscott IV 
H.B. Fleming, inc. 
O‐207‐799‐8514 
C‐207‐749‐1187 
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Penta Corporation PROPOSAL #:
PO Box 390 1903-08
Moultonboro, NH 03254

Proposal Submitted To: Phone: 207.761.2991 2/10/2020

Street: Job Name:

City, State & Zip Code: Job Location:

Engineer: Date of Plans: Submitted By: Job Phone:
Wright-Pierce Dec-18 Scott Shuman 603.476.5525 x20
We hereby submit proposed specifications and estimate for: 

Costs and delay associated with necessary relocation of Consolidated Communications fiber optic

T&M costs associated with relocation of UG electrical service for the Consolidated Communications
building at the County Road Pumpng Station site.

Milliken Brothers, Inc. Relocate Electric Service 6,798.00$                   
(see attached)

GC OH&P @ 5% 295.56                        

TOTAL: 7,093.56$                   

7,093.56$                  

Authorized
Signature:__________________________________

NOTE: This proposal may be withdrawn by
us if not accepted within 30 calendar days.

Signature:____________________________

Signature:____________________________

Acceptance of Proposal- The above prices, specifications and conditions 
are satisfactory and are hereby accepted. You are authorized to do the work as 
specified. Payment will be made as outlined above.                                              
Date of Acceptance   ______________________________

All material is guaranteed to be as specified.All work is to be completed in a 
workmanlike manner according to standard practices. Any alteration or deviation 
from above specifications involving extra costs will be executed only upon written 
orders, and will become an extra charge over and above the estimate. All 
agreements contingent upon strikes, accidents or delays beyond our control. 
Owner to carry fire, tornado and other necessary insurance. Our workers are fully 
covered by Workman's Compensation Insurance.

We propose hereby to furnish material and labor complete in accordance with above specifications, for the sum of:

Wright Pierce

75 Washington Avenue, Suite 202 County Road Pump Station Upgrade

Portland, ME 04101 Westbrook, ME 

$2617.75

$130.89

$2,748.63

$2,748.43
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February 6, 2020 

                   

Scott Shuman 

Penta Corporation 

1253 Whittier Highway 

Moultonboro, NH 03254 

O: 603-476-5525 

C: 603-393-7325 

 

RE:  County Road Pump Station, Westbrook, ME 

        Relocate electric service for phone company building 

 

Material Costs    $800.21 

Journeyman 16 @ $68.50 per hour $1096.00 

Foreman       55 @ $73.00 per hour $4015.00 

Subtotal    $5911.21 

Overhead and Profit 15%  $886.68 

Total Change     $6798.00 

 

Please let me know of any questions or concerns. 

 

Regards, 

 

Shawn Henderson 
 

Shawn Henderson 

Estimator – Project Manager 

 

Cc Jeff Milliken 

$597.30

23 @ $73.00 per hour = $1,679.00
$0.00

Subtotal $2,276.30
Overhead & Profit 15% $341.45

Total Change $2,617.75
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Contract work
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Contract work
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Contract work
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Contract work
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Fiber optic work
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Contract work - Generator building
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Contract work - generator building
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Pole Repair - OK
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Bid Estimate Worksheet

Shaw Brothers Construction, Inc.
341 Mosher Road, PO Box 69
Gorham, Maine 04038
Phone: 207-839-2552
Fax: 207-839-6239

Project:  County Road Pump Station
Westbrook

Owner: City of Westbrook
Gen Cont.: Penta Corporation
Date: July 1, 2020

Notes:

Bid Items
Item Quantity Unit Price Total

Prep, Grade, Rip Rap and Drip Strip Labor

Foreman 10 hr 110.00$                 1,100.00$                       
Siteworker 20 hr 50.00$                   1,000.00$                       
Cat 322 RT Excavator 10 hr 220.00$                 2,200.00$                       
14 cy Dump Truck 8 hr 90.00$                   720.00$                          
Fwd/Rev Compactor 2 hr 35.00$                   70.00$                            

Materials -$                                
3" - 6" Rip Rap Delivered (12") 4 cy 28.00$                   112.00$                          
Geotextile Fabric 28 sy 1.35$                     37.80$                            
Gravel Type B (3") 2 cy 20.00$                   40.00$                            
Gravel Type D (18") 10 cy 18.00$                   180.00$                          
3/4" Crushed Stone Delivered 3 cy 24.00$                   72.00$                            
4" Drip Strip Aluminum Edging 60 lf 2.75$                     165.00$                          
4" Drip Strip Edging Corner 4 ea 13.50$                   54.00$                            

-$                                
Paving -$                                

19mm HMA (2") 2.15 tn 250.00$                 537.50$                          
9.5mm HMA (1.25") 1.35 tn 250.00$                 337.50$                          

-$                                

Bid Total 6,625.80$                       

Clarifications/Exclusions:
All federal, state, and local permits, and fees are not included.
See attached sketch for work limits

Cost Proposal - Swale, Rip Rap and Drip Strip

Furnish labor, equipment and materials to install a paved swale with rip rap downspout as well as a roof 
line drip strip per the attached sketch.

G:\Projects\2019 Contracts\1142 - County Road Pump Station\Change Orders\Drip Strip and Paved Swale 6-30-20 Perm Pavers
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R.W. Gillespie & Associates, Inc.
20 Pomerleau Street, Suite 100

Biddeford, ME 04005-

Tel: 207-286-8008 Fax: 207-710-0000

jgraunke@rwg-a.com

www.rwgillespie.com

Accounts Payable 

City of Westbrook

2 York Street

Westbrook, ME 04092

 

Invoice Date: Apr 30, 2020

Invoice Num: 5162

Billing Through: Apr 29, 2020

Invoice

Materials Testing Services

County Road Pump Station Upgrades - Westbrook, ME (1360-002-19:) - Managed by (101)

RateUnits Amount

Professional Services:

Employee Title

$762.50 15.25 $50.00Staff Construction Tech.

$162.25 2.75 $59.00Sr. Construction Technologist

$150.00 1.25 $120.00Materials Engineer

$1,074.75Total Services:

Reimbursable Expenses:

 8.00 $132.00Concrete Cylinders ASTM C39

 207.00 $128.15Mileage - Project Related

 1.00 $135.00Moisture Density ASTM D1557/AASHTO T180; modified Proctor

 1.00 $30.00Nuclear Densometer 1/2 Day

 6.00 $11.00Tolls & Parking

 1.00 $75.00Washed Gradation ASTM C136 & C117/Sieve Analysis

Total Expenses: $511.15

$1,585.90Project (1360-002-19:) Total Amount Due:

 Amount Due This Invoice: $1,585.90

This invoice is due on 5/30/2020

In place density, soil and concrete testing.  Soil sample # 15916, concrete cylinder samples # 100959-100962, 

100971-100974.

Balance DuePaid To Date   Billed To Date

$1,397.08 $1,585.90$2,982.98

Account Summary

BillQuick Standard Report Copyright ©  BQE Software, Inc. Page 1 of 1
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Page 1 of 1

Invoice: 95292

Invoice Date: 2/5/2020

P.O. Number:

ENGINEER 2.00 $220.00

Hours Amount

PROJECT SUBTOTAL $220.00

INVOICE AMOUNT $220.00

Remit Payment to:
S. W. Cole Engineering, Inc.
37 Liberty Drive
Bangor, ME 04401-5784
207-848-5714
EIN: 01-0363633

KELLEY, KATHERINE

CITY OF WESTBROOK, MAINE

2 YORK STREET

WESTBROOK, ME 04092

INVOICE

Project: 18-0266.1  Westbrook ME - County Road Pump Station - Geotechnical Observations and Consulting Services

For Professional Services Provided Through  01/25/2020

Project Manager: Walker, Evan M.
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Invoice: 95636

Invoice Date: 3/5/2020

P.O. Number:

SENIOR GEOTECHNICAL ENGINEER .25 $41.25

GEOTECHNICAL ENGINEER 8.00 $880.00

Hours Amount

TOLLS 2.00 $2.10

MILEAGE 31.00 $18.91

Qty Amount

PROJECT SUBTOTAL $942.26

INVOICE AMOUNT $942.26

Remit Payment to:
S. W. Cole Engineering, Inc.
37 Liberty Drive
Bangor, ME 04401-5784
207-848-5714
EIN: 01-0363633

KELLEY, KATHERINE

CITY OF WESTBROOK, MAINE

2 YORK STREET

WESTBROOK, ME 04092

INVOICE

Project: 18-0266.1  Westbrook ME - County Road Pump Station - Geotechnical Observations and Consulting Services

For Professional Services Provided Through  02/22/2020

Project Manager: Walker, Evan M.
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Invoice: 95824

Invoice Date: 3/27/2020

P.O. Number:

03/06/20 Pennanen, Tyler Field Density 
Testing

8.00 65.00 $520.00

03/09/20 Pennanen, Tyler Field Density 
Testing

6.75 66.00 $445.50

03/10/20 Pennanen, Tyler Field Density 
Testing

7.25 66.00 $478.50

03/10/20 Pennanen, Tyler Report Preparation 
and Review

.50 66.00 $33.00

03/12/20 Pennanen, Tyler Field Density 
Testing

9.25 66.00 $610.50

03/13/20 Pennanen, Tyler Field Density 
Testing

2.75 66.00 $181.50

03/13/20 Pennanen, Tyler Report Preparation 
and Review

1.50 66.00 $99.00

Total Professional Services 36.00 $2,368.00

Professional Services

Date Staff Name Labor 
Description Comments Hours Rate Amount

3/9/2020 Pennanen, Tyler Tolls 2.00 1.050 $2.10

Comment:

3/9/2020 Pennanen, Tyler Mileage 30.00 .600 $18.00

Comment:

3/6/2020 Pennanen, Tyler Tolls 2.00 1.050 $2.10

Comment:

3/6/2020 Pennanen, Tyler Mileage 30.00 .600 $18.00

Expense Qty Rate Amount

Other Direct Charges

Remit Payment to:
S. W. Cole Engineering, Inc.
37 Liberty Drive
Bangor, ME 04401-5784
207-848-5714
EIN: 01-0363633

KELLEY, KATHERINE

CITY OF WESTBROOK, MAINE

2 YORK STREET

WESTBROOK, ME 04092

INVOICE

Project: 18-0266.2  Westbrook ME - County Road Pump Station - Construction Materials Testing Services

For Professional Services Provided Through  03/21/2020

Project Manager: Gimpel, Karl B.
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Comment:

3/10/2020 Pennanen, Tyler Mileage 30.00 .600 $18.00

Comment:

3/10/2020 Pennanen, Tyler Tolls 2.00 1.050 $2.10

Comment:

3/12/2020 Pennanen, Tyler Mileage 30.00 .600 $18.00

Comment:

3/12/2020 Pennanen, Tyler Tolls 2.00 1.050 $2.10

Comment:

3/13/2020 Pennanen, Tyler Mileage 30.00 .600 $18.00

Comment:

3/13/2020 Pennanen, Tyler Tolls 2.00 1.050 $2.10

Comment:

3/21/2020 S. W. Cole Engineering, 
Inc. Laboratory

Field Density Test - ASTM D6938 44.00 10.000 $440.00

Comment:

Total Other Direct Charges $540.50

PROJECT SUBTOTAL $2,908.50

INVOICE AMOUNT $2,908.50
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Invoice: 96879

Invoice Date: 6/9/2020

P.O. Number:

SENIOR GEOTECHNICAL ENGINEER 1.00 $165.00

GEOTECHNICAL ENGINEER 2.75 $302.50

Hours Amount

PROJECT SUBTOTAL $467.50

INVOICE AMOUNT $467.50

Remit Payment to:
S. W. Cole Engineering, Inc.
37 Liberty Drive
Bangor, ME 04401-5784
207-848-5714
EIN: 01-0363633

KELLEY, KATHERINE

CITY OF WESTBROOK, MAINE

2 YORK STREET

WESTBROOK, ME 04092

INVOICE

Project: 18-0266.1  Westbrook ME - County Road Pump Station - Geotechnical Observations and Consulting Services

For Professional Services Provided Through  05/16/2020

Project Manager: Walker, Evan M
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Invoice: 97230

Invoice Date: 6/29/2020

P.O. Number:

02/28/20 LaBonte, Ryan K Field Density 
Testing

5.50 66.00 $363.00

02/28/20 LaBonte, Ryan K Travel 2.00 66.00 $132.00

Total Professional Services 7.50 $495.00

Professional Services

Date Staff Name Labor 
Description Comments Hours Rate Amount

2/28/2020 LaBonte, Ryan K Mileage 36.00 .600 $21.60

Comment:

2/28/2020 LaBonte, Ryan K Tolls 1.00 1.050 $2.63

Comment:

3/21/2020 S. W. Cole Engineering, 
Inc. Laboratory

Field Density Test - ASTM D6938 3.00 10.000 $30.00

Comment:

Total Other Direct Charges $54.23

Other Direct Charges

Expense Qty Rate Amount

PROJECT SUBTOTAL $549.23

INVOICE AMOUNT $549.23

Remit Payment to:
S. W. Cole Engineering, Inc.
37 Liberty Drive
Bangor, ME 04401-5784
207-848-5714
EIN: 01-0363633

KELLEY, KATHERINE

CITY OF WESTBROOK, MAINE

2 YORK STREET

WESTBROOK, ME 04092

INVOICE

Project: 18-0266.2  Westbrook ME - County Road Pump Station - Construction Materials Testing Services

For Professional Services Provided Through  06/13/2020

Project Manager: Gimpel, Karl B
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PAGE 1 OF 
 

 

Company Attn
Phone Ext:  
Fax
 
 

1 3,705.00$           

1 1,385.00$           

1 245.00$              

1 200.00$              

  
  
  
  
  
  
  
  
  
  
  
  
  

TOTAL

0

BY

Date:

Company:

CC Address:

Cell

Signature:

dvaughan@westbrook.me.us

  

Dan

  
  

  

 
 

  

 
  
  

 
 

Quoted By,

 

5,535.00$     

TERMS:F. O. B.:
Weight

200.00$               

 
 

1

3/6/2020

Total Line 
Item Cost

Date: 

Your Net
Cost Each

 

WE ARE PLEASED TO SUBMIT THE FOLLOWING QUOTATION FOR YOUR CONSIDERATION.

Quantity

3,705.00$            

1,385.00$            

245.00$               Thern WS25-36NS  1/4" x 36ft  Stainless Steel wire rope assy.

 

Note:  

FOB

Brent TiceQuote valid for 30 days.

                                         Fax: (330) 332-3510

Tri-State Tool & Hoist, Inc.

Net 30 Days to Approved 
Accounts

                                            707 S. Ellsworth Ave.
                                       Salem, OH  44460

                                               Phone:  (330) 332-3500

 

Westbrook WWTP

QUOTATION NO.

Thern Davit Crane
 

 

207-252-3824 Cell

Freight to Jobsite

 

Thern 5BR20- Wheel Base, Frame Powder Coat Finish

Does not include taxes or any items not mentioned in quote.
Price is for material only, unless otherwise noted above.

Sign and return one (1) copy of this 

 

Subject

I accept your Terms and Conditions.  Please enter my Order.

Description

Thern Commander 2000, 5PT20-E2- 2000lbs. Capacity crane with 4WP2-K electric
winch. Powder Coat Finish

Quotation is accepted subject to Standard Terms and Conditions.

Total Approximate Ship Weight (lbs)

 

Delivery 1 - 2 Weeks

quotation to initiate order process.
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CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: August 3, 2020 
 
 Order: 2020-97 

 
 

AUTHORIZING AWARD OF BID FOR PUBLIC SAFETY BUILDING ASSESSMENT 
 
That the Westbrook City Council hereby authorizes an award of bid to Port City Architecture of Portland, 

Maine in the total amount of $19,488 for space planning and security system consultation at the Public 

Safety Building.  

 

Funds available in budget line 40002000-58900-C1903 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 
First Reading: August 3, 2020    Second and Final Reading: August 31, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 
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CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: August 3, 2020 
 
 Order: 2020-98 

 
 

AUTHORIZING AWARD OF BID FOR UNMARKED POLICE VEHICLE 
 
That the Westbrook City Council hereby authorizes an award of bid to Yankee Ford of South Portland, ME 

in the total amount of $21,500 for a 2019 Ford Taurus Limited AWD unmarked Police vehicle.  

 

Funds available in budget line 22002110-57320-02213 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 
First Reading: August 3, 2020    Second and Final Reading: August 31, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 
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CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: August 3, 2020 
 
 Order: 2020-99 

 
 

AUTHORIZING APPROPRIATION OF RECREATION AND CONSERVATION COMMISSION OPEN SPACE 
FUNDS FOR THE CORNELIA WARREN 4-SEASON RINK PROJECT 

 
That the Westbrook City Council hereby authorizes a Recreation and Conservation Commission 

expenditure in an amount not to exceed $15,088 to Court Builders of America of Andover, MA, for the 

reconstruction of the Cornelia Warren 4-Season Rink located at 58 Lincoln Street, as outlined in the 

attached exhibit.  

 

Funds in the amount of $4,400 available in budget line 28001820-59000-02807. 

Funds in the amount of $3,845 available in budget line 28001820-59000-02813. 

Funds in the amount of $4,202 available in budget line 280001820-59000-02828. 

Funds in the amount of $2,011 available in budget line 28001820-59000-02833.  

Funds in the amount of $630 available in budget line 28001820-59000-02834. 

 

 

 

 
 
 
 
 
 
 
 

 
First Reading: August 3, 2020    Second and Final Reading: August 31, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 

Page 67 of 104



Page 68 of 104



Page 69 of 104



Page 70 of 104



Page 71 of 104



Page 72 of 104



Page 73 of 104



CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: August 3, 2020 
 
 Order: 2020-100 
 

AUTHORIZING PURCHASE OF REPLACEMENT VOICE/RADIO RECORDER SYSTEM 
 
That the Westbrook City Council hereby authorizes the purchase and installation of a NexLog 740 Recorder 

System for Public Safety Dispatch from Radio Communication Management, Inc. of Portland, Maine at the 

total cost of $41,894.40.  

 

Funds available in budget line: 10001530-57340 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 

 
First Reading: August 3, 2020    Second and Final Reading: August 31, 2020 
 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 
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CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: August 3, 2020 
 
 Order: 2020-101 
 

AUTHORIZING ACCEPTANCE OF ASSET FORFEITURE FUNDS 
 
That the Westbrook City Council hereby authorizes the Police Department to accept a total of $3,359.54 

in forfeiture funds as determined by Federal Bureau of Investigation due to the Westbrook Police 

Department’s substantial contributions to the investigations of certain criminal cases, as outlined in the 

attached memorandum.  

 

Funds to be deposited into revenue line 21002110-49000-02115 

 

 

 

 

 

 

 

 

 

 
 
 
 
 

 
First Reading: August 3, 2020    Second and Final Reading: August 31, 2020 
 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 
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CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: August 3, 2020 
 
 Order: 2020-102 
 

AUTHORIZING PAYMENT FOR ANNUAL EMAIL ARCHIVE MAINTENANCE SUPPORT & AMENDING 
ANNUAL VENDOR LIST 

 
That the Westbrook City Council hereby authorizes an expenditure in the amount of $5,999 to Jatheon 

Technologies of Toronto, Canada for annual support of email archive maintenance, as outlined in the 

attached exhibit; and further authorizes an amendment to Order 2020-73 adopted on July 6, 2020, 

entitled Approving the FY 2020-2021 General Fund, Recreation Fund & Parking Garage Fund Annual 

Vendor Lists to include the following item:  

 

General Fund Vendor List 
 

Account Number Account Name Vendor 
54330 Tech Consult – Maintenance Jatheon 

 

 

Funds available in budget line 10001530-54330  

 

 

 
 
 
 
 
 

 
First Reading: August 3, 2020    Second and Final Reading: August 31, 2020 
 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 
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CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: August 3, 2020 
 
 Order: 2020-103 

 
 

AUTHORIZING AWARD OF BID FOR TWO POLICE CRUISERS 
 
That the Westbrook City Council hereby authorizes an award of bid to Rowe Ford of Westbrook, ME in 

the total amount of $113,849 for two 2021 Ford Explorer Police Interceptors.  

 

 

Funds available in budget line 10009220-59400 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 
First Reading: August 3, 2020    Second and Final Reading: August 31, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 
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Bid Tabulation
Police Interceptor Utility

Company Name
Patrol #1 Patrol #2

Casco Bay Ford 55,944.00$        56,299.00$      

Rowe Westbrook 57,102.00$        56,747.00$      

Stoneham Ford 58,570.000$     59,045.00$      

,

Total Bid Price 

Page 89 of 104



Stoneham Motor Co.  

Patrol 1 $58,570 

Patrol 2 $ 59,045 

Total $117,615 

 

Casco Bay Ford  

Patrol 1 $55,944 

Patrol 2 $56,299 

Total $112,243 

 

Rowe Ford 

Patrol 1 $56,747 

Patrol 2 $57,102 

Total $113,849 

 

2% of 112,243 is $2244.86 

112,243 + 2244.86= $114,487.86  

Rowe is within 2% of Casco Bay’s bid, therefore under the City’s purchasing policy, Rowe should be 
awarded the bid.  
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CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: August 31, 2020 
 
 Order: 2020-104 

 
 

APPROVING REFERENDUM FOR CHARTER AMENDMENT REGARDING APPROPRIATION & 
EXPENDITURE THRESHOLD 

 
That the Westbrook City Council hereby authorizes the following referendum question for the election 

held on November 3, 2020, as further described in the attached exhibit:  

 

Shall the City of Westbrook approve the Charter amendment summarized below? 

Summary of amendment: To amend Section 3.1 to increase the appropriation and expenditure threshold 

requiring City Council approval from $3,000.00 to $10,000.00.  

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 

 
First and Final Reading: August 31, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 

Page 91 of 104



CITY OF WESTBROOK, MAINE 
2 York Street, Westbrook, ME 04092 

REQUEST FOR COUNCIL ACTION 
Requests are due to the City Clerk two Fridays prior to a Council meeting. If expenditure/acceptance of funds is involved, Finance 

Department approval is required prior to submission. 

PROPOSED TITLE: 

REQUESTED BY: 

DATE: 

SUMMARY: 

BUDGET LINES AFFECTED (IF APPLICABLE): 

Approving Referendum for Charter Amendment Regarding
Appropriation & Expenditure Threshold

Administration

08/26/2020

This is a request to add a referendum question to the municipal ballot during the election
held on November 3, 2020.

This would amend the Charter to increase the appropriation and expenditure threshold
requiring City Council approval from $3,000 to $10,000.

This item is slated for review during the Committee of the Whole meeting scheduled for
6pm on Monday August 31st, and is included in the Council meeting agenda pending
Committee referral.

N/A
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APPENDIX A 
APPROPRIATION & EXPENDITURE THRESHOLD 

 
 
Proposed Amendment 
 
Sec. 3.1. Legislative Authority of the City Council  
The legislative powers of the City shall be vested in the City Council which shall consist of seven 
members, one member elected by the legal voters from each of the five wards of the City plus two at 
large members elected by the legal voters of the entire City. The seven City Councilors shall constitute 
the Municipal Officers of the City of Westbrook. 
 
The City Council shall have power to make and establish ordinances and bylaws for the management of 
its fiscal, prudential and municipal affairs, as herein and by general law provided, without the sanction 
of any court or justice thereof; provided, however, that all bylaws, ordinances and regulations now in 
force in the City of Westbrook shall, until they expire by limitation, or be revised or repealed by the City 
Council, remain in force. 
 
The City Council shall, so far as not inconsistent with this Charter, have and exercise all the legislative 
powers of municipalities, and have all the powers and be subject to all the liabilities of Municipal 
Officers, under the general laws of this state, including the powers given to the inhabitants of 
municipalities and to the Municipal Officers relating to borrowing of any kind. 
 
The City Council shall not authorize the erection of a school building, or of any addition thereto, nor pass 
any appropriation for such purpose until plans for same have been approved by vote of the School 
Committee, and such approval has been certified in writing to the City Council by the Chair of said 
Committee., all  
 
The following ordinances,  and any orders or and resolutions which involve: shall require the affirmative 
votes of a majority of all the members of the City Council for their final passage, which shall be by a roll 
call vote: 

(1) The appropriation or expenditure of money which exceeds three ten thousand dollars ($3,000.00 
($10,000.00), 

(2) The laying of an assessment, 
(3) The borrowing of money, or 
(4) The granting to any person or corporation any right in, over, or under any street or other public 

ground of the City,. shall require the affirmative votes of a majority of all the members of the City 
Council for its final passage, which shall be by a roll call vote. 

 
Every such ordinance, order or resolution shall be read twice, with an interval of at least seventy- two 
(72) hours between the first and second readings, before it is in order for final passage; but if such a 
matter is amended after its first reading, it shall be tabled for a period of at least seventy- two (72) hours 
before it may be voted upon for final passage. 
 
All other ordinances, orders or resolutions shall require a single reading and require the affirmative 
votes of a majority of all of the members for passage. 
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No sum appropriated for a specific purpose shall be expended for any other purpose, and no 
expenditure shall be made nor liability incurred by or in behalf of the city, until an appropriation has 
been duly voted by the City Council sufficient to meet such expenditure or liability, together with all the 
prior unpaid liabilities which are payable out of such appropriation; provided, however, that after the 
expiration of the financial year, and until the passage of the regular annual appropriations liabilities 
payable out of a regular appropriation to be contained therein may be incurred to an amount not 
exceeding one-third (1/3) of the total of such appropriation for the preceding year. 
 
The City Council shall establish by ordinance the regular salaries or remuneration of the Mayor and 
members of the City Council, but any ordinance changing such salary or remuneration shall not take 
effect until the municipal year succeeding the term for which the Mayor and Council were elected. 
 
 
Proposed Referendum Question  
 
Question 1. Shall the City of Westbrook approve the Charter amendment summarized below?  
 
Summary of amendment: To amend Section 3.1 to increase the appropriation and expenditure 
threshold requiring City Council approval from $3,000.00 to $10,000.00. 
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CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: August 31, 2020 
 
 Order: 2020-105 

 
 

APPROVING REFERENDUM FOR CHARTER AMENDMENT REGARDING MUNICIPAL CANDIDATE 
NOMINATIONS 

 
That the Westbrook City Council hereby authorizes the following referendum question for the election 

held on November 3, 2020, as further described in the attached exhibit:  

 

Shall the City of Westbrook approve the Charter amendment summarized below? 

Summary of amendment: To eliminate Section 7.2 of the Charter, which allows a political party caucus to 

nominate a candidate for municipal office, thus requiring all municipal candidates to file nomination 

petitions with the City Clerk after obtaining signatures of support from qualified voters and to add to 

Section 7.3 the existing prohibition on the inclusion of political party designation on the ballot for any 

municipal office.  

 

 

 

 

 
 
 
 
 
 
 
 

 
First and Final Reading: August 31, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 
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CITY OF WESTBROOK, MAINE 
2 York Street, Westbrook, ME 04092 

REQUEST FOR COUNCIL ACTION 
Requests are due to the City Clerk two Fridays prior to a Council meeting. If expenditure/acceptance of funds is involved, Finance 

Department approval is required prior to submission. 

PROPOSED TITLE: 

REQUESTED BY: 

DATE: 

SUMMARY: 

BUDGET LINES AFFECTED (IF APPLICABLE): 

Approving Referendum for Charter Amendment Regarding Municipal
Candidate Nominations

Administration

08/26/2020

This is a request to add a referendum question to the municipal ballot during the election
held on November 3, 2020.

This would amend the Charter by eliminating the provision which allows a political party
caucus to place a candidate on the ballot, thus requiring all municipal candidates to
instead file nomination papers (i.e. obtain signatures of support from qualified voters).

This item is slated for review during the Committee of the Whole meeting scheduled for
6pm on Monday August 31st, and is included in the Council meeting agenda pending
Committee referral.

N/A
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APPENDIX B 
ACCESS TO BALLOT VIA PETITION 

 
Proposed Amendment 
 
Sec. 7.2. Nomination by Caucus. Reserved. 
 
Nomination of candidates for office shall be determined at the caucus of each political party or by 
petition.  Nomination of candidates for City Council members and School Committee members to 
represent the respective Wards shall be made in the ward caucus of each political party in each Ward.  
Nomination of candidates for Mayor and at-large City Council members and School Committee 
members, Ward Clerks and Wardens shall be made by the caucus as a whole. Caucuses for the purpose 
of nominating candidates shall be held not less than sixty (60) days prior to the day on which a municipal 
election is to be held. Notice of a caucus for the purpose of nominating candidates for City office shall be 
published in a newspaper having general circulation in the City at least three (3) and not more than 
seven (7) days before it is held. The procedure for calling, giving notice and voting at caucuses shall 
follow the provisions for municipal caucuses in Title 21-A M.R.S.A. Section 311 et seq. as may be 
amended. No political party designation shall be included on the ballot for any municipal office. 
 
Sec. 7.3. Nomination by Petition. 
Access to the ballot may shall be determined by the filing of a petition with the City Clerk.  No political 
party designation shall be included on the ballot for any municipal office. Title 21-A Section 351 et seq. 
as may be amended is incorporated by reference and made a part hereof except as amended below: 
 
Number of Signatures: 
 
Office of Mayor and At-Large Offices. Petitions must be signed by a number of registered voters of the 
City equal to at least fifteen (15), but not more than twenty-five (25) from each of the five wards of the 
City. 
 
Ward Offices. Petitions must be signed by a number of registered voters of the City equal to at least 
twenty-five (25), but not more than fifty (50) from the ward for which the candidate is seeking office. 
 
When Signed. The petition may not be signed more than one hundred twenty (120) days prior to the 
election in which it is to be used. 
 
 
 
Proposed Referendum Question  
 
Question 2. Shall the City of Westbrook approve the Charter amendment summarized below? 
 
Summary of amendment: To eliminate Section 7.2 of the Charter, which allows a political party caucus 
to nominate a candidate for municipal office, thus requiring all municipal candidates to file nomination 
petitions with the City Clerk after obtaining signatures of support from qualified voters and to add to 
Section 7.3 the existing prohibition on the inclusion of political party designation on the ballot for any 
municipal office.   
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Municipality Method Number

Auburn Petition only
Mayor ‐ min 100. Council & School Committee ‐ min 25. Ward‐specific positions 
must have signatures from that ward. At‐large positions may have signatures from 
any ward.

Augusta Petition only
Mayor & Chair of School Board ‐ min 200 signatures. Council & School Board ‐ min 
100 signatures. Ward‐specific positions require at least 50 signatures to be from 
voters of that ward.

Bangor Petition only Council & School Committee ‐ min 100, max 150 signatures. 

Biddeford Petition only
Mayor ‐ min 125. Councilor at‐large ‐ min 50. Councilor & School Committee, ward‐
specific ‐ min 25. Warden/Ward Clerk ‐ min 20. 

Brunswick Petition only
Min 100 signatures. For ward‐specific positions, at least 25 sigs need to be from 
ward residents.

Cumberland Petition only Unknown
Falmouth Petition only Min 25, max 100 signatures
Gorham Petition only Min 35, max 50 signatures

Lewiston Petition only
Mayor ‐ min 100, max 200. Councilor & School Committee, ward‐specific ‐ min 50, 
max 100, all sigs must be from that ward. At‐large Councilor & School Committee ‐ 
min 50, max 100.

Portland Petition only At Large position ‐ min 300, max 500. District position ‐ min 75, max 150

Saco Petition only
Mayor ‐ min 200. Council, School Board, Warden, Ward Clerk ‐ min 35, signatures 
must be from voters in that ward.

Sanford Petition only Mayor, Council & School Committee ‐ min 50 signatures.
Scarborough Petition only Min 25, max 100 signatures

South Portland Petition only
Min 100 signatures. All Councilors voted on at‐large for ballot access purposes. 
Petition signers not required to live in the district of the councilor.

Waterville Caucus & petition
Nominations may be made at caucus, but must be confirmed through petition. 
Mayor ‐ min 15, max 25 from each ward. Council, BOE, Charter Commission ‐ min 25, 
max 50 from the specific ward.

Windham Petition only Unknown
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CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: August 31, 2020 
 
 Order: 2020-106 

 
 

AUTHORIZING STREET CLOSURE FOR NATIONAL NIGHT OUT 
 
That the Westbrook City Council hereby authorizes the closure of a portion of Brown Street from King 

Street and North Street to through traffic on Tuesday October 6, 2020 from 5:30pm – 7:00pm, in 

conjunction with the National Night Out event.  

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
First and Final Reading: August 31, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 
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CITY OF WESTBROOK, MAINE 
2 York Street, Westbrook, ME 04092 

REQUEST FOR COUNCIL ACTION 
Requests are due to the City Clerk two Fridays prior to a Council meeting. If expenditure/acceptance of funds is involved, Finance 

Department approval is required prior to submission. 

PROPOSED TITLE: 

REQUESTED BY: 

DATE: 

SUMMARY: 

BUDGET LINES AFFECTED (IF APPLICABLE): 

National Night Out Road Closure Request

Captain Steven Goldberg - Westbrook Police Department

8/25/2020

The Westbrook Police Department is planning on hosting its annual National Night Out
celebration on Tuesday, October 6th between 5:30pm and 7:00pm.

To safely facilitate this event, we are requesting permission to close Brown Street
between King Street and North Street. The road would be closed at 4:30pm and
reopened by 7:30pm. Cones, sawhorses, and police cruisers would be used to safely
block the road.

This annual event is a great way for the police department to foster connections with the
local community. It is a fun-filled family event. The event will be set up and structured
differently this year to abide with all CDC regulations in place due to the pandemic.
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CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: August 31, 2020 
 
 Order: 2020-107 

 
 

AUTHORIZING AWARD OF BID FOR COMPUTER HARDWARE 
 
That the Westbrook City Council hereby authorizes an award of bid to GovConnection, Inc. d/b/a 

Connection Public Sector Solutions of Merrimack, NH in the total amount of $14,851.41 for three 

computer servers. 

 

 

Funds available in budget line 10001530-57340 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 
First Reading: August 31, 2020    Second and Final Reading:  
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 
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