WESTBROOK CITY COUNCIL
SPECIAL CITY COUNCIL MEETING AGENDA
MONDAY JUNE 18, 2018 AT 7:00PM
WESTBROOK HIGH SCHOOL ROOM 114

I.

CALL FOR SPECIAL MEETING

II.

ROLL CALL

III.

SALUTE THE FLAG

IV.

APPROVAL OF MINUTES
March 26, 2018
Special City Council Meeting
June 4, 2018
Regular City Council Meeting
June 11, 2018
Committee of the Whole Meeting

V.

MAYOR’S MESSAGE
Appointing Jill S. Johanning to the Village Review Overlay Zone Committee

VI.

STUDENT REPRESENTATIVE UPDATE

VII.

PUBLIC COMMENT

VIII.

UNFINISHED BUSINESS

IX.

ORDERS OF THE DAY (SECOND AND FINAL READING)
Order 2018‐84
Authorizing Award of Bid for Multifunction Large Format Printer

X.

NEW BUSINESS
Resolves (First and Final Reading)
Resolve 2018‐9
Approving the Appointment of Nancy Litrocapes to the Planning Board
Orders (First and Final Reading)
Order 2018‐85
Approving Workforce Training Funds Agreement with American Roots
Order 2018‐86
Amending Uniform Traffic Ordinance Regarding Parking on Dana Court
Order 2018‐87
Accepting the Police Department Forfeiture Fund Quarterly Report
Order 2018‐88
Authorizing Acceptance of Donations for Police Department’s K‐9 Program
Order 2018‐89
Amending the Code of Ordinances Master Fee Schedule, Event Permit Fees
Orders (First of Two Required Readings)
Order 2018‐90
Award of Bid for Trenchless Technology Services
Order 2018‐91
Authorizing Purchase of Remounted Ambulance
Order 2018‐92
Authorizing Purchase of Downtown Parking Signage

XI.

PUBLIC COMMENT
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XII.

REFERRALS
Planning Board
Amending Land Use Ordinance and Master Fee Schedule Regarding Private Ways

XIII.

EXECUTIVE SESSION
Request to enter into Executive Session pursuant to 1 MRSA § 405‐6(E) to discuss the City’s legal rights
and duties.

XIV.

ADJOURNMENT
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Michael Sanphy
Mayor
msanphy@westbrook.me.us

2 York Street
Westbrook, Maine 04092
Phone: (207) 591-8110
Fax: (866) 405-0776

Jerre R. Bryant
City Administrator
jbryant@westbrook.me.us

To:
From:
Date:
Subject:

Honorable City Council
Jerre R. Bryant, City Administrator
June 15, 2018
Special City Council Meeting of June 18, 2018

ORDERS OF THE DAY
2018-84
This is an award of bid for the lease/purchase of a Multifunction Large Format
Printer for the Engineering & Public Services to Spiller’s Wide Format Solutions
of Scarborough, low bidder meeting specifications. The city received two bids for
this item, but Kyocera Document Solutions was not responsive to the bid
specifications. The Spiller bid provides for a three-year lease purchase and
includes an extended, 36-month warranty. Both Engineering and Waste Water
regularly use a large format scanner and printer for design documents when
developing and reviewing design specifications for infrastructure projects, review
of design documents associated with permitting, site plan and subdivision. They
also receive frequent request from contractors, engineers and project applicants
for copies of plans or plan revisions. This purchase is funded in the Sewer User
Fund Budget. This purchase is supported by the Administration, was given first
reading on June 4, 2018 and is in order for final council action.
NEW BUSINESS
Resolves
2018-9
This is confirmation of the Mayor’s appointment of Nancy A. Litrocapes, 917
Main Street to be an Alternate Member of the Planning Board. As Ms. Litrocapes
will be unavailable until the September meeting, the Administrations asks for
Council’s approval of the appointment effective August 31, 2018. This
confirmation is in order for council action.
One-Reading Orders
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2018-85

This is the agreement with American Roots regarding the Workforce Training
Program approved and funded by the City Council at their June 4, 2018 meeting.
This agreement was drafted by attorney Alyssa Tibbetts of Jensen, Baird,
Gardiner & Henry to provide greater structure and clarify responsibilities
regarding the Workforce Training Program. American Roots has reviewed and is
supportive of this agreement. Provided this agreement captures all terms and
conditions the council was seeking on this matter, it is in order for final council
action.

2018-86

This is a proposed amendment to the Uniform Traffic Ordinance regarding
parking on Dana Court. When the former Disability RMS office building became
vacant, traffic on Dana Court was reduced significantly. We used that opportunity
to create some additional on-street parking for to help our businesses at the Bridge
Street end of Brown Street and in the Dana Warp Mill. With the re-population of
the office building by Maine Medical Center, the on street parking along a narrow
section of Dana Court is no lo longer feasible. We are able to retain five parking
spaces closer to Bridge Street in a wider section of the street. The enclosed
amendments to the Uniform Traffic Ordinance reflect those changes. Also, a
color coded aerial photo is enclosed to more clearly depict the parking regulations
for Dana Court. These two amendments to the UTO are supported by the
Administration and are in order for final council action

2018-87

This is the quarterly Asset Forfeiture Funds report from Police Chief Janine
Roberts. The quarter reports no receipt of additional forfeiture funds and one
expenditure from the account. The current balance in the Asset Forfeiture Fund
Account is $13,627. This report is in order for council acceptance.

2018-88

This authorized the acceptance of a donation from Envelope Architecture &
Consulting, Windham, Maine in the amount of $500 in support of the Police
Department’s K-9 Program, and further authorizes expenditure of these funds to
supplement existing resources for this program. This donation acceptance and
expenditure authorization is supported by the Administration and is in order for
final council action.

2018-89

This establishes Event Permit Fees in the Master Fee Schedule, as referred to City
Council for approval by the Committee of the Whole at a meeting held on June
11, 2018. These fees would be effective immediately for all new permit
applicants. This fee structure is supported by the Administration and is in order
for final Council action.

Two-Reading Orders
2018-90
This is an award of bid to Green Mountain Pipeline Services of Bethel, Vermont,
low bidder in the amount of $90,658 for the rehabilitation (relining) of sewer lines
on Church, Lamb, Lyman, Lincoln and Bernadette Streets. Whenever the
necessary conditions exist, the city looks to utilize this relining technology to
realize a reduction in cost, construction time and the disruption caused by the
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excavation of city streets. This is a proven technology that has been successfully
utilized throughout the city. The city received two bids for this work, which is
funded in the Sewer User Account. Wastewater Division Manager Katherine
Kelly (formerly Gray) will be at Monday’s meeting to respond to any questions.
This award of bid is supported by the Administration and is in order for first
reading.
2018-91

This is the approval of a contract with Autotronics of Bangor for the purchase of a
re-mounted ambulance for the Westbrook Fire & Rescue Department, at a total
purchase price of $127,050. This vehicle will include a new, 2018 Ford E-450
cab and chassis, with a remounted Braun Ambulance Module. This purchase
replaces a 2008 ambulance that has become a recurring maintenance issue and is
being traded in toward this purchase. The department has successfully utilized
the remounting of ambulance modules onto new chassis as the functional life of
the modules is two to three times longer than the chassis. The remount represents
a significant savings and we have had excellent experience with our remounted
units. This ambulance replacement is funded in the 2017-18 Capital Improvement
Program. This purchase is supported by the Administration and is in order for
first reading.

2018-92

This authorizes the purchase of fifty-two (52) new and replacement parking signs
for the downtown to Perma-Line Corp, Easton, Massachusetts at a total cost of
$6,418.86. This new signage is a key part of our enhanced parking management
program for the downtown, which was initiated by downtown businesses and
facilitated through the efforts of Discover Downtown Westbrook and the
Westbrook Gorham Chamber of Commerce. Perma-Line is a company utilized
by the Public Services Department and provided very aggressive pricing for this
project. This project is funded through the Economic Development portion of the
Mayor’s Budget. A sample sign will be on display at Monday’s City Council
meeting. Both Economic Development Director Dan Stevenson and Planning &
Code Enforcement director Jennie Franceschi have put in a lot of effort to pull
this program together. This authorization is supported by the Administration and
is in order for first reading.

Referral
This refers a proposed amendment to the Land Use Ordinance and Master Fee
Schedule regarding Private Ways to the Planning Board to obtain a
recommendation.
Executive Session
The Administration requests an Executive Session discussion with the City
Council for the purpose of conferring with the City Solicitor as provided under 1
MRSA Section 405-6-E concerning legal rights and duties. In addition to the
Mayor and City Solicitor, the City Administrator should also be included in this
session.
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CALL
TO:
FROM:
DATE:

City Council
Mike Sanphy, Mayor
June 15, 2018

There will be a Special Meeting of the Westbrook City Council on Monday June 18, 2018
at 7:00pm at Westbrook High School, Room 114, for the purpose of conducting the
business on the enclosed agenda.

Respectfully,
Mike Sanphy
Mayor

Duly Authorized Official’s Return
This is to certify that on May 15, 2018 I posted notice of the above call for a Special
Meeting of the City Council at the regular posting places, at City Hall and on the City of
Westbrook’s website, and that I sent a copy of the same to the City
Councilors/Municipal Officers.
Angela Holmes
City Clerk
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WESTBROOK CITY COUNCIL
SPECIAL CITY COUNCIL MEETING MINUTES
MONDAY MARCH 26, 2017 AT 7:00PM
WESTBROOK CITY HALL
READING THE CALL
Ms. Rand noted for the record that this Special Session was called by Mayor Mike Sanphy on Friday March 23,
2018, such Special Session to be held on Monday March 26, 2018 at 7:00pm.
CALL TO ORDER
Called to order at 7:00pm by President Rielly, who led all present in the Pledge of Allegiance.
Councilors Present: Lynda Adams (Ward 5); Victor Chau (Ward 2); Gary Rairdon (Ward 4); Brendan Rielly (Ward
1/President); John O’Hara (At‐Large/Vice President)
Councilors Absent: Ann Peoples (At‐Large); Anna Turcotte (Ward 3)
Other City Officials Present: Jerre Bryant (City Administrator); Mark Bower (Legal Counsel); Jennie Franceschi
(Director of Code Enforcement & Planning); Sean Lally (Police Captain); Ashley Rand (Deputy City Clerk); Michael
Sanphy (Mayor)
APPROVAL OF MINUTES
President Rielly noted that unless there were any objections, City Council would let stand the minutes from the
Finance Committee Meeting held March 5, 2018, and the City Council Meeting held March 5, 2018. Minutes
stand as presented.
MAYOR’S MESSAGE
Mayor Sanphy invited Phil Spiller, Jr. up to the podium along with a visiting delegation of the Greater Portland
Sister City from School 21, Arkhangelsk, Russia to welcome and present them with gifts on behalf of Mayor
Sanphy and the City of Westbrook. The three students and one teacher spent 10 days staying with host families
from Westbrook where they spent their days at Westbrook High School as part of the School exchange. Phil
Spiller, Jr. read a welcome letter from Councilor Turcotte who could not attend tonight’s meeting.
STUDENT REPRESENTATIVE UPDATE
Student Representative Maura Rielly stated the following:
 Westbrook High School will be hosting a blood drive on May 3rd
 Unified Basketball Team won the State Championship
PUBLIC COMMENT
President Rielly opened the floor for the first public comment portion of the City Council meeting. The following
individuals spoke:
 Christine Latini, 170 Pierce Street
 Phil Spiller, Jr., Vice President of Discover Westbrook Downtown
 President Rielly
ORDERS OF THE DAY (SECOND AND FINAL READING)
Included below are the Council actions on the Orders of the Day, which are those City Council orders receiving
second and final reading.
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1. Orders 2018‐35 through 2018‐38.
a. Motion to approve second and final reading of the following orders:
Order 2018‐35
Authorizing an Extension of Adult Use Marijuana Moratorium
Order 2018‐36
Authorizing Recreation and Conservation Commission Expenditure for
Trail System Improvements
Order 2018‐38
Authorizing Payment for Legal Services and Amendment to Annual
Vendor List
Moved by Vice President O’Hara, seconded by Councilor Rairdon.
b. The following individuals commented on the motion to approve second and final reading of the
legislation:
i.
Chris O’Neil, O’Neil Policy Consulting
c. Revisiting the motion to approve second and final reading of Orders 2018‐35 through 2018‐38.
Moved by Vice President O’Hara, seconded by Councilor Rairdon.
Motion carried. Order 2018‐35 through Order 2018‐38 adopted. (Vote 5‐0‐2)
Ayes: Councilor Adams, Councilor Chau, Councilor Rairdon, President Rielly, Vice President
O’Hara
Nays: None
Absent: Councilor Peoples, Councilor Turcotte
NEW BUSINESS
Included below are the Council actions on New Business, which includes business licenses requiring City Council
approval, City Council resolves and orders receiving first and final reading, City Council orders receiving the first
of two required readings, and all items to be considered in Executive Session.
1. Liquor License Application (New).
a. Motion to approve the liquor license application for the following restaurant: Great Scott!
Family Diner located at 1557 Bridgton Road.
Moved by Councilor Chau, seconded by Vice President O’Hara
b. Ms. Rand noted this item requires public hearing. Notice of public Hearing was published in the
American Journal on March 22, 2018. Notice was mailed to property owners within 500’ of the
business, as well as posted to the City’s website.
c. President Rielly opened the Public Hearing. The following individuals spoke:
i. Scott Bodlovick, Owner Great Scott! Family Diner
d. President Rielly closed the Public Hearing.
e. Revisiting the motion to approve liquor license application.
Motion carried by show of hands. None opposed.
2. Liquor License Applications (Renewals). Motion to approve the liquor license renewal application TJ
Partners LLC d/b/a Tee N Tee Golf, located at 23 Bridgton Road.
Moved by Councilor Chau, seconded by Councilor Rairdon.
Motion carried by show of hands. None opposed.

Special City Council Meeting – March 26, 2018
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4. Resolves 2018‐04 through 2018‐07.
a. Motion to approve the first and final reading of the following resolves:
Resolve 2018‐04
Appointing Joseph Marden to the Sewer Commission
Resolve 2018‐05
Accepting the Zoning Board of Appeals 2017 Chairman’s Report
Resolve 2018‐06
Setting Hours of Polls for June 2018 Election
Resolve 2018‐07
Approving Election Clerks for 2018 – 2019
Moved by Councilor Rairdon, seconded by Councilor Adams.
b. The following individuals commented on the motion to approve the first and final reading of the
legislation:
i.
Mr. Bryant
c. Revisiting the motion to approve first and final reading of Resolves 2018‐04 through 2018‐07.
Moved by Councilor Rairdon, seconded by Vice President O’Hara.
Motion carried. Resolve 2018‐04 through Resolve 2018‐07 adopted. (Vote 5‐0‐2)
Ayes: Councilor Adams, Councilor Chau, Councilor Rairdon, President Rielly, Vice President
O’Hara
Nays: None
Absent: Councilor Peoples, Councilor Turcotte
5. Order 2018‐39. Authorizing Retirement of Police Canine and Transfer of Ownership.
a. Motion to approve first and final reading of Order 2018‐39.
Moved by Councilor Rairdon, seconded by Councilor Adams.
b. The following individuals commented on the motion to approve first and final reading of the
legislation:
i. Mr. Bryant
c. Revisiting the motion to approve first and final reading of Order 2018‐39.
Motion carried. Order 2018‐39 adopted. (Vote 5‐0‐2)
Ayes: Councilor Adams, Councilor Chau, Councilor Rairdon, President Rielly, Vice President
O’Hara
Nays: None
Absent: Councilor Peoples, Councilor Turcotte
6. Orders 2018‐40 through 2018‐42.
Motion to approve first and final reading of the following Orders:
Order 2018‐40
Acceptance of Donation for the Westbrook Dispatch 9‐1‐1 Program
Order 2018‐41
Accepting the Police Department Forfeiture Fund Quarterly Report
Order 2018‐42
Amending Order 2018‐21 Accepting Donation for Replacement Police
Canine
Motion carried. Order 2018‐40 through Order 2018‐42 adopted. (Vote 5‐0‐2)
Ayes: Councilor Adams, Councilor Chau, Councilor Rairdon, President Rielly, Vice President O’Hara
Nays: None
Absent: Councilor Peoples, Councilor Turcotte
7. Order 2018‐43. Accepting Funds from the Eleanor Conant Saunders Trust.

Special City Council Meeting – March 26, 2018
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a. Motion to approve first reading of Order 2018‐43.
Moved by Councilor Adams, seconded by Councilor Chau
b. The following individuals commented on the motion to approve first reading of the legislation:
i. Mr. Bryant
ii. Councilor Adams
iii. Councilor Chau
c. Revisiting the motion to approve first reading of Order 2018‐43.
Motion carried by a show of hands. None opposed.
8. Order 2018‐44. Authorizing Amendment to the Land Use Ordinance, Section 201, Definitions, and
Section 202, General Provisions, Accessory Dwelling Unit.
a. Motion to approve first reading of Order 2018‐44.
Moved by Vice President O’Hara, seconded by Councilor Rairdon.
b. The following individuals commented on the motion to approve first reading of the legislation:
i. Councilor Chau
ii. Ms. Franceschi
iii. Lawyer
iv. Councilor Adams
v. Vice President O’Hara
vi. Mr. Bryant
c. Revisiting the motion to approve first reading of Order 2018‐44.
Motion carried by a show of hands. None opposed.
9. Order 2018‐45. Authorizing Access & Parking Easement for a Portion of City Owned Land.
a. Motion to approve first reading of Order 2018‐45.
Moved by Councilor Adams, seconded by Councilor Chau.
b. Motion to amend Order 2018‐45 to replace the owner of the property from “Echo Properties,
LLC” to “48 Church Street, LLC”.
Moved by Councilor Adams, seconded by Councilor Chau.
Motion carried by show of hands. None opposed. Order amended.
c. The following individuals commented on the motion to approve first reading of the legislation:
i. Vice President O’Hara
ii. Mr. Bryant
iii. Tom Jewell, Echo Properties, LLC
iv. Councilor Chau
d. Revisiting the motion to approve first reading of Order 2018‐45, as amended.
Motion carried by a show of hands. None opposed.

PUBLIC COMMENT
President Rielly opened the floor for the second and final public comment. The following individuals spoke:
i.
Mayor Sanphy

Special City Council Meeting – March 26, 2018
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ii.

Phil Spiller Jr., Vice President of Discover Westbrook Downtown

REFERRALS
Sale of City Property on Cardinal Street
Motion to refer item to Finance Committee.
Moved by Councilor Rairdon, seconded by Councilor Adams
ADJOURNMENT
Motion to adjourn at 8:20pm.
Moved by Councilor Rairdon, seconded by Councilor Chau.
Motion carried by a show of hands. None opposed.

Special City Council Meeting – March 26, 2018
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WESTBROOK CITY COUNCIL
CITY COUNCIL MEETING MINUTES
MONDAY JUNE 4, 2017 AT 7:00PM
WESTBROOK HIGH SCHOOL, ROOM 114
CALL TO ORDER
Called to order at 7:00pm by President Rielly, who led all present in the Pledge of Allegiance.
Councilors Present: Lynda Adams (Ward 5); Ann Peoples (At‐Large); Gary Rairdon (Ward 4); Brendan Rielly (Ward
1/President); John O’Hara (At‐Large/Vice President)
Councilors Absent: Victor Chau (Ward 2); Anna Turcotte (Ward 3)
Other City Officials Present: Ranya Al Obaidi (Student Representative); Jerre Bryant (City Administrator); Jennie
Franceschi (Director of Code Enforcement & Planning); Katherine Gray (Wastewater Supervisor); Angela Holmes
(City Clerk); Suzanne Knight (Finance Director); Maura Rielly (Student Representative); Michael Sanphy (Mayor);
Alyssa Tibbetts (Legal Counsel)
MAYOR’S MESSAGE
Mayor Sanphy noted the following items:
1. The Westbrook Together Days event held this past weekend was the event’s 39th year. The Mayor
thanked the Westbrook‐Gorham Chamber of Commerce for hosting the event.
2. Coffee with the Mayor will be held on June 9, 2018 at 9am at City Hall.
Mayor Sanphy gave the floor to Ms. Holmes who gave a brief presentation on items of note for the State
Primary and Special Referendum and Municipal School Budget Validation Referendum to be held on June 12,
2018.
STUDENT REPRESENTATIVE UPDATE
Student Representative Maura Rielly noted that this meeting is her last as a Student Representative, as she is
graduating from Westbrook High School. She noted that it was an honor to serve on City Council.
Student Representative Al Obaidi thanked everyone for giving her a positive experience on City Council. This
meeting is her last as well.
PUBLIC COMMENT
President Rielly opened the floor for the first public comment portion of the City Council meeting. The following
individuals spoke:
1.
2.
3.
4.

Ms. Franceschi
Suzanne Joyce (School Committee Vice Chair)
Jeffrey Joyce (Gorham Resident)
Councilor Adams
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ORDERS OF THE DAY (SECOND AND FINAL READING)
Included below are the Council actions on the Orders of the Day, which are those City Council orders receiving
second and final reading.
1. Public Hearings for Orders 2018‐72, Authorizing Amendment to the Land Use Ordinance Section 201,
Definitions, and to Establish Section 206, Adult‐Use/Retail Marijuana; Order 2018‐73, Authorizing
Amendment to the Land Use Ordinance Section 313, Contract Zone 3; and Order 2018‐80, Designating
the Harnois Apartments Affordable Housing Development District
a. Ms. Holmes noted for the record that Orders 2018‐72, 2018‐73 and 2018‐80 each require public
hearings. First reading of Order 2018‐72 and 2018‐73 occurred at the Council meeting held on
May 7, 2018; notice of these public hearings was published in the American Journal on May 17,
24 & 31, 2018. First reading of Order 2018‐80 occurred at the City Council meeting held on May
21, 2018; notice of this public hearing was published in the American Journal on May 24 & 31,
2018 and in the Portland Press Herald on May 31, 2018.
b. President Reilly opened the public hearing. The following individuals spoke:
i. Christine Latini (170 Pierce Street)
c. There being no further public comments, President Rielly closed the public hearing.

2. Orders 2018‐72, 2018‐73 and 2018‐77 through 2018‐81.
a. Motion to approve the following orders:
Order 2018‐72
Authorizing Amendment to the Land Use Ordinance Section 201,
Definitions, and to Establish Section 206, Adult‐Use/Retail Marijuana
Order 2018‐73
Authorizing Amendment to the Land Use Ordinance Section 313,
Contract Zone 3
Order 2018‐77
Award of Bid for Combined Sewer Overflow Abatement Project
Order 2018‐78
Authorizing Sale of Extrication Tools
Order 2018‐79
Authorizing Sale of Radio Equipment
Order 2018‐80
Designating the Harnois Apartments Affordable Housing Development
District
Order 2018‐81
Authorizing Workforce Training Program for American Roots
Moved by Councilor Peoples, seconded by Councilor Rairdon.
b. Councilor Chau asked that Order 2018‐81 be considered separately from the remaining group of
Council Orders.
c. Revisiting the motion to approve Orders 2018‐72, 2018‐73, and 2018‐77 through 2018‐80.
Motion carried. Orders 2018‐72, 2018‐72, 2018‐77 and 2018‐77 through 2018‐80 adopted.
(Vote 6‐0‐1)
Ayes: Councilor Adams, Councilor Chau, Councilor Peoples, Councilor Rairdon, Vice President
O’Hara, President Reilly
Nays: None
Absent: Councilor Anna Turcotte
d. The following individuals commented on the motion to approve Order 2018‐81.

City Council Meeting – June 4, 2018
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i. Councilor Chau
ii. Ben Waxman (American Roots)
iii. Councilor Adams
iv.
e. Motion to table Order 2018‐81 until the next City Council meeting, to allow time for cost
estimates to be updated and for a contract to be drafted.
Moved by Councilor Chau, seconded by Vice President O’Hara.
Motion failed. (Vote 3‐3‐1)
Ayes: Councilor Chau, Councilor Rairdon, Vice President O’Hara
Nays: Councilor Adams, Councilor Peoples, President Rielly
Absent: Councilor Turcotte
f.

Motion to amend the underlying motion to approve Order 2018‐81 to condition the approval
upon the approval of a contract reflecting the terms discussed by City Council.
Moved by Councilor Chau, seconded by Councilor Rairdon.
Motion carried by a show of hands. None opposed.

g. The following individuals commented on the motion to approve Order 2018‐81, as amended:
i. Ben Waxman (American Roots)
ii. Phil Spiller, Jr. (76 Sawyer Road)
iii. President Rielly
h. Revisiting the motion to approve Order 2018‐81, as amended.
Motion carried. Order 2018‐81 adopted, as amended. (Vote 6‐0‐1)
Ayes: Councilor Adams, Councilor Chau, Councilor Peoples, Councilor Rairdon, Vice President
O’Hara, President Rielly
Nays: None
Absent: Councilor Turcotte
NEW BUSINESS
Included below are the Council actions on New Business, which includes business licenses requiring City Council
approval, City Council resolves and orders receiving first and final reading, City Council orders receiving the first
of two required readings, and all items to be considered in Executive Session.
1. Liquor Licenses. Motion to approve the liquor license renewal applications submitted by Sunset Ridge
Golf Club (located at 771 Cumberland Street) and The Stockhouse Restaurant and Bar (located at 506
Main Street).
Moved by Councilor Rairdon, seconded by Councilor Peoples.
Motion carried by a show of hands. None opposed.
2. Order 2018‐82. Authorizing Acceptance and Expenditure of Donations for Community Recovery
Liaison Program.
Motion to approve first and final reading of Order 2018‐82.
Moved by Councilor Peoples, seconded by Councilor Rairdon.
Motion carried. Order 2018‐82 adopted. (Vote 6‐0‐1)
Ayes: Councilor Adams, Councilor Chau, Councilor Peoples, Councilor Rairdon, Vice President O’Hara,
President Rielly

City Council Meeting – June 4, 2018
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Nays: None
Absent: Councilor Turcotte
3. Order 2018‐83. Authorizing Road Closure for Saccarappa Elementary School Community Barbecue.
a. Motion to approve first and final reading of Order 2018‐83.
Moved by Councilor Rairdon, seconded by Councilor Adams.
b. The following individuals commented on the motion to approve first and final reading of the
legislation:
i. Brian Mazjanis (Saccarappa Elementary School Principal)
ii. Councilor Rairdon
iii. Mr. Bryant
iv. Ms. Holmes
c. Revisiting the motion to approve first and final reading of Order 2018‐83.
Motion carried. Order 2018‐83 adopted. (Vote 6‐0‐1)
Ayes: Councilor Adams, Councilor Chau, Councilor Peoples, Councilor Rairdon, Vice President
O’Hara, President Rielly
Nays: None
Absent: Councilor Turcotte
4. Order 2018‐84. Authorizing Award of Bid for Multifunction Large Format Printer.
a. Motion to approve first reading of Order 2018‐84.
Moved by Councilor Chau, seconded by Councilor Rairdon.
b. The following individuals commented on the motion to approve first reading of the legislation:
i. Mr. Bryant
c. Motion to amend Order 2018‐84 to include the following statement, “said price to be further
reduced upon receipt of a $700 rebate, resulting in a final net purchase price of $9,902.72.”
Moved by Councilor Chau, seconded by Councilor Rairdon.
Motion carried by a show of hands. None opposed. Order 2018‐84 amended.
d. Revisiting the motion to approve first reading of Order 2018‐84, as amended.
Motion carried by a show of hands. None opposed.

PUBLIC COMMENT
President Rielly opened the floor for the second and final public comment. The following individuals spoke:
1. Christopher Laroche (Executive Director, Westbrook Housing Authority)
2. Councilor Rairdon
3. Councilor Adams
4. Vice President O’Hara
5. Christine Latini (170 Pierce Street)
6. President Rielly
7. Phil Spiller (76 Sawyer Road)

City Council Meeting – June 4, 2018
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EXECUTIVE SESSION
Motion to enter into Executive Session to discuss the acquisition and disposition of real property in accordance
with 1 MRSA § 405‐6(C), inviting the Mayor, City Administrator, Student Representatives and legal counsel to
attend.
Moved by Councilor Rairdon, seconded by Councilor Adams.
Motion carried by a show of hands, none opposed.
ADJOURNMENT
Motion to adjourn at 8:20pm.
Moved by Councilor Rairdon, seconded by Councilor Chau.
Motion carried by a show of hands. None opposed.

City Council Meeting – June 4, 2018
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WESTBROOK CITY COUNCIL
COMMITTEE OF THE WHOLE MINUTES
Westbrook High School, Room 114
June 11, 2018
Call to Order. Called to order at 6:30pm.
Councilors Present: Lynda Adams (Ward 5); Victor Chau (Ward 2); Ann E. Peoples (At‐Large); Gary
Rairdon (Ward 4/Committee Chair); John O’Hara (At‐Large/Vice President)
Councilors Absent: Anna Turcotte (Ward 3); Brendan Rielly (Ward 1/President)
Other City Officials Present: Jerre Bryant (City Administrator); Natalie Burns (Legal Counsel); Eric Dudley
(Director of Engineering & Public Services); Angela Holmes (City Clerk); Arty Ledoux (Public Services
Director of Operations); Ashley Rand (Deputy City Clerk); Mike Sanphy (Mayor)
Drainage at 123 Methodist Road
Committee Chair Rairdon gave the floor to Mr. Bryant, who outlined a complaint received from Beth
Paulsen‐Olmstead concerning drainage issues at her property located at 123 Methodist Road. The
proposal from the property owner is that the Committee refer to Council a proposal to fund the $12,000
work to improve drainage. Mr. Dudley provided aerial views of the property and proposed area of work.
Committee Chair Rairdon gave the floor to Ms. Paulsen‐Olmstead to further outline her concerns. Ms.
Burns noted for the record that the City is not liable for any damage.
The following individuals provided comments and/or questions on this matter:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.

Councilor Chau
Mr. Bryant
Vice President O’Hara
Mr. Dudley
Councilor Peoples
Councilor Adams
Rene Perron (D & C Construction)
Chairman Rairdon
Ms. Burns
Paul Ureneck
Committee Chair Rairdon

Motion to forward the proposal to fund the $12,000 proposed drainage work to City Council for
approval.
Moved by Councilor Adams, no second received.
Motion failed.
The Committee determined that no further action should be taken on this matter.
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Caron Property Development Issues
Mr. Bryant outlined a matter concerning development issues on a parcel located off Cumberland Street
owned by the Caron family. The City purchased a portion of the property in 2015, with easements
provided to the City by the Caron family across the remaining portion of the property to provide trail
access to and from the City Forest parcel and to and from Cumberland Street. The Caron family
indicated that they wished to develop their portion of the parcel for residential use. Elements of the
proposed development do not meet with current standards, and the project has not been approved by
the City. The Caron family contends that the City was aware of the proposed development at the time it
purchased a portion of the property.
Committee Chair Rairdon gave the floor to Michael Caron. Mr. Caron provided the Committee with
several proposed solutions to address the property development issues, including the approval of a
Contract Zone or sale of property back to the Caron family.
The following individuals provided comments and/or questions on this matter:
1.
2.
3.
4.
5.
6.
7.

Councilor Adams
Katie Kinney (Landing Real Estate)
Mr. Bryant
Councilor Chau
Committee Chair Rairdon
Councilor Peoples
Vice President O’Hara

Motion to deny the claim brought forward by the Caron family.
Moved by Vice President O’Hara.
The following individuals commented on the motion to deny the claim:
1. Mr. Bryant
2. Ms. Burns
Vice President O’Hara agreement to withdraw the motion.
Motion withdrawn.
Motion for the City to retain the property purchased by the Caron family.
Moved by Vice President O’Hara, seconded by Councilor Chau.
The following individuals commented on the motion to retain the property:
1. Councilor Adams
2. Mr. Bryant
Revisiting the motion for the City to retain the property purchased by the Caron family.
Motion carried by a show of hands. None opposed.

Committee of the Whole – 2018.06.11
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Event Permit Fees
Committee Chair Rairdon gave the floor to Ms. Holmes and Ms. Rand who presented a proposal from
the Event Permit Team, composed of representatives from various City departments, to institute event
permit fees.
The following individuals presented comments and/or questions on the matter of adopting event permit
fees:
1.
2.
3.
4.
5.

Committee Chair Rairdon
Vice President O’Hara
Ms. Burns
Mr. Bryant
Councilor Adams

Motion to refer the adoption of event permit fees to City Council.
Moved by Councilor Peoples, seconded by Vice President O’Hara.
Motion carried by a show of hands. None opposed.
Adjournment
Motion to adjourn at 8:57pm.
Moved by Vice President O’Hara, seconded by Councilor Chau.
Motion carried by a show of hands. None opposed.

Committee of the Whole – 2018.06.11
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City of Westbrook
APPLICATION FOR MEMBERSHIP TO A BOARD OR COMMITTEE
Board or Committee you are interested in serving on:
Village Review Committee
_________________________________________________

Name: ____________________________________________
Jill S. Johanning
30 Lincoln St #10
Address: __________________________________________
207.991.4848
Telephone: ________________________________________
jjohanning@alphaonenow.org
e-mail address: _____________________________________
Please explain why you are interested in serving on this particular board or committee
and if you have any special qualifications:
As a resident of Westbrook that has been involved with the
________________________________________________________________________
Design Committee for the Discover Downtown Westbrook I would
________________________________________________________________________
like to continue my involvement in the community to help
________________________________________________________________________
advocate for improving the built environment in Westbrook.
________________________________________________________________________
As an architect and an accessibility consultant I hope to
________________________________________________________________________
bring my experience and knowledge to help Westbrook.
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
Yes
Are you available for evening meetings? __________________
05.22.18
Date: _______________
Signature: __________________________________________
FMI please contact the Mayor’s Office at (207)591-8110
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CITY OF WESTBROOK, MAINE
IN CITY COUNCIL

Date:

June 4, 2018

Order: 2018‐84

AWARD OF BID FOR MULTIFUNCTION LARGE FORMAT PRINTER
That the Westbrook City Council hereby authorizes an award of bid to Spiller’s Wide Format Solutions of
Scarborough, Maine, low responsive bidder, for a multifunction large format printer for the Engineering
& Public Services Department, to be acquired through a 3‐year lease‐purchase program at a cost of
$294.52/month, total purchase price $10,602.72, including a 3‐year extended warrantee and service
agreement, as further described in the attached memorandum, said price to be further reduced upon
receipt of a $700 rebate, resulting in a final net purchase price of $9,902.72.

Funds available in budget line: 80003250‐54420.

First Reading: June 4, 2018

Second and Final Reading: June 18, 2018

Attest:

_______________________________________
City Clerk

_______________________________________
Mayor
22

Katherine Gray, P.E.
Wastewater Division Manager

DATE:

May 29, 2018

TO:

Honorable City Council

FROM:

Katherine S. Gray, PE

Public Services Department
371 Saco Street
Westbrook, ME 04092
(207) 854-0660

RE: Award of Bid – Multifunction Large Format Printer for Public Services
The Department of Engineering and Public Services requests authorization to contract
with Spiller’s Wide Format Solutions of Scarborough by means of a lease program. The
lease would be for $294.52 per month for 36 months. The lease includes a 3-year
extended warranty with a $1.00 purchase at the end of the lease. Spiller’s was the low
bidder meeting specifications. Kyocera submitted a lower with a bid, but did not meet
the requirements of the RFP. The discrepancies with the bid proposal included exclusion
of a display screen, lower scan resolution, no inclusion of removal and disposal of the
existing HP DesignJet 800, and thinner scanner media thickness. Spiller’s Canon
imagePROGRAF iPF 785 MFP M40 Color System included and covered all of the
specifications outlined in the proposal.
I will be in attendance at Monday’s City Council meeting on June 4th to answer any
questions you may have.
Funds are available in account 80003250 54420.
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CITY OF WESTBROOK, MAINE
IN CITY COUNCIL

Date:

June 18, 2018

Resolve:

2018‐9

APPROVING THE APPOINTMENT OF NANCY LITROCAPES TO THE PLANNING BOARD
That the Westbrook City Council hereby approves the appointment of Nancy Litrocapes, 917 Main
Street, #2, to the Planning Board as an Alternate Member for a term effective August 31, 2018 and
expiring on December 31, 2019.

First and Final Reading: June 18, 2018
Attest:

_______________________________________
City Clerk
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_______________________________________
Mayor
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CITY OF WESTBROOK, MAINE
IN CITY COUNCIL

Date:

June 18, 2018

Order: 2018‐85

APPROVING WORKFORCE TRAINING FUNDS AGREEMENT WITH AMERICAN ROOTS WEAR, LLC
That the Westbrook City Council hereby approves the attached agreement with American Roots Wear,
LLC of Westbrook, Maine for workforce development and training funds of up to $73,320, in accordance
with the program approved by Order 2018‐81, adopted on June 4, 2018.

First and Final Reading: June 18, 2018
Attest:

_______________________________________
City Clerk

_______________________________________
Mayor
39

WORKFORCE TRAINING FUNDS AGREEMENT
THIS AGREEMENT is made this ____ day of _____________, 2018, by and between
THE CITY OF WESTBROOK, MAINE, a municipal corporation organized and existing
under the laws of the State of Maine with a principal place of business located at 2 York Street,
Westbrook, Maine (hereinafter the "City"), acting by and through its Mayor, and AMERICAN
ROOTS WEAR, LLC, a Maine Limited Liability Company with a principal place of business at
90 Bridge Street, Westbrook, Maine (hereinafter the "Company").
WHEREAS, the City has designated funds available through three of its Tax Increment
Financing (“TIF”) Districts (#6 “Olympia,” #12 “SIGCO” and #7 “Calpine”) to be used for the
purpose of promoting workforce development and training by businesses within the City; and
WHEREAS, the Company has recently located its manufacturing facility within the City
and desires to create new jobs at said manufacturing facility; and
WHEREAS, the Company has established a twelve-week program that is designed to
train new employees to perform the skills necessary to be employed within the new jobs at the
Company’s manufacturing facility (hereinafter the “Workforce Training Program”); and
WHEREAS, the City has authorized the expenditure of the designated funds available
through those certain TIF Districts to reimburse the Company for a portion of the costs required
to implement its Workforce Training Program;
NOW, THEREFORE, in consideration of the mutual promises contained herein, the City
and the Company (together, “the Parties”) hereby enter into this Agreement, and agree as
follows:
1. Term. This Agreement shall become effective on the date first written above and shall
automatically terminate when the maximum cumulative amount as set forth in Section 2
hereof has been paid to the Company by the City, unless terminated sooner by the City or
the Company as provided in Section 6 below.
2. Amount. Subject to the terms and conditions of this Agreement, the City will reimburse
the Company for sixty-five percent (65%) of the costs associated with the creation and
implementation of the Workforce Training Program outlined in Exhibit A attached
hereto, up to a cumulative maximum amount of Seventy Three Thousand Three Hundred
Twenty Dollars ($73,320).
3. Conditions. The Company shall train up to a total of ten people to be employed by the
Company, and who will receive a salary of at least $32,000 per year, as well as health
care coverage, a voluntary retirement plan and paid time off. The funds paid to the
Company by the City under Section 2 hereof shall be used exclusively to pay for the
wages, training materials, personnel, equipment, and other supplies required to
implement the Workforce Training Program for the Company’s new employees as
outlined in Exhibit A hereto. The Company shall be entitled to receive one
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reimbursement payment of the total amount due under Section 2 of this Agreement only
upon demonstration to the satisfaction of the City that the participants of the Workforce
Training Program have successfully completed all requirements of the Program and are in
active employment status with the Company following completion of the Program.
Satisfactory demonstration of the Company’s compliance with these conditions shall
include, but may not be limited to:
a. Invoices related to the costs of training materials, equipment, supplies, health care
coverage and other employee benefits;
b. Wage earning reports of employees participating in the Workforce Training
Program;
c. Proof of enrollment or waiver of enrollment in the Company’s voluntary
retirement plan;
d. Copies of policies related to the Workforce Training Program and/or applicable to
employees of the Company that outline the terms and conditions of employment
as well as benefits offered to employees such as paid time off and holidays ; and
e. Copies of certificates given to who have successfully completed the Workforce
Training Program and who remain employed following said Program.
The City shall not be responsible for reimbursement of any amount of wages paid to
employees or participants who do not successfully complete the Workforce Training
Program. In the event fewer than ten employees successfully complete the Workforce
Training Program, the City agrees to reimburse the Company for its full share of the costs
related to machines, training materials, a trainer and supplies as outlined in Exhibit A;
however, the City shall prorate its share of wages as outlined in Exhibit A to cover only
that number of employees who successfully complete the Program, subject to all other
terms and conditions herein.
4. Company Contribution. The Company shall be responsible for the payment of all costs
of the Workforce Training Program. All amounts due hereunder shall be paid by the City
to the Company on a reimbursement basis, not to exceed the total amount set forth in
Section 2 hereof. As a condition of receiving reimbursement from the City, the Company
shall be required to contribute at least the amounts labeled as “Investment Cost AR” on
Exhibit A and shall certify to the City that such amounts have been contributed to the
Workforce Training Program upon request of the City for the same.
5. Default.
a. By the Company. The Company will be in default of this Agreement if it makes
a false certification regarding the requirements of Section 4 hereof or if it fails to
pay any amounts required thereunder, or if the Company fails to meet any of the
conditions set forth in Section 3 hereof.
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b. By the City. The City will be in default of this Agreement if it fails to make any
reimbursement required hereunder within 30 days following receipt of a request
for reimbursement from the Company.
6. Remedies.
a. Notice and Opportunity to Cure. The Parties shall give one another written
notice of default and provide an opportunity to cure such default within ten days,
or a longer period if agreed to in writing by the Parties.
b. City’s Remedies. In the event the Company is in default of this Agreement and
is unable to or fails to cure the default, the City may terminate this Agreement and
suspend all pending and future payments of amounts due to the Company
hereunder, and seek reimbursement of amounts paid to the Company under this
Agreement.
c. Company’s Remedies. In the event the City is in default of this Agreement and is
unable to or fails to cure the default, the Company may terminate this Agreement
and may be entitled to initiate action against the City to specifically enforce its
obligations hereunder.
d. Remedies Cumulative. The remedies set forth herein shall not be exclusive of
any other remedy or remedies available under this Agreement or now or hereafter
existing at law, in equity or by statute. Delay or omission to exercise any right
hereunder upon any default to insist upon the strict performance of this
Agreement shall not be considered a waiver of the right to exercise any such
rights or remedies in the future if such default is continued or repeated.
7. Assignment. The Company shall not be permitted to transfer or assign its rights under
this Agreement to any person or entity without the prior written consent of the City. Any
transfer or assignment of this Agreement shall require that the assignee assume all of the
obligations and accept all of the terms and conditions of this Agreement. In the event the
City does not consent to the transfer of assignment of this Agreement and the Company
subsequently conveys all of its interest in and to the property, equipment and employees
of the business, this Agreement shall terminate immediately upon such conveyance.
8. Amendments. This Agreement may be amended only by a written agreement signed by
the Parties.
9. Choice of Law. This Agreement shall be governed by and construed in accordance with
the laws of the State of Maine, without giving effect to its conflict of laws principles.
10. City Officials’ Liability. No obligation of the City contained in this Agreement shall be
deemed to be an obligation of any present or future elected or appointed official, officer,
agent, servant or employee of the City in his or her individual capacity, and the present or
future elected or appointed officials, officers, agents, servants and employees of the City
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shall not be personally liable with respect to this Agreement or subject to any personal
liability by reason hereof.
IN WITNESS WHEREOF, the City and the Company have caused this Agreement to be
executed in their respective corporate names and their respective corporate seals to be hereunto
affixed and attested by the duly authorized officers, all as of the date first written above.
WITNESS

CITY OF WESTBROOK

______________________________

____________________________________
Mike Sanphy
Its Mayor, duly authorized

AMERICAN ROOTS, LLC

_______________________________

____________________________________
Whitney Reynolds
Its Co-Owner/President

_______________________________

____________________________________
Benjamin Waxman
Its Co-Owner/
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CITY OF WESTBROOK, MAINE
IN CITY COUNCIL

Date:

June 18, 2018

Order: 2018‐86

AMENDING THE UNIFORM TRAFFIC ORDINANCE REGARDING PARKING ON DANA COURT
That the Westbrook City Council hereby amends the Code of the City of Westbrook’s Uniform Traffic
Ordinance as outlined below:
Schedule V‐A, Parking Prohibited
Street

Dana Court

No Parking Zone
Southerly side (River Side) from Bridge Street for
approximately 437 feet.
Northerly side, beginning 135 feet from Bridge Street
and extending approximately 350 feet to the easterly
lot line of Tax Map 32, Lot 209

Date Adopted
12‐30‐85, 12‐17‐12,
4‐03‐17

Schedule VI, Parking Limited and Handicapped Parking

Street
Dana Court

Zone
TWO HOUR PARKING
Northerly Side, 330’ 135’ from Bridge Street

Date Adopted
4‐03‐17

First and Final Reading: June 18, 2018
Attest:

_______________________________________
City Clerk
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_______________________________________
Mayor

UNIFORM TRAFFIC ORDINANCE AMENDMENTS – PARKING ON DANA COURT
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CITY OF WESTBROOK, MAINE
IN CITY COUNCIL

Date:

June 18, 2018

Order: 2018‐87

ACCEPTING THE POLICE DEPARTMENT’S FORFEITURE FUND QUARTERLY REPORT
That the Westbrook City Council hereby accepts the attached Police Department Forfeiture Fund Report
for March, April and May 2018, approving the expenditure of $320.84 in accordance with the provisions
outlined in Order 2016‐46, adopted by City Council on May 16, 2016.
Funds available in budget line: 21002110‐58900‐02113.

First and Final Reading: June 18, 2018
Attest:

_______________________________________
City Clerk

_______________________________________
Mayor
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CITY OF WESTBROOK
Police Department
570 Main Street Westbrook, Maine 04092
Phone: (207) 854-0644
Fax: (207) 854-0648

Janine L. Roberts
Chief of Police

Asset Forfeiture Quarterly Report
March, April, May 2018
Part I:

Forfeited Assets Received
Total funds received in this Quarter
Revenue account # 21002110-49000-02113

Part II:

Use of funds for Law Enforcement Purposes
Expense account # 21002110-58900-02113

Date / Payee
3/13/18 Town of Gorham

NOTE:

Law Enforcement Purposes
Gorham PD detail ‐ training conflict resolution

Amount
320.84

No expenses for April & May

Total expended this quarter
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$320.84

CITY OF WESTBROOK, MAINE
IN CITY COUNCIL

Date:

June 18, 2018

Order: 2018‐88

AUTHORIZING ACCEPTANCE OF DONATIONS FOR POLICE DEPARTMENT’S K‐9 PROGRAM
That the Westbrook City Council hereby authorizes the acceptance of a $500 donation from David
Douglass, Principal of Envelope Architecture and Consulting of Windham, Maine, to support the Police
Department’s K‐9 Program and further authorizes its expenditure for the same.
Funds to be deposited into budget line 21002110‐49000‐02110

First and Final Reading: June 18, 2018
Attest:

_______________________________________
City Clerk

_______________________________________
Mayor
48
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CITY OF WESTBROOK, MAINE
IN CITY COUNCIL

Date:

June 18, 2018

Order: 2018‐89

AMENDING THE CODE OF ORDINANCES MASTER FEE SCHEDULE, EVENT PERMIT FEES
That the Westbrook City Council hereby amends the Westbrook Code of Ordinances Master Fee Schedule
to include the following fee structure for Event Permits, effective immediately:

Miscellaneous Fees
Event Permit
Security deposit
Application fee
Use of electricity
Portable restroom user fee for event with 150+ attendees
Administrative/staff support fee

$500
$200
$25/day
$25
Actual expenses incurred

First and Final Reading: June 18, 2018
Attest:

_______________________________________
City Clerk

_______________________________________
Mayor
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CITY OF WESTBROOK, MAINE
IN CITY COUNCIL

Date:

June 18, 2018

Order: 2018‐90

AWARD OF BID FOR TRENCHLESS TECHNOLOGY SERVICES
That the Westbrook City Council hereby authorizes an award of bid to Green Mountain Pipeline Services
of Bethel, VT, low bidder, for the rehabilitation of sewer lines on Church, Lamb, Lyman, Lincoln and
Bernadette Streets at a total cost of $90,658.
Funds available in budget line: 80003250‐57400.

First Reading: June 18, 2018

Second and Final Reading:

Attest:

_______________________________________
City Clerk

_______________________________________
Mayor
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Katherine Kelley, P.E.
Wastewater Division Manager

DATE:

June 11, 2018

TO:

Honorable City Council

FROM:

Katherine S. Kelley, PE

Public Services Department
371 Saco Street
Westbrook, ME 04092
(207) 854-0660

RE: Award of Bid – Trenchless Technology Services
The Department of Engineering and Public Services requests authorization to contract
with Green Mountain Pipeline Services of Bethel, VT in the amount of $90,658.00 for
the rehabilitation of sewer lines on Church, Lamb, Lyman, Lincoln and Bernadette Street.
Green Mountain Pipeline Services was the lowest bidder of two with Layne Inliner being
the second. Green Mountain Pipeline Services will utilize Cured-In-Place Pipe (CIPP) to
rehabilitate these clay sewer lines. CIPP is a trenchless rehabilitation method used
widely in water, sewer and gas and is ideal for eliminating the costs associated with
digging and replacing the roadway. The City has successfully used this method to reline
the Main Street sewer.
I will be in attendance at Monday’s City Council meeting on June 18th to answer any
questions you may have.

Funds are available in account 80003250 57400.
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CITY OF WESTBROOK, MAINE
IN CITY COUNCIL

Date:

June 18, 2018

Order: 2018‐91

AUTHORIZING PURCHASE OF REMOUNTED AMBULANCE
That the Westbrook City Council hereby authorizes the purchase of a remounted ambulance for the
Westbrook Fire & Rescue Department from Autotronics of Bangor, ME at a total purchase price of
$127,050.
Funds in the amount of $30,600 are available in budget line 40002000‐58900‐C1716
Funds in the amount of $96,450 are available in budget line 10002210‐54420

First Reading: June 18, 2018

Second and Final Reading:

Attest:

_______________________________________
City Clerk

_______________________________________
Mayor
91

Westbrook Fire & Rescue Department
570 Main Street, Westbrook Maine 04092
Telephone: (207) 854-0644
Fax: (207) 854-0657
Chief Andrew Turcotte
Deputy Chief Stephen Sloan

TO:
FROM:
DATE:

Jerre Bryant, City Administrator
Chief Andrew Turcotte
April 30, 2018

RE:

Ambulance Purchase/Remount

Administration is seeking approval to purchase a Braun ambulance. To reduce cost, we are once again
looking to remount a box on a new chassis on one of our four ambulances. The ambulance being replaced
was purchased and put into service in 2008 and currently has 116,696 miles. Replacement of this
ambulance is currently budgeted and was approved by the City Council as part of our 17/18 CIP, order
2017-093.
Emergency Medical Services account for approximately 80% of service calls of fire departments
nationwide and we are experiencing the same here in Westbrook. Given this increase in call volume and
the advances in the medical care we provide, we need to stay up to date in not only the patient care we
provide but also the equipment and apparatus purchased and used daily to provide said care. As
ambulance designs continue to evolve, it aids our providers in delivering emergency medical care in a
manner that is intended to improve safety for patients, as well as providers, increase efficiency during
patient care and during transport, and provide better communication with hospital staff.
With the increases in our EMS call volume, the wear and tear on the ambulances also increases. This
leads to increased maintenance cost and increased down time for each unit. Down time can have a
negative impact not only on the service we provide to the citizens, but also on our revenue stream. The
ambulance being replaced is no longer covered by the manufacturer’s warranty.
With the addition of SAFER staffing, we now staff 3 ambulances on most days due to the increase in our
daily staffing. This has been having a very positive impact on the services that we provide and has
reduced mutual aid considerably. However, with the increased use we are finding that the older trucks are
experiencing more breakdowns and our trucks, especially our ambulances are being out of service for
extended periods of time.
We have been able to work with one our vendors to come up with a plan that will allow us to purchase a
new chassis and refurb the interior and exterior of the box while realizing significant cost savings ($75K100K cost savings versus buying new). Autotronics provided us with the lowest quote of $127,050.00.
The Department has been extremely happy with the performance and reliability of the Braun ambulance it
currently has in service and we are also very happy with the as needed maintenance and customer service
provided by Autotronics. Braun also has one of the best warranties in the industry with a 3-year 36,000mile conversion, 5-year 100,000-mile paint, 7-year 84,000 electrical, and 3-year 36,000-mile decal
warranty.
The fire administration recommends the ambulance remount be built by Autotronics out of Frenchville,
Maine at the total cost of $127,050.00.
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“We Keep EMS Moving!”

129 US Route 1, Frenchville, ME 04745
P.O. BOX 535, Madawaska, ME 04756
69 Perry Road, Bangor, ME 04401
Phone: (800) 540-7412 • Fax: (207) 543-7412 • www.autotronics.net

REMOUNT
March 9, 2018
Attn: Chief Turcotte & Asst. Chief Sloan
Westbrook Fire Dept
570 Main Street,
Westbrook, Me 04092
Ref: Ambulance Replacement
2018 Ford E-450 V10 Gas Chassis w/ Ambulance Prep Package
Module: Braun Module Supplied by Autotronics
Autotronics Supplied:
- Inverter
- Traffic Emitter
- Back up Camera
- Patient Compartment Camera
- Step Well Area to have two (2) “D” Bottle Holders
- Install Locking Cabinet in Action Area
- Zoll Monitor Bracket
- Sharps at Foot of Squad Bench
- Sharps Container at Foot End of CPR Seat
- OSS#3 will be Set up for SCBA Bracket
- Install Warning Lights on Mirrors
- LED Scene Lights
- LED Interior Dome Lights
- Rear Wheel Valve Extensions
- Plymo-vent Hook Up on exhaust
- Interior Cab Lights Mounted on Ceiling (Red/White)
- Paint Unit Red to Match Current Remount (Paint Code: Sikkens #268 Red)
- Rear Chevron and Decals to Match Current Remount
- Undercoat of Module and Chassis
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NOTE: Full Remount will be performed on Unit: Check for structure damage/cracks, full
steam/disinfectant cleaning, check over electrical and heat & a/c system and reinstalled
all critical hook ups. ***Chassis must be paid for Upfront at time of Signing***
Autotonics and the City of Westbrook are at the understanding that this contract is upon
appropriation of funds. Westbrook will not be penalized for not purchasing a unit from
us due to lack of funding but units “Ambulances” must be purchase through Autotronics
ONLY.

2018 Ford E-450 V10 Gas Chassis w/ Braun Module Remount
Ford Fin # Discount
Trade-In 2008 Ford E-450 6.0L Diesel P.L. Custom Ambulance

$136,850.00
-$4,800.00
-$5,000.00

Total Purchase Price

$127,050.00

Additional Options:
- Ali-Arc Bumper/Brush Guard
- 20” LED Driving Light
- LED Fog Lights
- Pre-Pay Discount 100% Upfront

$2,850.00
$500.00
$500.00
-$2,250.00

5 Year Contract:
Here are estimated numbers to support a 5 year contract when locking into Autotronics
Remounts. Please notice that pricing listed are ESTIMATED final prices after discounts
and trade-ins. These prices are based off of using the Ford E-450 V10 Gas Engine with
Ambulance Prep Package. (Price may vary due to availability and manufacturing of
chassis’)
Year 1 = $127,050.00
Year 2 = $131,497.00
Year 3 = $136,099.00
Year 4 = $140,862.00
Year 5 = $145,792.00

Chief Turcotte or Asst Chief Sloan

Date

Autotronics Sales Rep Karlton Jones

Date
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CITY OF WESTBROOK, MAINE
IN CITY COUNCIL

Date:

June 18, 2018

Order: 2018‐92

AUTHORIZING PURCHASE OF DOWNTOWN PARKING SIGNAGE
That the Westbrook City Council hereby authorizes the purchase of new and replacement parking signage
to place in the downtown district from Perma‐Line Corp, of Easton, MA at a total cost of $6,418.86.

Funds available in budget line 10001310‐58900

First Reading: June 18, 2018

Second and Final Reading:

Attest:

_______________________________________
City Clerk

_______________________________________
Mayor
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Quote

Perma-Line Corp
REMIT ADDRESS
P.O. Box 1022
Easton, MA 02334-1022
Phone #

508-588-6240

E-mail

steve@perma-line.com

Fax #

508-587-2110

Web Site

www.perma-line.com

Name / Address

Quote #

6/11/2018

12458

Ship To

City of Westbrook
Highway Department
371 Saco Street
Westbrook, ME 04092

Item

Date

City of Westbrook
Highway Department
371 Saco Street
Westbrook, ME 04092

Qty

Terms

Rep

Net 30

RB

Description

Unit Ra...

Total

Finished Traffic Signs - *Prismatic*
======
FTR7-13M-12x18
*M

2 R7-13M-12x18 No Parking This Side
14 30x24 Blue Parking Sign

15.00

30.00

48.00

672.00

39.20

78.40

(P)
PARKING
(Directional Arrow)
FTR7-30-18x24

2 R7-30 18x24 White w/ Red Border
Snow Emergency
And / Or
Overnight Parking
Between Signs
Vehicles Must Be Removed By 8AM
------->

Subtotal
Sales Tax (0.0%)

Total
Page 1
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Quote

Perma-Line Corp
REMIT ADDRESS
P.O. Box 1022
Easton, MA 02334-1022
Phone #

508-588-6240

E-mail

steve@perma-line.com

Fax #

508-587-2110

Web Site

www.perma-line.com

Name / Address

FTR7-30-18x24

Quote #

6/11/2018

12458

Ship To

City of Westbrook
Highway Department
371 Saco Street
Westbrook, ME 04092

Item

Date

City of Westbrook
Highway Department
371 Saco Street
Westbrook, ME 04092

Qty

Terms

Rep

Net 30

RB

Description

Unit Ra...

21 R7-30 18x24 White w/ Red Border

Total

39.20

823.20

300.00

3,300.00

83.00

166.00

58.50

643.50

72.50

145.00

15.00

195.00

All Day
Parking
No Overnight
Commercial
Vehicles
*M

11 48x48 Custom Cut LOCATION PARKING SIGNS
PUBLIC PARKING
CHURCH ST

FTW11-2-30x30
10-1¾" PWDR-S...
12-1¾-SQUARE

2 W11-2-30x30 Pedestrian Symbol (FLYG)
11 10'x 1¾"x 1¾" Square Perforated Powder Coated Posts BLACK
2 12' x 1¾" x 1¾" Square Perforated Posts Powder Coated BLACK

3-2-SQUARE

13 3' x 2"x2" Square Perforated Post Anchors 12 Ga

SN-LK

32 Snap-Lok Assembly

8.35

267.20

P-4

32 Plus-4 Stainless Steel Brackets

2.75

88.00

Subtotal
Sales Tax (0.0%)

Total
Page 2
97

Quote

Perma-Line Corp
REMIT ADDRESS
P.O. Box 1022
Easton, MA 02334-1022
Phone #

508-588-6240

E-mail

steve@perma-line.com

Fax #

508-587-2110

Web Site

www.perma-line.com

Name / Address

5/16-3HHB

Quote #

6/11/2018

12458

Ship To

City of Westbrook
Highway Department
371 Saco Street
Westbrook, ME 04092

Item

Date

Qty

City of Westbrook
Highway Department
371 Saco Street
Westbrook, ME 04092

Terms

Rep

Net 30

RB

Description

Unit Ra...
0.33

32 5/16"x3" Hex Head Cap Screws

Subtotal
Sales Tax (0.0%)

Total
Page 3
98

Total
10.56

$6,418.86
$0.00
$6,418.86

Downtown Heart Parking/Lot Signs Project 2018
PP Rt
Mechanic St
Mech St Lot - internal signage
Mech St -on light pole South of access drive
Mech St. Lot Sign at Mech St access
Mech St. Lot Sign East side of lot (by
transformer)
(Placement of sign on double posts with bottom
of signs 6' off of ground)
Main Street
At Mechanic St in grass behind sidewalk
In front of CVS on Light Pole (s. side)
@ 857 Main St. on Light Pole (n. side)
145' West of Church St (s. side) in esplanade
Main Street Parking Lot (n. side)
East of Ash Street on Light Pole (n. side)

PP Left

PP dbl
arrow

New
Black
Posts

No
All Day
Parking
Signs Snow Ban This side

MUTCD
Lot
Ped
Designation
Crossing
Signs
Notes

9
1

1

2

2

Replace "Unlimited" signs
Replacements
"Mechanic St Lot" Black Post mounted

2

1

"Mechanic St Lot" with Right arrow - HIGH SIGN

1

"Mechanic St Lot" with Left arrow - HIGH SIGN

1

1

1
1
1

1

1
2

1

1

Riverview Lot
Riverview Lot Sign

2

Relocate for better visibility (replacement)
65' West of CVS entrance (remove unnecessary traffic signs)
In front of Fajita Grill
Place in landscape island where a tree is missing for better visibility
"Main St Lot" - Place on Light Pole - will need bracing to hold signs? Alternative Pole Signs?
Replacements

1

Black Post mounted - place in island behind Bank of America facing Westbound alley traffic.

2

Replacements
"Ash St. Lot" Place on Light Pole - will need bracing to hold signs? Alternative Pole Signs?
East side of street

Ash Street
Ash St Lot internal signage
Ash St Lot Sign
Existing Parking Sign on Ash - REMOVE

5

2

Church St
@ Main St. on West Side on Light Pole
New "No Parking this side"
Church St lot West side - internal signage
Church St West side on Light Pole
Church St lot east side
Church St lot east side - internal signage
Church St lot sign - Lot designation sign - 2 Black
post mounted
(location in island behind sidewalk on East side North West Corner)
Pedestrian crosswalk signs on light pole
TOTAL
Legend

1

Sign to Face Westbound Main Street Traffic
Remove 4 No Parking Any Time - replace with 2 at ends
Replacement & Move Rt turn sign to Light Pole & remove U-channel post
At crosswalk or to the light pole to the North of the crosswalk
Location near the crosswalk - Post in esplanade at back of sidewalk
Replacements

2
2
1
1

1
1

1
5
2

1

One sign will face North with arrows pointing West (Rt) and east (Left)

1

One sign will face south with arrows pointing West (Left) and East (rt)
At the crosswalk on the west side - currently no sign here

2
6

6

2

11

21

PP Rt = Public Parking sign Right pointing arrow
PP left = Public Parking sign Left pointing arrow

S:\Planning\City Projects\Downtown Parking- Signs\Parking Signs spreadsheet 2018

2

2

2

11

PP Dbl Arrow = Public Parking Sign with double headed arrow
All Day Signs = Signs to replace the "unlimited parking"
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REFERRAL TO COMMITTEE

201 Definitions
Private Right of Way; Private way – A strip of land at least fifty feet wide, meeting the minimum
standards for the construction of a gravel base for a public road, over which abutters may pass over.
When abutting lots are held in other than single ownership, a road maintenance agreement must be
established at the time of creation of the right of way, or at the time of the most recent sale of
abutting land. Lots with no access to the private right of way are exempted from participating in the
road maintenance agreement. A private way shall provide frontage for no more than three lots.
Private ways in existence prior to May 1, 2007 shall continue to be able to build the number of lots
allowed per the zoning district in which they are located. Private ways created or improved to serve
lots developed with a principal structure for the first time after (date of passage) must meet the
construction standards for private ways in Section 502.5C. (Ord. of 8-6-12) A privately owned and
maintained right-of-way meeting the City's street construction standards as set forth in Section 205
and Chapter V Subdivision and Site Plan Standards (regardless of whether the lots being served are
part of a subdivision).

205 Review of Private Ways
205.1 Purpose: A person seeking a permit for the construction or improvement of a private way shall
provide to the City a submission containing the items in this section.
205.2 Private Way approval required
A. No building permit shall be issued to erect a structure on a lot lacking frontage on a public
way unless a private way meeting the criteria stated in Section 205 has been approved and
constructed within a deeded right-of-way, no less than 50 feet in width.
205.3 Submission Process
A. Application Submit a filled-out application form.
B. Submission Requirements
i.
Summary letter on the proposal.
ii.
Document(s) showing the applicant’s right, title or interest in all properties under
review.
iii.
Applicant shall submit a street name to the 911 coordinator to determine if the
street name is acceptable for the 911 system. The name of the street shall be
stated on the plan of the private way. Prior to final approval, the name must be
approved by the E-911 coordinator.
iv.
Draft Homeowners Association Agreement & Maintenance Agreement: If the
private way is to provide access to two or more lots, a Homeowners Association
(HOA) shall be established for the lands contained within the Private Way Right of
Way, which shall provide for the maintenance of the private way. Deeds for lots
served by the private way must reference the HOA and shall require that the owners
of the subject properties become and remain members of the HOA. Prior to
issuance of any permits or conveyance of lots on the private way, these documents
must be recorded in the Cumberland County Registry of Deeds, and a copy of the
recorded documents provided to the City.
a. The declaration and other HOA documents shall specify the rights and
responsibilities of each lot owner with respect to the maintenance, repair and
plowing of the private way.
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b. If the private way is in poor condition in the judgment of the Fire Department,
the HOA shall be notified that the street needs repair and that the City may limit
or discontinue emergency services if repair is not provided within a reasonable
period of time.
C. Survey Plans: A plan or plans labeled “Plan of a private way”, signed and stamped by a
State of Maine licensed surveyor. This standard boundary survey includes the lots created,
and the right of way. The plan shall include the following:
i.
The name of all owners of property abutting the portion of the private way
proposed to be developed or improved.
ii.
Plan references stated on the plan.
iii.
Scale, date, north point, and delineation of the entire area proposed to be
developed or improved.
iv.
Location map with assessor’s map and lot number.
v.
The plan or plans must be drawn to a horizontal scale of no greater than one (1)
inch equals twenty (20) feet and a vertical scale of no greater than one (1) inch
equals five (5) feet with all elevations referred to U.S.G.S. data and appropriate GIS
references as set forth in Section 502.4. subsection B.24.
vi.
The location of all existing and proposed monuments for the private way(s)
proposed to be developed or improved; monumentation of the roadway is required.
vii.
The name(s) of the developer of the private way and the surveyor preparing the
plan, together with the professional registration numbers of those who prepared
the plan. Any plan submitted shall also bear the signed stamp of the professional
who prepared the plan.
viii.
Accurate dimensions of rights of way, length and bearing of lot lines, and length or
radii of horizontal curves.
D. Engineering Plans: A plan or plans labeled “Plan of a private way” prepared by a
professional engineer, licensed in the state of Maine. The plan shall delineate the proposed
way and each of the lots to be served by the private way and include the following:
i.
The name(s) of the developer of the private way and the engineer preparing the
plan with the professional registration number of those who prepared the plan. Any
plan submitted shall bear the signed stamp of the professional who prepared the
plan.
ii.
The location of all proposed improvements, the width of paving and rights-of-way,
profile, cross-section dimensions, curve radii of all existing and proposed streets;
profiles of centerlines of proposed streets, of a horizontal scale of no greater than
one (1) inch equals twenty (20) feet and a vertical scale of no greater than one (1)
inch equals five (5) feet with all elevations referred to U.S.G.S. data and appropriate
GIS references as set for in Section 502.4. subsection B.24.
iii.
Topography with contours at elevation intervals of not more than 2 feet.
iv.
New grading, erosion control, and landscaping plan; proposed finish grades, slopes,
swales and ground cover or other means of stabilization.
v.
Existing and proposed location, size, profile and cross section of sanitary sewers
proposed to be located within the street construction or improvement area
vi.
Type, location, profile and cross-section of all existing and proposed stormwater
drainage systems including best management practices, both within and adjacent to
the area of any street construction or improvement, and a description of
stormwater management plan.
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vii.
viii.
ix.

x.
xi.
xii.
xiii.
xiv.

E. Fees:
i.

ii.

Location of features, natural and man-made, affecting the street, such as water
bodies, streams, swamps, wetlands, vegetation, ditches, and areas of soils with
severe or very severe limitations.
Location of existing and proposed utilities including but not limited to water, street
lights, hydrants, electrical lines/poles and telecommunications lines and profiles of
all underground facilities.
Lighting. Intersections must be lit. For existing overhead power on the public
street, the type and size of streetlights shall be determined by public works. For
underground power along the private way, the applicant shall provide the cut
sheets on the lighting poles/fixtures in the application.
a. A note on the plan shall state, “The City of Westbrook shall not be responsible
for the cost of materials, installation, maintenance, or power for the street
lighting associated with the Private Way. The homeowner’s association shall
assume all costs associated with the street lighting system.”
Location of all existing trees and vegetation within the proposed area of
improvements.
Location of stop sign and street name sign meeting City specification at the
intersection with the public street.
Location of mailboxes and associated structures
An approval block for signatures of the reviewing authority.
A plan note stating the City of Westbrook will not be responsible for the
maintenance, repair, or plowing of the private way and that further lot divisions
utilizing the private way are prohibited without prior approval of the City.
The applicant is responsible for the payment of the notification of all property
owners within a five hundred (500) foot radius of the proposed private way
construction or improvement. The names and addresses of such owners shall be
determined by use of the most current records of the Assessor’s Office.
See schedule of fees (located Appendix B of the Ordinance) for associated costs for
private ways. Fees are required for review of plans and inspection of work.

F. Review Requirements:
i.
Any private way with a dead end shall provide a turnaround approved by the City
Engineer and the Fire Department.
ii.
The private way entrance shall be constructed at a grade of +/-3.0% for a minimum
of 25’ from the edge of existing pavement of the road the new private way is
intersecting.
a. The private way drainage design shall direct the newly generated
stormwater flows into the drainage system and not sheet into the existing
roadway, nor cause the existing drainage system to be blocked or
overloaded.
iii.
Where the proposed construction or improvement involves the extension of public
water or public sewer, the applicant shall demonstrate that the existing service is
adequate to support the proposed extension of the service or shall upgrade the
existing facilities as required to provide the service.
iv.
The proposed private way development will not cause unreasonable highway or
public street congestion or unsafe conditions with respect to the use of the
highways or public streets existing or proposed.
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v.
vi.
vii.

A statement from a licensed engineer as to the adequacy of the stormwater
management program to serve the watershed area within which the project is
listed.
For roads and driveways within Shoreland and Resource Protection Areas, additional
design standards apply to these projects. See Section 401, Shoreland Zoning for
requirements.
Private ways shall be inspected by the City’s engineering staff during the
construction process.

205.4 Reviewing Authority
A. The Private Way Review Committee (PWRC) is to consist of the City Planner, Code
Enforcement Officer, City Engineer, and representative of the Fire Department, or their
designee(s).
B. The PWRC shall review and may approve the use of a private way in accordance with the
requirements outlined in Section 205 and Section 502.5C in order to provide access and
frontage to no more than three lots provided that the project does not entail a subdivision
review.
C. If PWRC is not unanimous in their approval of the proposed private way, the Planning Board
shall review and may approve the proposed private way.
D. The PWRC may refer a private way application to the Planning Board if there is substantial
public interest in the application. This determination shall lie within the sole discretion of
the PWRC. When a matter is referred to the Planning Board, it shall utilize the review
criteria set forth in Section 205.
205.5 Review Process
A. Submission. Upon receipt of any application for construction or development of a private
way, the Planning Department shall indicate upon the application the date of its submission.
B. Notice. Within twenty-one (21) days of the date of submission of the application, the
Planning Department shall mail, by first class mail, postage pre-paid, notice to all residents
and property owners within a five-hundred (500) foot radius from the perimeter limits of
the project lot(s) as determine by the reviewing authority.
a. The notice shall include a brief description of the application and will notify the
recipient of the right to provide comment to the City Planner within 14 days of the
date of City mailing. In addition, the notice may include the date and time of any
neighborhood meeting that is scheduled by the applicant.
b. The Planning Department shall keep a list of persons notified and shall indicate on
the list the date that the notice was mailed.
c. Failure of a person to receive notice under this section will not invalidate any
decision made by the PWRC or the Planning Board and will not require any
rehearing of the application.
C. Determination of Completeness.
a. After the receipt of an application, the City Planner shall commence review of the
application under the standards in section 205.
b. The City Planner shall determine within twenty-one (21) days whether the
application is complete and shall notify the applicant of any additional required
information or submissions.
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c. This twenty-one (21) day period may be extended by mutual agreement in writing
by the City Planner and the applicant.
D. Application Review.
a. Once the application is determined to be complete, the reviewing authority shall
complete review of the application within thirty (30) days of the date of
determination of completeness. This thirty (30) day period may be extended upon
mutual agreement in writing by the City Planner and the applicant.
i. When reviewed by the Private Way Review Committee, the City Planner
shall issue a written decision. Any approval granted may be subject to
conditions required to ensure compliance with section 205. Any conditions
will be included in the written decision. Any denial shall include the reasons
for the denial of the application
ii. When reviewed by the Planning Board, the City Planner or their designee
will forward to the Planning Board proposed findings and any proposed
conditions of approval.
E. Other Reviews. Review and approval under this section 205 are in addition to any other
review and approval required under State law, federal law or any other provision of the City
of Westbrook Code of Ordinances. Where there is any inconsistency between such review
standards, the more stringent standard shall control.
205.6 Process Requirements
A. Lot Number Constraint/Construction Standards.
i.
A private way shall provide frontage and access to no more than three lots and must
meet the construction standards for private ways in Section 502.5C.
ii.
Private ways in existence prior to May 1, 2007 shall be allowed to build per the
current zoning standards for the district in which they are located provided that the
private way either meets or is upgraded to the construction standards for private
ways in Section 502.5C.
B. Area of Land/Conformance.
i.
The land within the right-of-way of an approved private way shall not be used to
meet the area requirements of any lot.
ii.
The creation of a private way shall not reduce the frontage, lot area, or other
dimensional requirements of an existing conforming lot below that required by the
zone in which it is located nor reduce the frontage, lot area or other dimensional
requirements of an existing nonconforming lot.
iii.
A new private way cannot make an abutting lot or structure nonconforming.
C. Maintenance.
i.
The Homeowner's Association shall be responsible for maintenance of the entire
length of the private way beginning at the edge of the traveled way of the public
street with which it intersects, as well as for any private sub-streets that run off the
private way.
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D. Driveways.
i.
Driveways to corner lots shall gain access from the street of lower classification
when a corner lot has deeded access to streets of two different classifications. This
restriction shall appear as a note on the plan and as a deed restriction. Also, the
lot’s frontage shall be determined by this requirement.
ii.
When a corner lot is bounded by streets of the same classification, a
recommendation by the City Engineer is required in determining driveway location.
E. Performance Guarantee.
i.
Prior to the commencement of any construction related to the private way
development or the issuance of any building permits associated with the private
way development, the developer shall file a performance guarantee with the City.
ii.
The performance guarantee shall be a certified check payable to the City, a
performance bond running to the City, or a letter of credit from a financial
institution in an amount and form acceptable to the City.
iii.
The check, bond or letter of credit must be equal at least to the total cost of
furnishing, installing and completing the private way construction and all related
improvements within 2 years of its date. At the discretion of the Planning
Department, a phased release of the performance guarantee may be implemented,
as long as the phased release provides for the retention of a sufficient amount to
complete all outstanding requirements.
iv.
Before the City releases a performance guarantee, the applicant shall obtain, at
their expense, the following:
a. A statement by the Public Services Department that all streets and storm drain
systems have been constructed and completed in conformance with the
approved plan.
b. A statement by the City Engineer or their designee that all sewer lines and
connections in the street have been constructed and completed in conformance
with the approved plan.
c. A statement by the Portland Water District that all water mains and hydrants
have been installed and completed in conformance with the approved plan.
d. A statement by a land surveyor, licensed in the State of Maine, that all
permanent boundary monuments on street and lot lines have been installed in
the locations designated on the approved plan.
205.7 Building Permit Issuances
A. Prior to any Building Permits being issued on a private way, copies of all required recorded
documents must be submitted to the City and the street must be constructed or a
performance guarantee is provided in the full amount of all associated street work.
i.
Required documents include but are not limited to:
a. Survey Plan and recording information if the plan is recorded in the Registry of
Deeds
b. Homeowners Association Documents (Private ways shall be owned and
maintained by a Homeowners Association if more than 1 lot is served). The
Homeowners Association documents must provide for maintenance and repair
of the private way and authorize the Association to assess fees for the costs of
maintenance and repair. The Association documents shall include the articles of
incorporation filed with the Secretary of State, the bylaws and any associated
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declaration or deed covenants requiring membership in the Homeowners
Association.
c. Sample deeds for lots associated with the private way showing evidence of
Homeowners Association.
B. No building permits shall be issued if fees due under this Ordinance are unpaid.
C. No building permits shall be issued until the road is constructed to a passable standard for
safe egress as determined by the Code Enforcement Officer and/or Public Safety.
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Appendix A: Land Use Ordinance – Site Plan Review (*Amended 3/1/10. **Amended 4/5/10)
*
*

Extension of site plan approval
Meeting with staff to discuss a concept for
a site plan

$75.00
$300.00

*

Sketch Plan

$250.00

*

Application fee for site plan review, plus
advertising

**
**

Application fee for site plan review
exemption
Site Improvement Inspection Fee

**
**

Acceptance of a City street
Plan amendment(s)

**

Staff Review time: City Engineer and City
Planner

§309
(added
10-1-12)

Fee in lieu of landscaping in the Gateway
Commercial District (GCC). Calculated
by multiplying the landscaping percentage
deficit under Section 309.3 (O) by ½ of
the average assessed value of one acre of
land in the GCC, determined as of June
2012.

10,000sq.ft. or less, $750;
10,000 to 49,999sq.ft., $1,000;
50,000 to 99,999sq. ft., $1,500;
100,000 sq.ft. and up, $2,000.
Double for after the fact
approval.
$250.00
2% of estimated improvement
costs

$500
Half of
original fee
City Engineer: After 1st two
hours: hourly rate based on then
current salary + benefits. City
Planner: After 1st four hours:
hourly rate based on then current
salary + benefits.
½ of average assessed value of 1
acre of land in the GCC as of
June 2012 = $73,000

This fee is applied to site
plan fees if a site plan
application is later filed.
Pub. & notice:
$1.00/letter+legal+postage
Pub. & notice:
$1.00/letter+legal+postage

Where a project includes a
Site Plan and a
Subdivision then this fee
shall only apply once
Pub. & notice:
$1.00/letter+legal+postage

Appendix A: Land Use Ordinance – Subdivisions (Full Section Amended 4/5/10)
Application fee for subdivision (Amended
5/24/10)

Public Street Acceptance
Site Improvement inspection fee

Plan amendment(s) (Amended 5/24/10)

Staff Review time: City Engineer and City
Planner

1st 3 lots: $300; each add’l lot
$250 plus $200 per
condominium or multi-family
unit
$500.00
2% of estimated improvement
costs
For each lot that is amended - 1st
3 lots: $300; each add’l lot $250
plus $200 per condominium or
multi-family unit.
City Engineer: After 1st two
hours: hourly rate based on then
current salary + benefits. City
Planner: After 1st four hours hourly rate based on then current
salary + benefits.

Pub. & notice:
$1.00/letter+legal+postage

Where a project includes a
Site Plan and a
Subdivision then this fee
shall only apply once
Pub. & notice:
$1.00/letter+legal+postage

Appendix A: Land Use Ordinance – Conditional Uses (Updated 3/1/10)
$250.00

Application fee for conditional use
review
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Pub. & notice:
$1.00/letter+legal+postage

Appendix A: Land Use Ordinance – Village Review Overlay Zone (Amended 3/1/10)
Application fee for review of proposed
work in the Village Review Overlay Zone

$75.00

Pub. & notice:
$1.00/letter+legal+postage

$500

Pub. & Notice:
$1.00/letter + legal + postage

Appendix A: Land Use Ordinance – Private Ways
Application fee
Plan amendment(s)
Site Improvement Inspection Fee

$250
2% of estimated improvement
costs

Staff Review Time: City Engineer and City
Planner

City Engineer (after 1st two
hours): hourly rate based on then
current salary + benefits.
City Planner (after 1st four hours):
hourly rate based on then current
salary + benefits

Miscellaneous Fees
BUILDING PERMITS
Fill Permit (amended 4/5/10)

*
*
*
*
*

Cu yd. 0-250 = $15.00
251-500 = $25.00
501-1000 = $35.00
Over 1000 = $50.00
$25.00

Re-Inspection fee
ZONING (*amended 4/5/10)
Maps-Zoning (24 x 36)
Variance Disability
Variance - Practical Difficulty
Appeals / Administrative
Change zoning
Blueprint copy & Parcel maps
PLUMBING
Sewer connection
CITY CLERK
DBA Business Filing (fee set by State)
Notary fee

$40.00
No charge
$250.00
$500.00
$1000.00
$5.00
$250.00

Genealogy Research (amended 6/28/10)
Voter List (fee set by State)

Certified copies (fee set by state) – (effective 7/12/10)

Marriage License (fee set by state) – (effective 7/12/10)
Perform marriage ceremony at city hall (added 7/12/10)
Burial Permit (fee set by state) – (added 7/12/10)
Utility Pole Permit
ASSESSING (amended 4/5/10)
Reports
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$10.00
Resident: $5.00 per
signature; Non-resident:
$10.00 per signature
$5.00 per name search
after 1st half hour
All wards = $50.00; per
ward = $15.00;
disk=$30.00
$15.00 first copy, $6.00
each additional copy
purchased at same time
$40.00
$50.00
$20.00
$10.00
$25.00 for first hour. After

1st hour, hourly rate based
on then current salary +
benefits
RESCUE COLLECTION
Certified letters pre-turnover to collection agency
MISCELLANEOUS
Returned check fee
Miscellaneous Paper Copies – Freedom of Access Act requests only
(Amended by Ord. of 6-1-15)
Electronic Record Storage Medium or Device (i.e. CD, DVD, USB Drive) –
Freedom of Access Act requests only (Amended by Ord. of 6-1-15)
Trash/recycling toters (2 per residential unit)
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Cost of certified mail
$30.00
$0.25/page
Actual cost of medium or
device
$125

