
WESTBROOK CITY COUNCIL 
REGULAR CITY COUNCIL MEETING AGENDA 

MONDAY MAY 4, 2020 AT 7:00 PM 
ZOOM VIDEOCONFERENCE: https://zoom.us/j/729634588 

 
 
This Regular City Council meeting will be conducted in accordance with 1 M.R.S.A. § 403-A, which permits public 
proceedings to be conducted through remote access during the declared State of Emergency due to COVID-19.  
 

I. ROLL CALL  
 

II. APPROVAL OF MINUTES 
April 6, 2020  Regular Council Meeting Minutes 
 

III. MAYOR’S MESSAGE 
Mayoral Proclamation – Armenian Genocide Commemoration Day 
Mayoral Proclamation – International Firefighters Day 
Mayoral Proclamation – Building Safety Month 
Mayoral Proclamation – Municipal Clerks Week 
Police Department Employee of the Quarter – Sergeant Brian Olson 
 

IV. STUDENT REPRESENTATIVE UPDATE 
 

V. PUBLIC COMMENT 
Pursuant to Resolve 2020-13: Comments intended for inclusion in the public record must be submitted in 
writing to the City Clerk’s Office (clerk@westbrook.me.us) at least 24 hours prior to each scheduled 
meeting. Comments must pertain to current agenda items and shall be limited to 3 minutes in length. Such 
comments may be read into the record by the meeting facilitator(s). Comments received not pertinent to 
the current agenda items shall not be included in the public record but may be forwarded to City Councilors. 
The first public comment period of each meeting shall be reserved for comments submitted in accordance 
with these provisions.  
 

VI. UNFINISHED BUSINESS 
 

VII. ORDERS OF THE DAY (SECOND AND FINAL READING) 
Order 2020-36  Authorizing Award of Settlement for 29 Maple Street 
Order 2020-37  Amending Order 2018-137 Regarding Acceptance & Expenditure of Additional  
   Assistance to Firefighters Grant Funds 
Order 2020-38  Authorizing Temporary Construction & Access Easement Agreement with Bath  
   Savings  Institution  
Order 2020-39  Authorizing Acceptance of Police Department Forfeiture Funds 
Order 2020-40  Authorizing Emergency Expenditure for Replacement Fire Alarm Panel 
Order 2020-41  Authorizing Purchase of Radio Equipment 
Order 2020-42  Authorizing Acceptance & Expenditure of STOP Violence Against Women  
   Formula Grant 
Order 2020-43  Authorizing Expenditures & Amendments to the Wastewater Annual Vendor  
   List 

https://zoom.us/j/729634588
mailto:clerk@westbrook.me.us


Order 2020-44  Accepting Donation from the Warren Memorial Foundation & Establishing the  
   Westbrook-Warren Memorial Foundation Emergency Arts Grant Fund 
 

VIII. NEW BUSINESS 
Resolves (One Reading Required) 
Resolve 2020-18 Approving Appointment to the Long Creek Watershed Management District  
   Board of Directors 
 
Orders (Two Readings Required) 
Order 2020-45  Authorizing Funding & Expenditure for Community Policing Sub-Station 
Order 2020-46  Authorizing Purchase of Speed Radar Trailer 
Order 2020-47  Authorizing Purchase of Police Utility Uniforms 
Order 2020-48  Authorizing Sale of Lot 2 in Westbrook Heights Business Park 
Order 2020-49  Authorizing Payment of Deductible & Settlement of Litigation 
Order 2020-50  Authorizing Westbrook Environmental Improvement Corporation (WEIC)  
   Expenditure for Small Business Emergency Commercial Rental Assistance  
   Program 
 

IX. PUBLIC COMMENT 
Pursuant to Resolve 2020-13: The second public comment period shall be reserved for City Councilors and 
the City administration. General questions pertaining to City business received during the Council meeting 
may be read into the record by the meeting facilitator(s) to the extent possible. The City cannot guarantee 
that all comments will be read live during the meeting. 
 

X. REFERRALS  
 

XI. COMMITTEE REPORTS 
Committee of the Whole 
Hours for Construction & Noise Ordinance  
Residential Landlord Registration  
City Council Rules & Procedures 
 
Facilities & Streets Committee 
Austin Street Extension 
Reducing Speed Limit on Lincoln Street 
Sidewalks & Traffic at Haskell Street 
Condition of Westbrook Middle School Baseball Field 
Traffic Issues on Forest Street 
 
Finance 
Creating a Fire Truck Fund 
 
Public Safety Committee 
None 
 

XII. EXECUTIVE SESSION 
 

XIII. ADJOURNMENT 



 

 

 
 
 
 
 
 
 
 
To:  Honorable City Council 
From:  Jerre R. Bryant, City Administrator 
Date:  April 30, 2020 
Subject: Position Paper for Regular City Council Meeting of May 4, 2020 
 
Included below are brief summaries of the items presented to City Council for consideration, along 
with a statement indicating the position of the Administration on each item.  
 
ORDERS OF THE DAY 
2020-36 This authorizes an award of settlement with Kimberly Blenk, 29 Maple Street in the 

amount of $8,250 as determined by the Finance Committee following a hearing on 
March 2, 2020.  Due to some unique circumstances regarding this property’s connection 
to the public sewer line that was replaced, the Finance Committee determined that the 
city should financially contribute to a portion of the plumbing costs for this property to 
reconnect to the public system.  Ms. Blenk has agreed to release all claims based on this 
settlement.  Funding for this settlement amount is available in the Sewer Construction 
Budget for this project. This authorization is recommended by the Finance Committee, 
received first reading on April 6, 2020 and is in order for final Council action.  

 
2020-37 This authorizes the acceptance and expenditure approval of $2,968 from the 2018 

Assistance to Firefighters Grant Funds to cover the costs for Suburban Propane to 
extend a gas line to service the new generator at Station 3 ($1,915) and for Gillman 
Electric for supplies and materials to connect the generator ($1,053).  This closes out the 
2018 grant.  This authorization is supported by the Administration, received first reading 
on April 6, 2020 and is in order for final Council action. 

 
2020-38 This authorizes the granting of Temporary Construction & Access Easement to Bath 

Savings Institution for the construction of a sidewalk on city owned property along a 
portion of Spring Street and further authorizes the acceptance of a Quit Claim Deed 
from Bath Savings Institution for the portion of the sidewalk that is being constructed on 
what is currently BSI property.  This new sidewalk is a condition of the Planning Board’s 
approval of the construction of a new BSI band at the corner of Spring Street and 
William Clarke Drive.  These authorizations are supported by the Administration, 
received first reading on April 6, 2020 and are in order for final Council action. 

 



 

 

 
2020-39 This authorizes the acceptance of $4,751 in Asset Forfeiture Funds to be used in support 

of the Westbrook Police Department.  The expenditure of these funds will be separately 
approved by the City Council.  This acceptance of Asset Forfeiture Funds is supported by 
the Administration, received first reading on April 6, 2020 and is in order for final 
Council action. 

 
2020-40 This is the council confirmation of and emergency purchase of a replacement fire alarm 

control panel (purchase and installation) from R.B, Allen of North Hampton, NH to 
replace a failed fire alarm panel at the Public Safety Building.  This work was performed 
in early February and followed the procedures for Emergency Purchases in the City’s 
Purchasing Ordinance.   Funding for this repair is available in the Building Maintenance 
budget. This confirmation of an emergency purchase is supported by the 
Administration, received first reading on April 6, 2020 and is in order for final Council 
action. 

 
2020-41 This authorizes purchase of radio equipment from Radio communications, Inc. of 

Portland to add a simulcast/receiver site at the Public Safety Building, 570 Main Street, 
at a total cost of $29,880.64. This will eliminate a 'dead spot' in the new digital 
emergency communications system, which is necessary for all public safety responders 
to have full emergency communications capabilities. This installation is being performed 
by the same vendor that installed the full system for the city.  Funding for this purchase 
is split 50/50 between the current FY20 and next year’s FY21 budgets.  This purchase is 
supported by the Administration, received first reading on April 6, 2020 and is in order 
for final Council action. 

 
2020-42 This authorizes the acceptance and expenditure of a $65,173 STOP Violence Against 

Women Formula Grant from the Maine Department of Public Safety to fund the 
Enhanced Police Intervention Collaboration Program Coordinator position.  This position 
will be an employee of Through These Doors, an agency that provides shelter, support, 
counseling and advocacy to victims of domestic violence.  Chief Roberts will be available 
to speak on this grant and program on Monday evening.  Authorization for acceptance 
and expenditure of these grant funds is supported by the Administration, received first 
reading on April 6, 2020 and is in order for final Council action. 

 
2020-43 This authorizes payments to three vendors, W.B. Mason ($454.06), Walsh Printing & 

Graphics ($239.27) and Tri-State Tool & Hoist, Inc. ($5,535.00), as supported in the 
enclosed invoices.  In addition, this Order adds the first two vendors to the Wastewater 
Fund vendor list. This authorization is supported by the Administration, received first 
reading on April 6, 2020 and is in order for final Council action. 

 
2020-44 This authorizes the acceptance of a donation from the Warren Memorial Foundation for 

the establishment of an Emergency Arts Grant Fund, to be administered by the city’s 
Economic Development Department. This fund will assist Westbrook-based artists and 



 

 

organizations/businesses that support the development of artists that can 
demonstrated a loss of income related to the COVID-19 pandemic. Economic 
Development Director Daniel Stevenson will be available to speak on this grant/program 
on Monday evening. This donation acceptance and expenditure authorization is 
supported by the Administration, received first reading on April 6, 2020 and is in order 
for final Council action. 

 
NEW BUSINESS 
 
Resolves 
 
2020-18 This confirms the re-appointment of Eric Dudley, Director of Engineering & Public 

Services to serve as a Westbrook representative on the Long Creek Watershed 
Management District Board of Directors. This District was established in compliance 
with the Environmental Protection Agencies storm water standards and covers the 
entire watershed area of Long Creek, which includes areas of South Portland, Portland, 
Westbrook and Scarborough.  Each community has a seat on the Board of Directors.   
Westbrook was initially represented by former City Councilor John O’Hara, but given the 
technical compliance work of the District, the City Engineer was determined to be a 
more appropriate representative.  This re-appointment is for a term of three years.  This 
appointment confirmation is supported by the Administration and is in order for final 
City Council action. 

 
Two-Reading Orders 
 
2020-45 This authorizes the use of previously received funding for the Westbrook Police 

Department through the estate of Eleanor Saunders to cover three months of rent for 
the Frenchtown Community Policing Sub-Station located at 192 Brown Street.  This sub-
station was established in 2015 and is staffed by a civilian employee of the Police 
Department.  It provides a physical presence of our Community Policing activities on 
Brown Street, a convenient meeting place for interaction with community members, 
businesses and agencies and coordinates all Community Policing activities for the entire 
city.  For many it provides a setting for interaction between the community and the 
department in an environment that is less intimidating than the Public Safety building.  
This has proven to be very effective in fostering communication and other interaction to 
both prevent and resolve points of challenge and conflict within the community.  
Support for this rental expense has previously been provided through generous support 
from the Cornelia Warren Community Association and the Westbrooks Environmental 
Improvement Corporation.  It is now recommended that we utilize funding provided to 
the department through the Eleanor Saunders bequest to cover this rental expense for 
the remaining three months of the current fiscal year.  This authorization is supported 
by the Administration and is in order for first reading. 

 



 

 

2020-46 This is an award of bid for the purchase of an electronic display speed trailer to be 
deployed throughout the city to help monitor and curtail excessive vehicle speed.  The 
display flashes the vehicle speed when a vehicle exceeds the posted speed limit and has 
proven effective in gaining compliance with speed regulations.  This will initially be 
utilized in ‘hot spot’ areas where we are receiving complaints regarding speeding 
vehicles.  This will supplement and not replace active speed patrol and enforcement by 
the department.  This purchase is funded through revenue generated from use of police 
vehicles in traffic details for construction and other activities that interrupt the flow of 
traffic on public streets.  This purchase is supported by eh Administration and is in order 
for first reading.   

 
2020-47 This is an award of bid to Huntress Uniforms, Manchester, NH, low bidder in the amount 

of $5,880 for the purchase of utility uniforms for the Police Department.  These are less 
formal that the standard police uniform and will be utilized for traffic details, event 
details or other assignments when deemed appropriate by the Police Chief.  Each officer 
will have one issue of the utility uniforms which are being funded with revenue 
generated from traffic details.   This award of bid is supported by the Administration and 
is in order for first reading.   

 
2020-48 This authorizes the sale of Lot #2 in the Westbrook Heights Business Park, an eight-lot 

city owned and developed commercial subdivision located off Saco Street.  This is one of 
the two remaining lots in this development, which has been marketed for the City by 
the Dunham Group.  The sale price for this two-acre lot is $140,000.  The purchaser, 
Glass Solutions, sells and installs commercial and residential glass doors, windows and 
mirrors.  Their primary supplier is SIGCO, a glass manufacturing and metal fabrication 
business located directly across street from this lot.  Glass Solutions will be constructing 
a 6,000 square foot building to accommodate their business, which they are relocating 
from Portland, and also provides a second commercial space.  This is one of the two 
smaller, undeveloped lots remaining in this park. We are currently in negotiations with a 
prospective buyer of the last remaining lot.  With this sale of lot #2 we will have covered 
all of the city’s expenses for the purchase and development of this property, with one 
reaming lot to sell.  This sale is supported by the Administration and is in order for first 
reading.   

 
2020-49 This authorizes the expenditure of $25,000 to cover the deductible for our public 

official’s liability insurance and to authorize settlement of a claim filed against the City.  
That claim was filed by a former city employee who simultaneously held part-time 
employment positions with both the City of Westbrook and the Westbrook School 
Department.  The City and School Department have always functioned as separate 
employers.  The claim asserted that the City and School was a single employer and that 
this employee should be treated as a full-time employee and receive full time benefits 
(retirement, health insurance, etc.) and be paid overtime for any weeks that the 
combined hours worked in both part time positions exceeded forty hours.  This claim 



 

 

was mediated through legal counsel retained by both the City’s and School 
Department’s insurance carriers, with the final outcome a settlement agreement 
totaling $100,000 with $15,000 from the school’s insurance carrier, $85,000 from the 
City’s insurance carrier, which is subject to a $25,000 deductible payment from the city’s 
insurance budget.  This agreement does not admit to any wrong doing by either the City 
or Schools Department.  The city no longer employs any individual who is also employed 
by the Westbrook School Department.  This settlement will be confidentially discussed 
with legal counsel prior to the regular City Council meeting.  Authorization of this 
deductible payment and settlement agreement is recommended by the Administration 
and is in order for first reading.   

 
2020-50 This authorizes the establishment and funding of the Small Business Emergency 

Commercial Rental Assistance Program to assist small Westbrook businesses that have 
experienced a significant loss of income due to limited operations of closure during the 
COVID 19 public health emergency.  This program will assist eligible businesses with rent 
payments up to a cumulative maximum of $1,500.  A detailed description of the 
program is enclosed.  This program was approved by the Westbrook Environmental 
Improvement Corporation (WEIC) on Wednesday along with funding approval for 
$100,500.  WEIC’s funding comes from four separate Tax Increment Funding districts 
(TIF’s).  The strength of this program is quick, easy processing of applications, quick 
turnaround and a grant not a loan.  At the funding level of $100,500 we could serve 67 
small businesses with commercial rental assistance.  This program and funding approval 
is supported by the Administration and is in order for first reading. 



 

WESTBROOK CITY COUNCIL 
REGULAR CITY COUNCIL MEETING MINUTES 

MONDAY APRIL 6, 2020 
REMOTE ACCESS MEETING 

 
 
Note: This Emergency Special City Council meeting was conducted in accordance with 1 M.R.S.A. § 403-A, which 
permits public proceedings to be conducted through remote access during the declared State of Emergency due to 
COVID-19. 
 
CALL TO ORDER 
Meeting called to order at 7:02pm by City Council President Gary Rairdon.  
 
City Councilors Present: Michael Shaughnessy (At-Large); David C. Morse (Ward 1); Victor Chau (Ward 2); Anna 
A. Turcotte (Ward 3, Vice President); Gary Rairdon (Ward 4, President); Elliot Storey (Ward 5); Claude Rwaganje 
(At-Large) 
 
City Councilors Absent: None 
 
Other City Officials Present: Jerre Bryant (City Administrator); Michael T. Foley (Mayor); Angela Holmes (City 
Clerk); Janine Roberts (Police Chief); Daniel Stevenson (Director of Economic Development)  
 
PLEDGE OF ALLEGIANCE 
Due to the remote access format of this meeting, the Pledge of Allegiance was not included on the agenda.  
 
MINUTES 
President Rairdon stated that if there were no objections, the minutes from the following meetings would stand 
as presented: the Finance Committee & Regular City Council meetings held on February 3, 2020; the Building 
Tour Workshop held on February 12, 2020; the Committee of the Whole and Regular City Council meetings held 
on March 2, 2020; and the Emergency Special City Council meeting held on March 19, 2020. No objections 
received. Minutes stand as presented.  
 
MAYOR’S MESSAGE 
Mayor Foley shared the following messages: 
 

1. The State of Emergency Report 2020-2 was issued on April 1, 2020.  
 

2. All City departments, including the School Department, have been asked to revise their FY 2021 budget 
requests.  
 

3. The following City employees were recognized for their work in recent days: Firefighter/Paramedic Alex 
Dewitt, teachers and administrators at Canal, Congin and Saccarappa Elementary Schools, 
Superintendent Dr. Peter Lancia and his team, Fire Chief & Public Health Officer Andrew Turcotte, 
Deputy Chief & Infectious Control Officer Stephen Sloan, Emergency Communications & Management 
Director Greg Hamilton, Marketing & Communications Director Tina Radel, Creative Services Manager 
Barry Dodd, and City department heads.  
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4. The Presumpscot Regional Land Trust announced the establishment of Pride Preserve, 175 acres in the 
Pride’s Corner area.  
 

5. Husson University announced on March 9, 2020 that they will close their Westbrook campus, and will 
soon place their facility on the market for sale.  
 

6. Westbrook residents are encouraged to participate in the 2020 Census, as this data influences Westbrook’s 
eligibility for federal and state funding.  
 

7. The first two winners of the Westbrook Takeout & Delivery Support Effort Contest have been announced – Jaclyn 
Hazlewood and Stephanie Davis. They both won $100 gift cards to local Westbrook eateries.  
 

STUDENT REPRESENTATIVE UPDATE 
No Student Representatives were present.  
 
PUBLIC COMMENT 
Pursuant to Resolve 2020-13, comments intended for inclusion in the public record must be submitted in writing 
to the City Clerk’s Office at least 24 hours prior to each scheduled meeting. The public comment period of each 
meeting is reserved for such submissions.  
 
President Rairdon asked that any comments submitted in accordance with these provisions be read into the 
record. Ms. Holmes confirmed that no written comments were submitted by the public. 
 
President Rairdon opened the floor for comments from City Councilors and the Mayor. The following individuals 
spoke: Mayor Foley, President Rairdon, Councilor Rwaganje, Councilor Shaughnessy  
 
ORDERS OF THE DAY (SECOND AND FINAL READING) 
Included below are the City Council Orders which require second and final reading. Ms. Holmes noted for the 
record that pursuant to 1 M.R.S.A. § 403-A, all votes cast must be in the form of a roll call vote.  
 

1. Order 2020-32. Authorizing Acceptance & Expenditure of High Visibility Impaired Driving Enforcement 
Grant.  
Order 2020-33. Authorizing Acceptance & Expenditure of Donation for Domestic Violence Prevention 
Alarm System.  
Order 2020-34. Authorizing Award of Bid for 2020 Sewer Lining Project.  
Order 2020-35. Authorizing Utility Receivable Agreement with Maine Department of Transportation.  
Motion to approve second and final reading of Orders 2020-32 through 35.  
Moved by Vice President Turcotte, seconded by Councilor Shaughnessy.  
President Rairdon asked if any Councilor wishes any item to be considered separately. No one spoke. 
President Rairdon opened the floor for comments on the motion to approve Order 2020-32 through 35. 
No one spoke.  
Motion carried. Orders 2020-32 through 35 adopted. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None  
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NEW BUSINESS 
Included below are the Council actions on New Business, which includes business licenses requiring City Council 
approval, City Council Resolves and Orders receiving first and final reading, City Council Orders receiving the first 
of two required readings, and all items to be considered in Executive Session. Pursuant to 1 M.R.S.A. § 403-A, all 
votes were cast by a roll call vote.  
 

1. Resolve 2020-15. Approving Appointment of Matthew Brunner to the Recreation & Conservation 
Commission.  
Motion to approve first and final reading of Resolve 2020-15.  
Moved by Councilor Shaughnessy, seconded by Vice President Turcotte.  
President Rairdon opened the floor for comments on the motion to approve first and final reading of the 
legislation. The following individuals spoke: Mayor Foley, Councilor Shaughnessy 
Motion carried. Resolve 2020-15 adopted. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 
 

2. Resolve 2020-16. Accepting the Zoning Board of Appeals’ Annual Report for 2019.  
Motion to approve first and final reading of Resolve 2020-16.  
Moved by Vice President Turcotte, seconded by Councilor Morse.  
President Rairdon opened the floor for comments on the motion to approve first and final reading of the 
legislation. No one spoke.  
Motion carried. Resolve 2020-16 adopted. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 
 

3. Resolve 2020-17. Approving Election Clerks for 2020-2021.  
Motion to approve first and final reading of Resolve 2020-17.  
Moved by Councilor Morse, seconded by Councilor Shaughnessy.  
President Rairdon opened the floor for comments on the motion to approve first and final reading of the 
legislation. The following individuals spoke: Mayor Foley  
Motion carried. Resolve 2020-17 adopted. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 
 

4. Order 2020-36. Authorizing Award of Settlement for 29 Maple Street.  
Motion to approve the first of two readings for Order 2020-36.  
Moved by Vice President Turcotte, seconded by Councilor Shaughnessy.  
President Rairdon opened the floor for comments on the motion to approve first reading of the 
legislation. The following individuals spoke: Mayor Foley  
Motion carried. Legislation passed first reading. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 
 

5. Order 2020-37. Amending Order 2018-137 Regarding Acceptance & Expenditure of Additional 
Assistance to Firefighters Grant Funds.  
Motion to approve the first of two readings for Order 2020-37.  
Moved by Vice President Turcotte, seconded by Councilor Morse.  
President Rairdon opened the floor for comments on the motion to approve first reading of the 
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legislation. No one spoke. 
Motion carried. Legislation passed first reading. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 
 

6. Order 2020-38. Authorizing Temporary Construction & Access Easement Agreement with Bath Savings 
Institution.  
Motion to approve the first of two readings for Order 2020-38.  
Moved by Councilor Shaughnessy, seconded by Councilor Rwaganje.  
President Rairdon opened the floor for comments on the motion to approve first reading of the 
legislation. The following individuals spoke: Mayor Foley  
Motion carried. Legislation passed first reading. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 
 

7. Order 2020-39. Authorizing Acceptance of Police Department Forfeiture Funds.  
Motion to approve the first of two readings for Order 2020-39.  
Moved by Councilor Rwaganje, seconded by Councilor Shaughnessy.  
President Rairdon opened the floor for comments on the motion to approve first reading of the 
legislation. No one spoke.  
Motion carried. Legislation passed first reading. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 
 

8. Order 2020-40. Authorizing Emergency Expenditure for Replacement Fire Alarm Panel.  
Motion to approve the first of two readings for Order 2020-40.  
Moved by Vice President Turcotte, seconded by Councilor Chau.  
President Rairdon opened the floor for comments on the motion to approve first reading of the 
legislation. No one spoke.   
Motion carried. Legislation passed first reading. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 
 

9. Order 2020-41. Authorizing Purchase of Radio Equipment.  
Motion to approve the first of two readings for Order 2020-41.  
Moved by Councilor Rwaganje, seconded by Councilor Morse.  
President Rairdon opened the floor for comments on the motion to approve first reading of the 
legislation. No one spoke.  
Motion carried. Legislation passed first reading. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 
 

10. Order 2020-42. Authorizing Acceptance & Expenditure of STOP Violence Against Women Formula 
Grant.  
Motion to approve the first of two readings for Order 2020-42.  
Moved by Vice President Turcotte, seconded by Councilor Morse.  
President Rairdon opened the floor for comments on the motion to approve first reading of the 
legislation. The following individuals spoke: Mayor Foley  
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Motion carried. Legislation passed first reading. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 
 

11. Order 2020-43. Authorizing Expenditures & Amendments to the Wastewater Annual Vendor List.  
Motion to approve the first of two readings for Order 2020-43.  
Moved by Councilor Shaughnessy, seconded by Councilor Rwaganje.  
President Rairdon opened the floor for comments on the motion to approve first reading of the 
legislation. No one spoke.  
Motion carried. Legislation passed first reading. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 
 

12. Order 2020-44. Accepting Donation from the Warren Memorial Foundation & Establishing the 
Westbrook-Warren Memorial Foundation Emergency Arts Grant Fund.  
Motion to approve the first of two readings for Order 2020-36.  
Moved by Vice President Turcotte, seconded by Councilor Chau.  
President Rairdon opened the floor for comments on the motion to approve first reading of the 
legislation. The following individuals spoke: Mayor Foley, Mr. Stevenson, Councilor Morse, Councilor 
Rwaganje 
Motion carried. Legislation passed first reading. (Vote 7-0) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon, Storey  
Nays: None 

 
PUBLIC COMMENT 
Pursuant to Resolve 2020-13, the second public comment period is reserved for City Councilors and the City 
administration. General questions pertaining to City business received during the Council meeting may be read 
into the record by the meeting facilitator(s) to the extent possible.  
 
President Rairdon opened the floor for comments from City Councilors and the Mayor and asked the Mayor to 
read into the record any questions received during the course of the meeting. The following individuals spoke: 
President Rairdon, Mayor Foley, Chief Roberts, Councilor Shaughnessy, Vice President Turcotte, Councilor 
Rwaganje  
 
REFERRALS 
There were no new referrals. 
 
COMMITTEE REPORTS 
There were no reports from City Council committees.  
 
ADJOURNMENT 
Motion to adjourn at 8:12pm.  
Moved by Vice President Turcotte, seconded by Councilor Shaughnessy.  
Motion carried. Meeting adjourned. (Vote 6-0-1) 
Ayes: Rwaganje, Shaughnessy, Morse, Chau, Turcotte, Rairdon 
Nays: None 
Absent: Storey 
 













 
 
 

CITY OF WESTBROOK    
 

Police Department 
Employee of the Quarter 
January – March 2020 

 

Sergeant Brian Olson 
 

You are hereby named the Westbrook Police Department’s Employee of the Quarter  
for the first quarter of 2020. 

 
You have been selected for this honor by a committee of your peers. 

 
This award is presented to you in recognition of your performance as a Patrol Sergeant for the 

Westbrook Police Department. 
 

Throughout the last quarter you have worked with the Administration in efforts to lead and coordinate 
the training of several new and lateral officers.  For these new hires, you have been a personal mentor, 

meeting with them to provide insight and guidance on how they can best prepare for the Academy.  
You have set up training schedules that expose the new hires to criminal and motor vehicle laws, law 
enforcement officers’ procedures, and department policies.  In your role as the Field Training Officer 
(FTO) supervisor, you continue to mentor the FTO’s, providing them feedback and leadership on how 

they can work to enhance their skills and teaching techniques. 
 

Your work as Westbrook Police Association President has also been beneficial to the entire 
department.  You have advocated for your members while maintaining a professional working 
relationship with the Administration.  You have shown compassion and fairness in balancing 

individual members’ wants/needs with the majority of the membership.  You have shown courage and 
accountability to draw the line with members when issues brought forward are not legitimate and 
bringing forward those that are.  You have shown professionalism and integrity in ensuring the 

collective bargaining agreement is followed.  Most recently, you have worked collaboratively with the 
Administration on modifications made to respond to the COVID-19 pandemic.   

 
In your day-to-day duties as the day shift supervisor, you continue to do a stellar job of overseeing the 

shift, responding to serious calls, and promptly getting reports approved.  Day shift patrol operates 
smoothly and cohesively because of your supervisory efforts.  You are responsible for filling a lot of 

overtime jobs, and you do so promptly and without error.   
 

For all of this and more, we are proud of you Brian. We thank you for the inspiration you have given 
us.  And, we present you with this plaque as a memento of our appreciation. 

 
 
 
Dated: April 21, 2020         Chief Janine L. Roberts 
 

 
 
 
 



CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date:  April 6, 2020 
 
 Order:  2020-36 

 
 

AUTHORIZING AWARD OF SETTLEMENT FOR 29 MAPLE STREET 
 
That the Westbrook City Council hereby authorizes the award of settlement in the amount of $8,250 to 
Kimberly Blenk of 29 Maple Street in accordance with the determination of appeal approved by Order 
2020-27, adopted on March 2, 2020, entitled Adopting Findings Concerning Appeal of Insurance Claim 
Denial, subject to Ms. Blenk’s agreement to the release of all claims.   

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 

 
First Reading: April 6, 2020    Second and Final Reading: May 4, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 
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FINDINGS OF FACT AND CONCLUSIONS 
APPEAL OF KIMBERLY BLENK-29 MAPLE STREET 

 
On March 2, 2020, the Westbrook City Council met as the Committee of the Whole to 
conduct a hearing on the appeal by Kimberly Blenk concerning issues related to the 
connection of her property to the City’s sewer line.  During the hearing, the Council 
heard testimony from Kimberly Blenk; Katherine Kelly, the Wastewater Division 
Manager; and Eric Dudley, the Director of Public Services and City Engineer. 
 
As an initial matter, Councilor Chau disclosed that he is familiar with this matter since he 
is Ms. Blenk’s ward Councilor and has seen her basement.  He does not feel that this 
information will impact his ability to hear this matter impartially.  The remainder of the 
Council had no objection to Councilor’s Chau’s participation.   
 
Based upon the testimony and evidence presented the City Council finds as follows: 
 
1.  Kimberly Blenk is the owner of a residential property located at 29 Maple Street in 
Westbrook.  When she purchased the home, it had a full bathroom and the half bath in the 
basement.  In 2016, she did an addition to the house and had three working toilets in 
addition to the one in the basement.  The Code Enforcement Officer inspected the work.  
The tax records indicate that the house has 2 full baths and 2 half baths.   
 
2.  In 2017, the City engaged Gorrill Palmer Consulting Engineers, Inc. (Gorrill Palmer) 
to design a Combined Sewer Overflow (CSO) project.   
 
3.  As part of the design process, Gorrill Palmer undertook a survey of basements in 
properties that would be impacted by the CSO project.  The intent of the survey was to 
get an accurate elevation of sewer laterals and to make sure that the new sewer main did 
not cause a conflict. 
 
4.  Not all property owners responded to the request for access for the survey.  Gorrill 
Palmer did not get access to Ms. Blenk’s property as part of this survey work.  Ms. Blenk 
testified and provided an exhibit showing that several property owners in her section of 
Maple Street did not respond to the survey requests, but she and the people that she spoke 
with did not recall seeing any notice from the City about the survey.  In addition, several 
of the homes in the area are new and Ms. Blenk feels that the City should have had 
sufficient information from those permits about the location of the sewer.  Ms. Blenk had 
her lateral tested in 2016 and it was in working order.  The new sewer line location is the 
reason that she cannot connect now without the additional work. 
 
5.  The City held two public meetings on the project and provided notice of each. 
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6.  On May 8, 2019, David Margolis-Pineo, the City’s representative on the CSO project, 
informed the City that the new sewer line on Maple Street was approximately 15 inches 
higher than the existing sewer line in the area between SMH 105 and SMH 106.  The new 
sewer main unexpectedly changed in elevation near SMH 106.  The City does not know 
why this happened, but does not believe that the design was negligent.  The City was not 
aware prior to this that there was a bathroom and a utility sink in Ms. Blenk’s basement 
because the prior owner did not get the required permits for the work and because Gorrill 
Palmer was unable to access her property during its survey work. 
 
7.  The construction contractor, Gorham Sand and Gravel, informed the City that it was 
able to make all of the existing sewer laterals on Maple Street work, with the exception of 
the lateral for 29 Maple Street.  Changes would have to be made to the lateral to that 
property in order to make the connection, including raising the lateral.   
 
8.  Ms. Blenk worked with a plumber, who informed her that raising the house’s sewer 
line to connect with the sewer main would cause her to lose the ability to use the 
bathroom in her basement unless it was relocated.  The bathroom is not currently usable 
and cannot be used unless it either is relocated to connect with the new gravity feed and/ 
or a pump is installed.   
 
9.  The City suggested three alternatives to Ms. Blenk and assisted in getting the cost 
estimates for the repair work.   
 
10.  Ms. Blenk wants to keep the bathroom in the basement and wants it to remain 
gravity-fed so that it continues to function when the power is out.  She has done repair 
work to connect to the sewer, but it does not accommodate the bathroom.  
 
11.  The City offered to assist in the cost of re-piping the sewer line and removing and 
sealing the old sewer line and related fixtures and has paid for some repair costs 
concerning the location of the line. 
 
12.  Ms. Blenk requested that the City incur the entire cost of relocating her sewer service 
and bathroom, in the amount of $19,950.00.  The amount of this claim is based upon the 
provided estimates from Gorham Sand and Gravel and Warren Mechanical.   
 
13.  The City submitted Ms. Blenk’s claim to its insurer. 
 
14.  The City’s insurer denied the claim, determining that the City was not liable for the 
costs.   
 
15.  Ms. Blenk requested that the City Council consider her claim.  She disagrees with the 
insurer’s determination.  She had a functioning sewer lateral and it was the work of the 
City that caused her connection to no longer work.  Her position is that the City’s design 
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was negligent.  In addition, she cannot afford the amount required to correct this 
situation.    
 
16.  Ms. Blenk states that it is not reasonable to expect her to pay these costs.  She feels 
that the City did not make reasonable efforts to determine the location of the sewer line as 
part of the design process.   
 
Based upon the evidence provided, the City Council hereby determines as follows:___  
 
The City’s insurer has determined that the City is not liable for these costs under the 
Maine Tort Claims Act and therefore the claim is not covered by insurance.  However, 
the Council determines that this situation is an anomaly.  The property owners impacted 
by this project expected no change in their sewer service.  Ms. Blenk has lost the use of 
the bathroom in her basement, which is important to her use of the house.  As such, the 
Council awards to Ms. Blenk a total of $8,250.  This award is subject to a release of all 
claims related to this matter.  Because of the anomalous nature of this situation, it is not 
intended to, and should not be construed as, setting any precedent for any future claims.   
 
If Ms. Blenk agrees to the release, the Administration will bring forth the required 
appropriation order to resolve this matter.     
 
The Administration is hereby authorized to issue a written notice of decision to Ms. 
Blenk.  
 
 
 
 
 



CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date:  April 6, 2020 
 
 Order:  2020-37 

 
 

AMENDING ORDER 2018-137 REGARDING ACCEPTANCE & EXPENDITURE OF ADDITIONAL ASSISTANCE 
TO FIREFIGHTER GRANT FUNDS 

 
That the Westbrook City Council hereby amends Order 2018-157 adopted on October 1, 2018, entitled 
Accepting Assistance to Firefighters Grant Funds and Authorizing Expenditure of Matching Funds, to 
accept and expend additional federal Assistance to Firefighters Grant funds in the amount of $1,915 for 
gas line work and $1,053 for electrical work relating to the installation of a generator, as outlined in the 
attached exhibit.  

 

Funds available in budget line: 22002210-58900-G1801 

 

 

 

 

 

 

 

 
 
 
 
 
 

 
First Reading: April 6, 2020    Second and Final Reading: May 4, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 









CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: April 6, 2020 
 
 Order: 2020-38 

 
 

AUTHORIZING TEMPORARY CONSTRUCTION & ACCESS EASEMENT AGREEMENT WITH BATH SAVINGS 
INSTITUTION 

 
That the Westbrook City Council hereby authorizes the Mayor or his designee to enter into a Temporary 

Construction & Access Easement Agreement with Bath Savings Institution for the construction of a new 

paved sidewalk as outlined in the attached Exhibit.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
First Reading: April 6, 2020    Second and Final Reading: May 4, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 



CITY OF WESTBROOK, MAINE 
2 York Street, Westbrook, ME 04092 

REQUEST FOR COUNCIL ACTION 
Requests are due to the City Clerk two Fridays prior to a Council meeting. If expenditure/acceptance of funds is involved, Finance 

Department approval is required prior to submission. 

PROPOSED TITLE: 

REQUESTED BY: 

DATE: 

SUMMARY: 

BUDGET LINES AFFECTED (IF APPLICABLE): 

AUTHORIZING TEMP EASEMENT AGREEMENT WITH BATH SAVINGS BANK
 

Daniel Stevenson

04/01/2020

Westbrook City Council is being asked to provide a Temporary Construction & Access Easement Agreement 

with Bath Savings Institution for the construction of a new paved sidewalk along the Spring Street side of 

the parcel as outlined in the attached Exhibit, and as required as part of the Planning Board approval for 

the new bank.   

 

 NONE 
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AFTER RECORDING RETURN TO:
Nicholas J. Morrill, Esq.
Jensen Baird Gardner & Henry
P.O. Box 4510
Portland, Maine 04112-4510

TEMPORARY CONSTRUCTION 
AND ACCESS EASEMENT AGREEMENT

This TEMPORARY CONSTRUCTION AND ACCESS EASEMENT AGREEMENT
(“Temporary Construction Easement”) is made this ____ day of ___________, 2020, by and 
between the CITY OF WESTBROOK, a Maine municipal corporation with offices located at 2 
York Street, Westbrook, Maine 04092 (the “City”), and BATH SAVINGS INSTITUTION, a 
Maine banking corporation, with a mailing address of P.O. Box 548, Bath, Maine 04530 (“BSI”).

W I T N E S S E T H:

WHEREAS, the City is the owner of certain real estate and improvements located 
easterly of Spring Street, so-called, in the City of Westbrook, County of Cumberland, State of, 
Maine, being the premises described in a Quitclaim Deed from Jonathan S. Foss and Ruth M. 
Foss to the City of Westbrook, dated October 30, 2000 and recorded in the Cumberland County 
Registry of Deeds in Book 15823, Page 227, excepting, however, the real estate and 
improvements conveyed to BSI by Quitclaim Deed with Covenant from the City of Westbrook, 
dated February 12, 2020, and recorded in said Registry of Deeds in Book 36436, Page 48 (the 
“Temporary Easement Area”); and 

WHEREAS, BSI desires to construct a new paved sidewalk on the Temporary Easement 
Area, and the City desires to consent to the same;

NOW, THEREFORE, for good and valuable consideration, the receipt and sufficiency 
being hereby acknowledged, the City and BSI agree as follows:

I. The City hereby grants to BSI the following temporary rights and easements over, 
through and under the Temporary Easement Area:

1. The right of BSI to enter the Temporary Easement Area, with people and machines, to 
construct, install and inspect a new paved sidewalk (the “Sidewalk”), which shall connect 
to existing sidewalk located at the intersection of Spring Street and William Clark Drive.
The Sidewalk shall be constructed to the satisfaction of the City.

2. The right of BSI to perform or have performed any necessary clearing, excavating, 
paving, placing of fill material, loaming, seeding, revegetation, reconstruction, and any 
other incidental work consistent with the above.

3. Once BSI commences construction activity, it shall diligently pursue the same to 
completion, provided that any delay caused by the occurrence of any event beyond BSI’s
reasonable control shall not constitute a breach of BSI’s obligation under this section.  
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II. Notwithstanding anything to the contrary contained herein, the temporary rights 
and easements herein granted are subject to the following:

1. Whenever any work is performed by BSI within the Temporary Easement Area pursuant 
to the provisions hereunder, such work (i) shall be performed in a safe, diligent and 
workmanlike manner, at BSI’s sole cost and expense, in compliance with all applicable 
laws, ordinances, and regulations, including, without limitation, any and all requirements 
of the City regarding land use approvals; and (ii) shall be performed in a manner that 
causes the minimum of interference with the City and the general public’s use of Spring 
Street.

2. Upon completion of the construction activity, and the Sidewalk, the Sidewalk shall 
become part of the public right of way of Spring Street, and BSI shall have no rights or 
claims to the Sidewalk, except the right of the general public to use the Sidewalk.

III. This Temporary Construction Easement shall automatically terminate upon 
completion of BSI’s construction activity, to the reasonable satisfaction of the City, or at any 
point that the City Council reasonably determines it is in the best interest of the City to 
extinguish this Temporary Construction Easement for reasons such as, but not limited to, 
inactivity or inappropriate use of the Temporary Construction Easement or the Temporary 
Easement Area. 

IV. Miscellaneous Provisions

1. Amendments, Etc. No amendment, modification, or waiver of any provision of this 
Agreement, or consent to any departure from the terms of this Construction Easement 
by any party hereto shall be effective unless the same shall be in writing and signed by 
all the parties hereto, and then such waiver or consent shall be effective only in the 
specific instance and for the specific purpose for which given.

2. No Waiver; Remedies. No failure on the part of any party hereto to exercise, and no 
delay in exercising, any right hereunder shall operate as a waiver thereof, nor shall any 
single or partial exercise of any right hereunder preclude any other or further exercise 
thereof or the exercise of any other right. The remedies herein provided are cumulative 
and not exclusive of any remedies provided by law.

3. Successors and Assigns. This Agreement shall be binding upon and inure to the benefit 
of the parties hereto and their respective successors and assigns.

4. Governing Law. This Agreement shall be governed by, and construed in accordance 
with, the laws of the State of Maine, regardless of the law that might otherwise 
govern under applicable principles of conflict of laws thereof.

5. Entire Agreement. This Agreement embodies the entire agreement and understanding 
of the parties hereto in respect of the subject matter hereof and supersedes all prior 
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agreements, representations, warranties, and understandings between or among the 
parties with respect to such subject matter.

[SIGNATURE PAGES TO FOLLOW]
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IN WITNESS WHEREOF, the said City of Westbrook has caused this instrument to be 
signed and sealed in its corporate name by Michael T. Foley, Mayor, duly authorized this

day of                       , 2020.

WITNESS: CITY OF WESTBROOK

By:
Michael T. Foley
Title: Mayor

STATE OF MAINE
COUNTY OF CUMBERLAND, ss. , 2020

Then personally appeared before me, the above-named Michael T. Foley, Mayor of the 
City of Westbrook, and acknowledged the foregoing instrument to be his free act and deed and 
the free act and deed of the City of Westbrook.

Notary Public/Attorney-at-Law
Name:
Commission Expiration:
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IN WITNESS WHEREOF, the said Bath Savings Institution has caused this instrument 
to be signed and sealed in its corporate name by                          , its , duly authorized 
this day of , 2020.

WITNESS: BATH SAVINGS INSTITUTION 

By:
Name:
Title: 

STATE OF MAINE
COUNTY OF CUMBERLAND, ss. , 2020

Then personally appeared before me, the above-named ,                      of 
Bath Savings Institution, and acknowledged the foregoing instrument to be her/his free act and 
deed and the free act and deed of Bath Savings Institution.

Notary Public/Attorney-at-Law
Name:
Commission Expiration:



QUITCLAIM DEED

BATH SAVINGS INSTITUTION, a Maine banking corporation with a mailing address 
P.O. Box 548, Bath, Maine 04530, for consideration paid, releases to the CITY OF 
WESTBROOK, a Maine a Maine municipal body corporate and politic with a mailing address 
of 2 York Street, Westbrook, Maine 04092, all its right, title and interest in a certain lot or parcel 
of land in Westbrook, Cumberland County, Maine, together with all buildings and improvements 
thereon, bounded and described in Exhibit A attached hereto and incorporated herein.  

For grantor’s source of title, reference is made to a deed of Richard A. Moulton and 
Dorothy L. Moulton dated August 1, 2019 and recorded in the Cumberland County Registry of 
Deeds in Book 35854, Page 325.

In Witness Whereof, Bath Savings Institution has caused this instrument to be executed 
by ______________, its _______________, hereunto duly authorized, as of the _____ day of 
________________, 2020.

Witness: Bath Savings Institution

_________________________________ By:_________________________________
Name: ______________
Its: ________________

STATE OF ____________
COUNTY OF ________________ ___________________, 2020

Then personally appeared the above-named ___________, __________ of Bath Savings 
Institution, and acknowledged the foregoing instrument to be his free act and deed and the free 
act and deed of said entity.

Before me,

__________________________________
Notary Public
Print Name:_________________________
My Commission Expires: ______________



EXHIBIT A

A certain lot or parcel of land situated on the easterly side of Spring Street, so called, in the City 
of Westbrook, County of Cumberland, State of Maine, being more particularly bounded and
described as follows:

Beginning at a capped rebar marked #2433 found on the easterly sideline of Spring Street so 
called, at the northwesterly corner of land now or formerly of Mary Jacobs as described in a deed 
recorded at the Cumberland County Registry of Deeds in Book 22605, Page 173 and at the 
southwesterly corner of the Grantor;

thence N 16°55'04" W along the easterly sideline of said Spring Street, a distance of 90.83 feet to 
a capped rebar marked #2433 found at land now or formerly of the City of Westbrook as 
described in Book 5823, Page 227;

thence S 85°49'58" E along land of said City of Westbrook, a distance of 11.88 feet;

thence S 17°04'03" E through land of the Grantor, a distance of 86.27 feet to land of said Jacobs;

thence S 71°36'36" W along land of said Jacobs, a distance of 11.31 feet to the point of 
beginning.

The above described parcel contains 991 square feet, 0.02 acres.

All bearings noted are referenced to NAD83 Maine State Plane West Zone Grid North.



CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: April 6, 2020 
 
 Order: 2020-39 

 
 

AUTHORIZING ACCEPTANCE OF POLICE DEPARTMENT FORFEITURE FUNDS 
 
That the Westbrook City Council hereby authorizes the Police Department to accept a total of $4,751 

related to the Cumberland County Unified Court’s Criminal Forfeiture disposition of property related to 

Docket No. CR-18-2831, State v. Shawn Bragan dated February 26, 2020.  

 

Funds to be deposited in revenue line:  21002110-49000-02113 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
First Reading: April 6, 2020    Second and Final Reading: May 4, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 





CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: April 6, 2020 
 
 Order: 2020-40 

 
 

AUTHORIZING EMERGENCY EXPENDITURE FOR REPLACEMENT FIRE ALARM PANEL 
 
That the Westbrook City Council hereby authorizes an emergency expenditure in the amount of $4,907 

to R.B. Allen of North Hampton, NH for the replacement of the fire alarm control panel at the Westbrook 

Public Safety Building as outlined in the attached exhibit.  

 

Funds available in budget line 10006600-54300. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
First Reading: April 6, 2020    Second and Final Reading: May 4, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 







CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: April 6, 2020 
 
 Order: 2020-41 

 
 

AUTHORIZING PURCHASE OF RADIO EQUIPMENT 
 
That the Westbrook City Council hereby authorizes an expenditure in the total amount of $17,790.07 to 

Radio Communications Mgmt, Inc. of Portland, ME for 50% of the cost of a simulcast transmitter/receiver 

site for the Public Safety Building, one base radio, one portable radio and an encryption key to enhance 

the City of Westbrook’s digital radio system, as outlined in the attached exhibit.  

 

Funds available in budget line 21002150-59000-02124. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
First Reading: April 6, 2020    Second and Final Reading: May 4, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 



CITY OF WESTBROOK, MAINE 
2 York Street, Westbrook, ME 04092 

REQUEST FOR COUNCIL ACTION 
Requests are due to the City Clerk two Fridays prior to a Council meeting. If expenditure/acceptance of funds is involved, Finance 

Department approval is required prior to submission. 

PROPOSED TITLE: 

REQUESTED BY: 

DATE: 

SUMMARY: 

BUDGET LINES AFFECTED (IF APPLICABLE): 

Request for purchase of radio equipment

Gregory Hamilton

03/06/2020

The attached invoices represent purchases needed to enhance and improve the capabilities of the City's 
digital radio system. Specifically, one half the cost of an added simulcast transmitter/receiver site for the 
Public Safety Building ($14,940.32), one base radio ($1,626.95), one portable radio and 8 encryption keys 
($1,222.80) The total expenditure request is $17,790.07.

An in building portable radio coverage deficiency was identified in the area specifically around the Public 
Safety Building and surrounding locations. The addition of this site has mitigated that problem. The total 
cost of the simulcast site is $29,880.64. One half the cost of the additional site as well as the other 
purchases listed here will come from the current year's radio antenna account. The second half of the 
additional site ($14,940.32) will be billed July 1 and has been budgeted for in the IT budget new hardware 
line. 

 

 21002150 59000 02124

















CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: April 6, 2020 
 
 Order: 2020-42 

 
 

AUTHORIZING ACCEPTANCE & EXPENDITURE OF STOP VIOLENCE AGAINST WOMEN FORMULA GRANT 
 
That the Westbrook City Council hereby authorizes the acceptance and expenditure of a $65,173 STOP 

Violence Against Women Formula Grant provided through the State of Maine to fund the Enhanced Police 

Intervention Collaboration (EPIC) Program Coordinator position for Through These Doors, as outlined in 

the attached exhibit.  

 

Grant funds to be deposited into budget line 22002110-59000-02210 

Funds to be expended from budget line 22002110-43400-02210 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
First Reading: April 6, 2020    Second and Final Reading: May 4, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 













CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: April 6, 2020 
 
 Order: 2020-43 

 
 

AUTHORIZING EXPENDITURES & AMENDMENTS TO THE WASTEWATER ANNUAL VENDOR LIST 
 
That the Westbrook City Council hereby authorizes an expenditure in the amount of $454.06 to W.B. 

Mason of Brockton, MA for general supplies, an expenditure in the amount of $239.27 to Walsh Printing 

& Graphics of Westbrook, ME for informational door hangers, and an expenditure in the amount of $5,535 

to Tri-State Tool and Hoist, Inc. of Salem, OH for a portable hoist, and further authorizes an amendment 

to Order 2019-179, Approving the CY 2020 Wastewater Division Budget & Annual Vendor List, Portland 

Water District Payment, Wastewater Assessment & Sewer User Rates, to include the following items:  

 

Wastewater Annual Vendor List 

Account Number Account Name Vendor 

80003250-5600 General Supplies W.B. Mason 
Walsh Printing & Graphics 

 
 
Funds available in budget lines 80003250-56000 and 48003250-58900-B1704 
 
 
 
 
 
 
 
 
 
 

 
First Reading: April 6, 2020    Second and Final Reading: May 4, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 













PAGE 1 OF 
 

 

Company Attn
Phone Ext:  
Fax
 
 

1 3,705.00$           

1 1,385.00$           

1 245.00$              

1 200.00$              

  
  
  
  
  
  
  
  
  
  
  
  
  

TOTAL

0

BY

Date:

Company:

CC Address:

Cell

Signature:

dvaughan@westbrook.me.us

  

Dan

  
  

  

 
 

  

 
  
  

 
 

Quoted By,

 

5,535.00$     

TERMS:F. O. B.:
Weight

200.00$               

 
 

1

3/6/2020

Total Line 
Item Cost

Date: 

Your Net
Cost Each

 

WE ARE PLEASED TO SUBMIT THE FOLLOWING QUOTATION FOR YOUR CONSIDERATION.

Quantity

3,705.00$            

1,385.00$            

245.00$               Thern WS25-36NS  1/4" x 36ft  Stainless Steel wire rope assy.

 

Note:  

FOB

Brent TiceQuote valid for 30 days.

                                         Fax: (330) 332-3510

Tri-State Tool & Hoist, Inc.

Net 30 Days to Approved 
Accounts

                                            707 S. Ellsworth Ave.
                                       Salem, OH  44460

                                               Phone:  (330) 332-3500

 

Westbrook WWTP

QUOTATION NO.

Thern Davit Crane
 

 

207-252-3824 Cell

Freight to Jobsite

 

Thern 5BR20- Wheel Base, Frame Powder Coat Finish

Does not include taxes or any items not mentioned in quote.
Price is for material only, unless otherwise noted above.

Sign and return one (1) copy of this 

 

Subject

I accept your Terms and Conditions.  Please enter my Order.

Description

Thern Commander 2000, 5PT20-E2- 2000lbs. Capacity crane with 4WP2-K electric
winch. Powder Coat Finish

Quotation is accepted subject to Standard Terms and Conditions.

Total Approximate Ship Weight (lbs)

 

Delivery 1 - 2 Weeks

quotation to initiate order process.

 

mailto:dvaughan@westbrook.me.us
mailto:dvaughan@westbrook.me.us


CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: April 6, 2020 
 
 Order: 2020-44 

 
 

ACCEPTING DONATION FROM THE WARREN MEMORIAL FOUNDATION & ESTABLISHING THE 
WESTBROOK-WARREN MEMORIAL FOUNDATION EMERGENCY ARTS GRANT FUND 

 
That the Westbrook City Council hereby accepts a donation in the amount of $50,000 from the Warren 

Memorial Foundation for the establishment of the Westbrook-Warren Memorial Foundation Emergency 

Arts Grant Fund to support Westbrook-based professional artists who have experienced loss of income 

during the COVID-19 pandemic, and further authorizes the City administration to administer such grant 

funds in partnership with the Warren Memorial Foundation as outlined in the attached exhibit.  

 

Donation to be deposited into budget line 21001330-46400-02133. 

Grant funds to be deducted from budget line 21001330-58900-02133. 

 

 

 

 

 

 
 
 
 
 
 
 
 

 
First Reading: April 6, 2020    Second and Final Reading: May 4, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 













CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date:  May 4, 2020 
 
 Resolve: 2020-18 

 
 

APPROVING REAPPOINTMENT TO THE LONG CREEK WATERSHED MANAGEMENT DISTRICT BOARD OF 
DIRECTORS  

 
That the Westbrook City Council hereby approves the reappointment of Eric Dudley, Director of 

Engineering & Public Services, to the Long Creek Watershed Management District Board of Directors as 

the City of Westbrook’s municipal representative, for a three-year term expiring July 2023.   

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
First and Final Reading: May 4, 2020 
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 



CITY OF WESTBROOK, MAINE 
2 York Street, Westbrook, ME 04092 

REQUEST FOR COUNCIL ACTION 
Requests are due to the City Clerk two Fridays prior to a Council meeting. If expenditure/acceptance of funds is involved, Finance 

Department approval is required prior to submission. 

PROPOSED TITLE: 

REQUESTED BY: 

DATE: 

SUMMARY: 

BUDGET LINES AFFECTED (IF APPLICABLE): 

Approving the Appointment to the Long Creek Watershed Management
District Board of Directors

Adminstration

04/27/2020

Approving the reappointment of Eric Dudley, Director of Engineering & Public Services, 
to the Long Creek Watershed Management District Board of Directors for a 3-year term 
expiring July 2023.

N/A



CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: May 4, 2020 
 
 Order: 2020-45 

 
 

AUTHORIZING FUNDING & EXPENDITURE FOR COMMUNITY POLICING SUB-STATION 
 
That the Westbrook City Council hereby authorizes an expenditure in the total amount of $4,500 to HRM 

Properties, LLC for rent payment for the Community Policing Sub-Station located at 192 Brown Street, 

Apartment 1, for the months of April – June 2020.   

 

Funds available in budget line 21002110-59000-02126 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 
First Reading: May 4, 2020    Second and Final Reading:  
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 













CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: May 4, 2020 
 
 Order: 2020-46 

 
 

AUTHORIZING PURCHASE OF SPEED RADAR TRAILER 
 
That the Westbrook City Council hereby authorizes the purchase of a Decatur OnSite 300MX Matrix Speed 

Radar Trailer from M.S. Martin Enterprises, Inc. of Amsterdam, NY at a total cost of $9,967 to assist the 

Police Department with traffic control initiatives. 

 

Funds available in budget line 22002110-58900-02213 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 
First Reading: May 4, 2020    Second and Final Reading:  
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 















CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: May 4, 2020 
 
 Order: 2020-47 

 
 

AUTHORIZING PURCHASE OF POLICE UTILITY UNIFORMS 
 
That the Westbrook City Council hereby authorizes the purchase of Police utility uniforms from Huntress 

Uniform of Manchester, NY at a total cost of $5,880.  

 

Funds available in budget line 22002110-58900-02213 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 
First Reading: May 4, 2020    Second and Final Reading:  
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 







CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: May 4, 2020 
 
 Order: 2020-48 

 
 

AUTHORIZING SALE OF LOT 2 IN WESTBROOK HEIGHTS BUSINESS PARK 
 
That the Westbrook City Council hereby authorizes the Mayor or his designee to enter into a Contract for 

the Sale of Commercial Real Estate for the sale of Lot 2 located within Westbrook Heights Business Park 

to Glass Solutions or its assigns for the total purchase price of $140,000, as outlined in the attached exhibit 

and to take all actions necessary to complete such sale.  

 

Funds to be deposited into revenue line 44001000-49000-04404. 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 
First Reading: May 4, 2020    Second and Final Reading:  
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 
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CONTRACT FOR THE SALE OF COMMERCIAL REAL ESTATE 
 
 
TO BE RECEIVED UPON ACCEPTANCE OF THIS OFFER BY THE SELLER from Glass Solutions, 
or its assigns (hereinafter called “Purchaser”), the sum of Five Thousand Dollars ($5,000) as earnest money 
deposit toward the purchase and sale of certain real estate owned by City of Westbrook, Maine (hereinafter 
called “Seller) and located in Cumberland County along Spiller Drive in Westbrook Heights Business 
Park, Westbrook, Maine, consisting of Lot 2 in the Westbrook Heights Business Park containing 2.13 +/- 
acres of land, as more particularly described as Lot 2 on a plan entitled “Westbrook Heights Business Park, 
Final 100 Scale Subdivision Plan, Westbrook Heights Business Park, L.L.C, dated October 2003” and 
attached herewith as Exhibit A (the “Property”). of upon the terms and conditions indicated below. 
 
1. PERSONAL PROPERTY:  None. 
 
2. PURCHASE PRICE:  The total Purchase Price is One Hundred Forty Thousand Dollars ($140,000) 

with payment to be made as follows: 
 

Earnest money:         $5,000 
Balance due at closing, in immediately available funds:    $135,000 

 
3. EARNEST MONEY/ACCEPTANCE:  NAI The Dunham Group (“Escrow Agent”) shall hold the 

earnest money in a non-interest bearing account and act as escrow agent until closing.  
 
4. TITLE: Within sixty (60) days of the Effective Date (the “Title Review Period”), Purchaser shall notify 

Seller in writing (the “Title Objection Notice”) of any matters affecting title to the property that are 
objectionable to Purchaser in Purchaser’s sole discretion (“Title Defects”). Purchaser shall be deemed 
to have waived the right to object to any matter affecting title as of the Effective Date, except for any 
mortgage, tax lien, mechanics’ lien, judgment lien, or other liens, encumbering the property (for which 
no objection is required), if Purchaser fails to specifically identify such matters in the Title Objection 
Notice (each matter not objected to being a “Permitted Encumbrance”). Within twenty-one (21) days 
of Seller’s receipt of the Title Objection Notice, Seller shall notify Purchaser in writing whether or not 
Seller elects to cure any of the matters identified in the Title Objection Notice. If Seller elects to cure 
certain Title Defects, Seller shall use good faith efforts to cure such Title Defects and shall have a 
period of not more than forty-five (45) days after notice of Seller’s election within which to cure any 
such Title Defects (the “Title Cure Period”), and the Closing Date shall be extended until five (5) days 
after the expiration of the Title Cure Period. Seller agrees that, after the Effective Date, it shall not 
permit or suffer encumbrance of the property with any liens, easements, leases or other encumbrances 
without Purchaser’s prior written consent. On or before the Closing Date, Seller shall remove at its sole 
cost any such matters affecting the title to the property suffered or created by or consented to by Seller 
after the Effective Date that are not approved by Purchaser. If Seller elects not to cure any Title Defects 
or if Title Defects which Seller elects to cure are not cured within the Title Cure Period, Purchaser shall 
elect, by written notice to Seller on or before the Closing Date, as the same may be extended, either (i) 
to accept title to the property subject to such uncured Title Defects without reduction of the purchase 
price and without any liability on the part of Seller therefor, in which case such Title Defects shall be 
Permitted Encumbrances, or (ii) to terminate this Contract, whereupon the earnest money immediately 
shall be returned to Purchaser and neither party shall have any further obligations under this Contract.   

 
5. DEED:  In return for payment in full of the purchase price, Seller shall convey the property on or 

before June 15, 2020, unless an earlier date is mutually agreed upon by the parties (the “Closing 
Date”), to Purchaser by Maine Statutory Short-Form Quit Claim Deed with Covenant (the “Deed”), 
and the parties agree to execute and deliver on the Closing Date such other documents that are 
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customary and/or reasonably necessary to complete the conveyance. It is a condition to Purchaser’s 
obligations hereunder that title to the property shall be free and clear of all liens and encumbrances 
except for the following matters and otherwise in compliance with the requirements of this Contract: 
(i) zoning restrictions and land use laws and regulations and permits and approvals issued pursuant 
thereto; (ii) current taxes and assessments attributable to periods from and after the Closing, which 
Purchaser shall be liable to pay; (iii) any Permitted Encumbrance.  

 
6. POSSESSION/OCCUPANCY:  Possession/occupancy of property shall be given to Purchaser on the 

Closing Date unless otherwise agreed by both parties in writing.  
 
7. RISK OF LOSS:  Until transfer of title, the risk of loss or damage to the property by fire or otherwise 

is assumed by Seller unless otherwise agreed in writing. The property shall at closing be in substantially 
the same condition as of the Effective Date, excepting reasonable use and wear. If the property is 
materially damaged or destroyed prior to closing, Purchaser may either terminate this Contract and be 
refunded the earnest money deposit, or close this transaction and accept the property in its as-is 
condition together with an assignment of the Seller’s right to any insurance proceeds relating thereto. 

 
8. PRORATIONS:   The following items shall be prorated as of the Closing Date: 
 

a. Real Estate Taxes based on the municipality’s current tax year.  Seller is responsible for any 
unpaid taxes for prior years. 

b. Purchaser and Seller shall each pay one-half of the transfer tax as required by the laws of the 
State of Maine. 

               
9. DUE DILIGENCE: Purchaser is advised to seek information from professionals regarding any specific 

issue of concern.  Neither Seller nor the Real Estate Licensees identified below make any 
representations or warranties regarding the condition, permitted use or value of Seller’s real or personal 
property. Purchaser’s obligation to close under this Contract is conditioned upon Purchaser’s 
satisfaction with its investigations of the property, which may without limitation include boundary 
survey, environmental assessment, engineering studies, wetlands or soils studies, zoning compliance 
or feasibility, and code compliance, all by 5:00 pm, Eastern Time, on May 15, 2020 (the “Due Diligence 
Deadline”).  

 
All investigations will be done by professionals chosen and paid for by Purchaser. If the result of an 
investigation is unsatisfactory to Purchaser, Purchaser may declare this contract null and void by 
notifying Seller in writing within the specified number of days set forth above, and said earnest money 
shall be returned to Purchaser. If Purchaser does not notify Seller that Purchaser’s investigations are 
unsatisfactory within the time period set forth above, this contingency is waived by Purchaser. In the 
absence of any investigation(s) mentioned above, Purchaser is relying completely upon Purchaser’s 
own opinion as to the condition of the property. Purchaser agrees to restore any disturbance to the 
property caused by Purchaser’s investigations, and Purchaser agrees to indemnify and hold Seller 
harmless for any claims, damages, losses or costs, including without limitation reasonable attorneys’ 
fees, incurred or suffered by Seller as a result of Purchaser’s investigations of the property, which 
indemnification obligation shall survive termination or closing under this Contract. In the event 
Purchaser terminates this contract, Purchaser agrees to promptly provide Seller with copies of all title 
commitments, reports, surveys and other due diligence materials generated by Purchaser’s 
investigations at no cost to Seller. 

 
 
Seller represents to Purchaser that, within five (5) business days after the Effective Date, Seller shall 
have delivered to Purchaser complete copies of all title policies or reports, survey or site plans, and 
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reports pertaining to the property and in Seller’s possession or control, including any engineering 
studies, soil investigations or reports, and information on hazardous materials and other 
environmental matters, including any prior environmental audits, and all similar materials that are 
owned by Seller or in Seller’s possession or control and that concern the property.  At all times during 
the term of this Contract Seller shall promptly furnish Purchaser with any new information that 
supplements the foregoing.   

 
10. FINANCING: Notwithstanding anything to the contrary in this Contract, Purchaser’s obligation to 

close hereunder is conditioned upon Purchaser’s obtaining within forty-five (45) days from the 
Effective Date of this Contract (the “Commitment Date”) a written commitment (the “Commitment”) 
from a lender for a mortgage loan in an amount that is at least fifty percent (50%) of the purchase 
price, at an interest rate not to exceed six percent (6%) per annum and amortized over twenty 
(20) years. In the event the Purchaser is unable to obtain the Commitment, then Purchaser may 
terminate this Contract by written notice given to Seller by the Commitment Date, whereupon 
the earnest money shall be promptly returned to Purchaser and neither party shall have any further 
obligations under this Contract, except for those obligations, if any, which by their terms expressly 
survive. If Purchaser does not timely notify Seller that is has failed to obtain the Commitment, then 
Purchaser shall be in default of this Contract at the election of Seller. This contingency benefits 
Purchaser only, and only Purchaser may waive it by providing written notice to Seller specifically 
waiving this condition and contingency or any part thereof. 

 
11. SELLER’S WARRANTIES:  Seller hereby represents and warrants that, to Seller’s knowledge, as of 

the date of this Contract, and on the date of Closing the following are true and correct: 
 

a. Seller is not the subject of any threatened or pending bankruptcy proceeding, or any 
insolvency, receivership, trusteeship or similar proceeding or arrangement. 

 
b. There are no pending or threatened actions or proceedings regarding the ownership, use, or 

occupancy of the property, and Seller has not received any written notice asserting that the 
property, or the ownership, use, or occupancy thereof are in violation of any applicable legal 
requirement. 

 
c. No underground storage tank or facility exists on the property. 

 
It shall be a condition of Purchaser’s obligation to close under this Agreement that all warranties and 
representations made by Seller hereunder are true, both as of the date hereof and as of the Closing.   

 
12. AGENCY DISCLOSURE:  Purchaser and Seller acknowledge that NAI The Dunham Group is 

representing the Seller in this transaction. 
 
13. DEFAULT:  If the sale of the property as contemplated hereunder is not consummated because of  

Purchaser’s default, with Seller having fully performed its obligations hereunder, Seller shall be entitled 
to terminate this Contract and receive the earnest money as full and complete liquidated damages for 
the breach. Damages are difficult to ascertain and/or prove and the earnest money is a reasonable 
estimate and forecast of such actual damages. The parties acknowledge that the payment of the earnest 
money is not intended as a forfeiture or penalty, but is intended to constitute liquidated damages to 
Seller. In the event of an undisputed default by either party, the Escrow Agent may deliver the earnest 
money to the party entitled to it under this Contract, with written notice to both parties pursuant to 
Maine Real Estate Commission regulations. If a dispute arises between Purchaser and Seller as of the 
existence of a default hereunder and said dispute is not resolved by the parties within thirty (30) days, 
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the Escrow Agent may elect to file an action in interpleader and deposit the earnest money in the court 
to resolve said dispute, or otherwise disburse the earnest money pursuant to Maine Real Estate 
Commission regulations. Purchaser and Seller, jointly and severally, shall indemnify Escrow Agent for 
all costs, losses, expenses, and damages, including reasonable attorneys’ fees, incurred by the Escrow 
Agent in connection with said action and/or in connection with any dispute relating to this Contract 
and/or the earnest money. 

 
14. MEDIATION:  Any dispute or claim arising out of or relating to this Contract or the premises addressed 

in this Contract shall be submitted to mediation in accordance with the Maine Residential Real Estate 
Mediation Rules of the American Arbitration Association.  This clause shall survive the closing of this 
transaction. 

 
15. PRIOR STATEMENTS:  This Contract sets forth the entire agreement between the parties, and there 

are no other representations, agreements or understandings with respect to the subject matter of this 
Contract.  This Contract shall be construed according to the laws of the State of Maine. 

 
16. COUNTERPARTS: This Contract may be signed on any number of identical counterparts, including 

telefax copies and electronically transmitted copies with the same binding effect as if all of the 
signatures were on one instrument. 

 
17. EFFECTIVE DATE:  This Contract is a binding contract when signed by both Seller and Purchaser 

and when that fact has been communicated to all parties or to their agents. Time is of the essence of 
this Contract. Seller or Licensees are given permission by the parties to complete the Effective Date 
blank below with the date of the last signature of the parties, and that date shall be the Effective Date 
for all purposes under this Contract, and if that blank is not completed then the Effective Date shall be 
the date of the last signature of the parties. Except as expressly set forth to the contrary in this Contract, 
the use of the term “days” in this Contract, including all addenda made a part hereof, shall mean 
calendar days. Deadlines in this Contract, including all addenda, expressed as “within x days” or the 
like shall be counted from the Effective Date, unless another starting date is expressly set forth, 
beginning with the first day after the Effective Date, or such other established starting date, and ending 
at 5:00 pm, Eastern Time, on the last day counted. 

 
18. CONFIDENTIALITY:  Buyer and Seller authorize the disclosure of the information herein to the real 

estate licensees, attorneys, lenders, appraisers, inspectors, investigators, and other involved in the 
transaction necessary for the purpose of closing this transaction. Buyer and Seller authorize the lender 
and/or closing agent preparing the closing statement to release a copy of the closing statement to the 
parties and their licensees prior to, at and after the closing.  

 

19. A copy of this Contract is to be received by all parties and, by signature, 
receipt of a copy is hereby acknowledged. If not fully understood, consult an 
attorney. 

 
20. OTHER CONDITIONS:  A) The sale of the property is conditioned upon Purchaser obtaining building 

permits and any municipal, State, and Federal approvals in order to develop a 6,000 SF industrial 
building on the Property; and  

             B) This Contract is contingent upon approval by the Westbrook City Council 
on or before June 2, 2020.  Seller, its agent or representative, shall notify Purchaser by telephone by 
5:00 p.m. on the day following the date of said Westbrook City Council approval. If the Westbrook 
City Council fails to approve this Contract then, Escrow Agent shall promptly return the Deposit to 
Purchaser, and each and every obligation of the parties under this Contract shall thereupon terminate. 
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The parties agree that none of the above are collateral agreements. It is the 
intent of the parties that except as expressly set forth in this Contract, all 
covenants, representations, statements and obligations of both parties herein 
shall not survive closing. 
 

 
     

 
GLASS SOLUTIONS, OR ITS ASSIGNS  
              

Legal Name of Purchaser    Date 
 
 
By:         

     Signature  
    

 
Its:_____________________________________ 
        Title  
 
 
  
Seller accepts Purchaser’s offer and agrees to deliver the property at the price and upon the terms and  
conditions set forth above and agrees to pay NAI The Dunham Group a brokerage commission of eight 
percent (8%) of the purchase price at closing.   
 
Signed this                day of April, 2020. 
 
CITY OF WESTBROOK, MAINE    
                                                    
  Legal Name of Seller 
 
 
By:        

Signature                
 
        
Its:______________________________ 
    Title 
 





aholmes
Polygon



CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: May 4, 2020 
 
 Order: 2020-49 

 
 

AUTHORIZING PAYMENT OF DEDUCTIBLE & SETTLEMENT OF LITIGATION 
 
That the Westbrook City Council hereby authorizes payment of a $25,000 deductible pursuant to the 

terms of its insurance coverage and authorizes the settlement of Rosalyn Janney vs. City of Westbrook 

and Westbrook School Department for a total of $100,000.00, with that amount to be shared by the City’s 

and the School Department’s insurers, and further authorizes any actions necessary to implement said 

settlement agreement.  

 

Funds available in budget line 10001320-55201.  

 

 

 

 

 

 

 

 
 
 
 
 
 
 

 
First Reading: May 4, 2020    Second and Final Reading:  
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 





CITY OF WESTBROOK, MAINE 
  IN CITY COUNCIL 
 
 
 
 
   Date: May 4, 2020 
 
 Order: 2020-50 

 
 

AUTHORIZING WESTBROOK ENVIRONMENTAL IMPROVEMENT CORPORATION (WEIC) EXPENDITURE 
FOR SMALL BUSINESS EMERGENCY COMMERCIAL RENTAL ASSISTANCE PROGRAM 

 
That the Westbrook City Council hereby authorizes a Westbrook Environmental Improvement 

Corporation (WEIC) expenditure in an amount not to exceed $100,500 for the establishment of the Small 

Business Emergency Commercial Rental Assistance Program to support small businesses in Westbrook 

with rent payments during the COVID-19 pandemic, and further authorizes the City administration to 

administer such program funds as outlined in the attached exhibit.  

 

Funds available in budget line: 22001390-59400-02299 

 

 

 

 

 

 

 
 
 
 
 
 
 
 

 
First Reading: May 4, 2020    Second and Final Reading:  
 
Attest: 

 
 

_______________________________________ 
City Clerk 

_______________________________________ 
Mayor 





Small Business Emergency Commercial Rent Assistance Program 

 

Program Overview 

The purpose of the Small Business Emergency Commercial Rent Assistance Program is to support 
Westbrook’s small businesses in immediate need of rental or mortgage payment assistance, due to the 
COVID-19 Pandemic. This grant program may provide assistance for commercial rent or commercial 
mortgage not to exceed $1,500.00, for businesses with 50 or fewer Westbrook based employees. The 
goal is to focus on individual businesses that are in need of assistance. To address this immediate need, 
speed, flexibility, simplicity and efficiency are critical elements of the grant program delivery. A flexible 
grant program will have a direct impact to help small businesses retain jobs and survive the crisis. 

This Emergency Rental Assistance Grant Program, capitalized with $100,500, was created to help 
Westbrook small businesses recover from revenue loss by awarding grants for rental or mortgage 
assistance during the coronavirus crisis. Businesses with 50 employees or less that meet the eligibility 
and requirements for submission are encouraged to apply via this Google Form. The grants will be paid 
directly to the applicant’s landlord. For owner-occupied businesses, determinations will be made on a 
case-by-case basis to find the best way possible to assist with payment options.   

 
ELIGIBILITY: 

Business is located in Westbrook, Maine and pays rent or makes mortgage payments for a dedicated 
commercial space located in Westbrook. 

Business had 50 or fewer part-time or full-time employees in Westbrook (between January 1, 2020 and 
March 1, 2020). 

Business can demonstrate revenue loss as a result of the coronavirus crisis. 

Note: City of Westbrook employees and elected officials are not eligible to apply. Home-based 
businesses are not eligible to apply. 
 

Priority will be given to applicants that did not receive funds from the Federal Paycheck Protection 
Program, part of the Coronavirus Aid, Relief and Economic Securities Act (CARES Act). Any funds 
remaining may be allocated to applicants that have received prior assistance under the PPP if additional 
need is demonstrated.  

REQUIREMENT SUBMISSIONS: 

Completed application 
 
Payroll report for the period from January 1, 2020 to March 1, 2020, demonstrating that the number of 
employees (including both full and part time) is 50 or less. 
 
Copy of commercial lease showing monthly payment and landlord contact information or mortgage 
payment information. 
 



Statement of need and demonstration of a reduction in revenue since the COVID-19 Pandemic as a 
result of temporary shutdown of business, cancelled accounts, cancelled events, etc. Evidence may 
include, but is not limited to: emails, screenshots, closure posts on social media and webpages.  
 
GRANT PROCEDURE: 
 
The City will provide an electronic application that will stipulate the requirements of a completed grant 
application. Completed applications will be reviewed weekly by Economic Development Staff, on a 
rolling basis, and a second round of submissions may be opened if funding is available. Please allow up 
to 10-12 days for processing after submission, and 2-3 weeks after award notification to receive funds. 
We will notify recipients by email. Grant award recipients will receive a 1099 form at the end of the 
calendar year. 
 

Applications will be reviewed and processed on a weekly basis.  

Deadline for submission is August 31, 2020.  

The review committee reserves the right to reject any application if there is no substantive need. 
 

GUIDELINES: 

Applicant understands that uploaded files may be shared outside of the organization they belong to 
(except for financial application materials that include confidential information). However, numbers of 
awards and amounts may be reported publicly. 

Any award of funds and conditions of the Small Business Emergency Commercial Rental Assistance 
Program are subject to City Council approval. 

If you have trouble with this online platform, please contact Tina Radel, Marketing Director, via email at 
tradel@westbrook.me.us. 

If you have any questions about the grant, please contact Daniel Stevenson, Economic Development 
Director, at dstevenson@westbrook.me.us or 207-956-3197. 
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